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[bookmark: _Toc171686292]Introduction 
Effective academic efficiency reflects on three main skills of a student, time management and critical thinking, academic writing,. Every skill takes an important role in assuring the students will precisely manage their academic journey, as well as create high-quality written reports aligning with the right usage of the information. This context will highlight the importance of time management that offers instruction to delve into the journey of effective academic writing. Also, the application of critical thinking, and time management in the context of effective writing will be covered in this part effectively. 


[bookmark: _Toc171686293]Evaluating time management and Planning in the academic Journey
[bookmark: _Toc171686294]Defining time management and its effect
Time management is a means of designating moral duties at particular times to instruct you to plan and organise the day (Koepke and Paetzold, 2024). Whenever people handle their spare time well, they may operate more effectively and complete greater amounts of work in less time, especially under time constraints and high strain. Time handling is important for managing the expectations of school projects, recreational pursuits, and social connections, and taking care of itself in the bigger picture of both our personal and educational pursuits. Good management of time in the educational environment could contribute to development types, less stress, and improved performance. Usefulness handling of time promotes the expectation students will meet due dates complete tasks on time, and lead lives of balance. On the other hand, ineffective time management may result in overlooked commitments along with several kinds of problems. 
[bookmark: _Toc171686295]Highlighting the personal examples of time management in studies
I even utilised organisational guidelines to improve my efficiency and overall efficiency during my time in college. A significant approach I embraced was the use of a timetable to arrange my obligations and deadlines. Setting work orders according to their priority and due dates is a further successful approach. For instance, We might begin by doing the simpler task first if my larger task was due in a week when my minor project was due in just a few days. With the use of this apparatus, I was able to create alerts for crucial due dates and divide difficult assignments into smaller achievable (Jusslin and Widlund, 2024)
[bookmark: _Toc171686296]Examining Priorities and Their Impact on Time Management
Setting the purposes for the activity is vital for making the timetable, mainly in school surroundings wherein time brackets and numerous written tasks often face issues (Wang et al., 2024). Determining the approach reflecting which responsibilities are extra analysis and effectively responding to them. In the timespan of several times, the upward requirements of generation have effectively altered how we control our daily activity and goals. Students attending the colleges may effectively concentrate their obligations by way of making good application of digital tools as well as software, which offer quite a few analyses. For example, numerous Microsoft software permit effective support to classify activities in phrases of their importance and urgency, replace due dates, or even analysis the use of planners for an effective overview of what is required (Al Rifai et al., 2024). Furthermore, Facebook, Twitter, and other online entertainment present challenging conditions for effective use of time. It is significant to identify those problems and apply strategies to overcome these negative effects and their impact.  
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[bookmark: _Toc171686298]Concept of Academic Writing
The writing style of an individual could have a major influence over the overall competence of a person in an academic setting. Possession of appropriate writing skills can make sure that an individual is able to effectively perform during academic tasks. In addition to academic tasks, writing skills could also have a positive impact on the overall academic prowess of an individual. Academic writing skill entails an individual being able to write in various types of academic tones depending on the requirements (Leon, 2023). Mainly in an academic setting, there are four types of tones that are used for academic tasks. descriptive, analytical, persuasive and critical are the main four components of appropriate academic writing skills. Descriptive refers to the tone which helps provide informative material in a more coherent manner. Analytical tone refers to the style in which the person is able to appropriately perform analysis and present the findings of the analysis. A persuasive tone is used for debating and providing sound arguments to support facts or opinions. Lastly, the critical tone is used to provide a critique of any kind of topic. Mastery of all four tones refers to the possession of appropriate academic writing skills. These skills make sure the individual is able to meet all the academic requirements. I have been practising to improve my overall writing skills and different types of tones. This has helped me improve my overall academic competence. Based on my experience there are a set of benefits and importance of possessing appropriate academic writing skills.
[bookmark: _Toc171686299]Discussing the Importance of Academic Writing
Professionalism: One of the major requirements of using appropriate writing skills would be to maintain a level of professionalism in writing. This could have major future implications as high-end writing is perceived as a great professional skill which is developed from academic writing skills. I have used this skill to improve my writing and give it a professional tone (Wallwork, 2023).
Analytical Skills: Since analytical writing is a major part of academic tasks, possession of an analytical writing tone improves the quality of the reports prepared. This skill works in unison with analytical skills and helps prepare comprehensive analyses on various topics. This helps meet the requirements of the academic tasks more effectively (Sağlamel and Aydoğdu, 2022).
Non-verbal Communication: Since writing is a major part of communication in the academic setting, possession of writing skills makes sure the individual is able to communicate thoughts and opinions more effectively. This helped me improve my overall competence and improve my overall academic prowess (Wallwork, 2023).
Clarity: Effective utilisation of writing skills makes sure the arguments and opinions presented hold a certain level of clarity. It makes sure the students are able to provide clear and concise information during academic tasks which improves the quality of the reports and other assignments.
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[bookmark: _Toc171686301]Defining critical thinking
Critical thinking is considered the individual ability to observe various data and facts towards making the most accurate decisions. Moreover, the overall significance of the respective skill is really huge in delivering high-quality work output (Cidlinská et al., 2024). The overall academic grades of learners get hugely enhanced through the application of the respective skills in making all the academic projects like reports and essays. 
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Understanding suitable data sources 
The overall significance of the respective skill and ability is wide as it enables the learners to make a very good differentiation between all the credible and non-credible sources (Cidlinská et al., 2024). Moreover, any learner can provide effective citations and the process of making decisions hugely through the skills as well. 
Enhancing the capability of making more arguments
Any learner that has the respective skill can deliver their own feedback and understanding of the subject matter (Zwiers et al., 2023). Moreover, it can be successfully analysed that through the respective skill, one individual can also understand different perspectives of authors and educators as well. As a result, the final academic project outcome is hugely enhanced. 
Finding the required solution
The overall importance of critical thinking ability is huge for any learner as it aids in finding the required solution as well. Moreover, the respective skill is highly effective in resolving various complex issues and finding suitable alternative solutions as well. It can be successfully determined that through the respective skill, any learners can also resolve problems. As a result, the final output of any academic project improves hugely as well. 
Contribution to high-quality academic writing
The overall contribution of the respective skill is really high towards enhancing the academic journey of any learner. Moreover, the skill of making appropriate analysis aids any student in gathering new knowledge and delivering something new. Additionally, critical thinking ability enables learners to understand the root cause of the respective problems and find the required solutions as well (Cottrell, 2023). It is also highly effective in securing the desired job prospects for life as well. Through the respective skill, one can understand and analyse any problem statements more accurately. Innovative ideas can be also generated through the respective skills of any learner as well. Moreover, the role of the respective skill is huge for any student and scholar towards delivering high-quality work output. 
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The portfolio has successfully highlighted the overall importance of time management and critical thinking in delivering high-quality academic writing. Moreover, The overall significance of time management and planning skills is really huge for finishing any project within the given deadline. Additionally, the skill of academic writing also enables any learner to achieve more good ranks and grades. The skill of critical thinking carries high significance for the academic career of any student as it helps to create an appropriate analysis of the problem. Any person who does have the respective skill can identify required solutions more effectively as well. The overall quality of various academic projects gets hugely enhanced through the application of the aforementioned skills as well. 
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