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For success in higher education studies the students need to create and/or develop different academic skills. The time management is one of the basic skills. (Forsyth, 2013, p. xii) “The effective time management is a core skill”. Essential to good student performance is time management. As a consequence of this, its significance increases. (Auld, 2019) ”time management skills for students are increasingly important”. By possessing and developing this skill, students will gain the following four benefits that will contribute to their success. (Cottrell, 2019, p. 125) “Time management = study success”. The benefit are: to set priorities, to be productive, to accomplish their goals, to reduce stress.
According to (McMillan & Weyers, 2012, p. 39) Balancing between work, family, friends and social life is part of a student’s daily life. Time management is the skill that will help them using different methods to determine and arrange their priorities, be productive, achieve their goals and study stressless.
The time management skill helps students to set priorities. Determining and ranking priorities can be done in different ways. If the student finds it difficult to determine and arrange his priorities, he can use the following methods: 
· (McMillan & Weyers, 2012) note “Тhe urgent/ important matrix” as example. This matrix will help students determine which tasks are urgent, important, and which they can postpone or leave.
· Another method according to (Cottrell, 2019, p. 136) is “rating system”. Students rate from 1 to 10 (as 1 is the lowest and 10 is the highest mark) how important and urgent the task is.
· “Some people prefer to use the 80/20 Pareto principle. This says that 80% of the results you get comes from 20% of the effort you put in, so make sure you focus on what's really important.” (Leeds, 2019) 
Proper prioritization of tasks will lead to productivity in student work and study. This is another benefit that time management contributes to. 
Cottrell (2019) notes that the time management skill helps students to be productive. Productivity will lead to saving short periods of time, for example - 5, 10 or more minutes, even more. Collecting this time at the end of the day or week, we can have 1, 2 or more hours of extra free time or more time to study. “If time and activities planned accordingly, then it is possible to free up amounts of time.” (Forsyth, 2013, p. 6) 
According to (Levin, 2007, pp. 66-74) the knowledge of: time wasting/distractive things , task comprehension, inability to concentrate, your physical and social environment, and the time of day contribute to improved productivity. The things that waste our time are part of our daily life and very often we don't even perceive them as "wasting our time". Some of them are even habits. 
“Data from a personal survey- interview (40 first-year students were interviewed) shows that 45% “Cannot say/determine”, which are the wasting time and distractive objects.

A clear understanding of a task is essential to achieving productivity. (Levin, 2007, p. 68) “Accurate task comprehension is crucial”. When the conception is completely clear, the efforts made by the student will give the maximum result and save student’s time.
The hours/days of free time can be used for productive work. A preferred place (at home or the library) where we feel comfortable, and making it a habit to study for a certain number of hours at a precise time interval of the day can help us to increase our productivity and optimise the time.
Concentration is important for determining, prioritizing and completing tasks. How much time we will need to complete a task depends on how focused we are or not. Prepare your assignment, study or do exercises for your exam in that part of the day when you are most focus. That will increase your productivity. The combination of task prioritization and productivity leads to their completion and achievement of the student's goals.
The time management skill helps students to accomplish goals. All students take a different approach to completing their assignments for the day. Some of them start with the easier tasks and use the satisfaction of the completed task as a motivator. Others prefer to start with the more difficult ones.  (Auld, 2019) “Good time management allows students to make the most of their abilities and enjoy the satisfaction of accomplishment.” Successfully completed tasks on time and set goals lead to reduced stress.
According to (Cottrell, 2019, p. 151) it is completely normal for first-year students to feel anxious and stressed. Stressful for them can be the new place, the new study group, the assignments, the large amount of study material, the preparation and the exams, etc. “too much stress, or poor management, can affect learning, health and well-being.” Prioritizing tasks, productivity, completed tasks and satisfaction with it lead to the fourth benefit of time management - stress reduction. Getting enough sleep, seeing friends and family, exercising and having a social life are just some of the things that reduce stress. Developing time management as a skill will ensure students have enough time for all of this.
Early awareness will contribute to understanding the importance of time management skills and its development. That are three suggestions on how the time management skill can be developed by the future first year students at UWTSD- Birmingham:
1. During the Workshop - presenting and informing the students with the "Urgent/Important Strategy", "Rating System and the Pareto Principle" and how to apply them in their daily life. Getting to know student distractions and tips on how to avoid them while studying. The importance of the "little time saved - 5 minutes" and how to save it.
2. At the briefing (Day 1). Thus, all students will be informed from the beginning and will be able to evaluate the importance of Time management skill.
3. On the university website as an article or 'helpful advice' page or on a paper brochure in the university as an information campaign.

In conclusion, by developing time management as a skill, first year students will be able to define and prioritize their tasks and increase their productivity. They will also be able to achieve the set goals and complete their tasks on time. On the other hand, all this will contribute to reducing stress and provide more "extra time" for them. 
Time management is a skill that will be useful for students not only at the university, but also in the future after starting work. (Auld, 2019) “It is also one of the most desirable skills for employment.”
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Appendix: 
Interview question:
List 4 objects that waste your time/ distract you most as you study?

Interview answers: 
Social media/Phone- 12
Family-7
Pets-3
“Cannot say/determine” -18

Wasting time/Distractions

Distractions	
1st Social media/Phone	2th "Cannot say"	3rd Family	4th Pet	12	18	7	3	
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