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1. Introduction: 
The objective of the following written account is a reflection on the information obtained during the two terms of Academic and Employability Skills module in Skills for the Workplace. This report will portray the abilities that I have learned about, what is the impact of this learning upon my life and how it helped me in a good way changing and becoming more knowledgeable. Also, this report will reflect the feelings I have for the opportunity of being a student and having access to valuable information that are very important for progressing into the academic world.
Using Gibbs’s Reflective Cycle (Gibbs 1988) I will go through all the subjects presented above and describe my experience as a student and explaining how all this learning helped me.
This reflective cycle is for me to describe my whole experience on Academic and Employability Skills module by following every step of the model that Graham Gibbs created in 1988.

2. Description: 
The experience that is following to be presented is my journey as a student within the University of Wales Trinity Saint David. Everything that is going to be presented in this report it is related with the Academic and Employability Skills module. This will explain my experience as a student, what are my feelings about this module and what has been good or bad for me from the taught lessons.
This report will include two conclusions. The first one will be related to the reflective cycle of Gibbs and the stages applied to this model. The second and last one will be for me and it is going to be the result of my reflection on this report.

3. Feelings: 
At the very beginning of this module I can say that was quite scared because I was feeling that I do not belong to the academic world. When the lecturer has started with the description of the module, I felt that this is not for me and everything included in the module it will never apply to me because as a construction worker I did not think that this will suit me. After the first two lessons I started having interest on this subject and paying attention to the lecturer I started to understand how I can apply everything I have learned on this module at my workplace and as well in my personal life. Before joining this university, I was not confident in myself all this because I did not have enough knowledge on how I should deal with certain situations from the workplace or personal life. A very good skill that I have learned about is Time Management because it taught me how I should organise myself much easier putting in balance the most prior things and other things that are not a priority by using the Eisen Hower method. ” What is important is seldom urgent and what is urgent is seldom important”-Dwight D. Eisenhower.                            This method explains on how you can make your life easier by organising your tasks and priorities by making lists with most important and less important things that you are doing daily or something more prior like decisions that you have to make at the workplace.                     Learning about how to summarise and paraphrase has proved to be important because now I know how to write academically and how to extract the main points of a sentence or paragraph.            Paraphrasing- Express the meaning of something written or spoken using different words, especially to achieve more clarity.
Summarising- It is the same as paraphrasing (the meaning must be kept the same) and must be shorter than the paraphrase.                                                                                                                                                     Also, referencing has been a very important lesson because I learned that is good to refer your work in such way that plagiarism can be avoided. For good references is good to make sure that the sources are real, verify a bigger number of sources and refer the most accurate information related to the topic that you are writing about.
The second term of this module I have learned about the STAR Method and how I can use this method in terms of acing on job interviews. Also, I learned about CV’s and Interviews, how to build up a strong CV in order to get the job you are looking for and how to prepare yourself for a good interview.
“CV is a document aimed at convincing an employer that who you are, your qualifications, work experience and your skills makes it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process” (Morgan, 1997:339).
Writing a good CV is a complex self-report about who you are and what are you capable of within the work field. To achieve a good result, it is good to create your personal brand.
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What is important about writing a CV is to know what to write in order to have a strong CV. These are some examples about what to write in CV:
· List most recent qualifications
· Mention title of qualifications
· Dates of qualifications and the result
· If not yet graduated, indicate your expected outcome
· Work experience (most recent jobs, dates, job title)
· Few points about what you did/ your key achievements
· Hobbies and interests
· References
· Home address (only if requested by the employer)




Cover letter: “A covering letter is a professional business letter which provides an employer with an introduction to an accompanying CV” (Morgan, 2017:339).                                                                      Learning about cover letter and what a cover letter is, has been important because apart from the CV, a cover letter is a more precise description about who you are.                                                              For writing a cover letter are some steps that must be followed. In order to have a good cover letter you must write it in a business style. Also, the sentences got to be short and focused for the experience and skills that the employers are looking for, be specific about your contribution to any team activities, be polite and try not to overdo things.
Another lesson from the second term of Academic and Employability Skills is about critical and analytical thinking.
Analytical thinking is the mental process of breaking down complex information or comprehensive data into fundamental parts of basic principles.
 Critical thinking is the process of evaluating information very well and determining how to express it in a way to make a sound judgment.
4. Evaluation and Analysis:
The first and second term on Academic and Employability Skills has proven being very useful for me because it did open a path with a lot of information that I was not familiar with. Now after this experience I can proudly say that my English level has gone up having a very good improvement. Also, as I have mentioned above about everything that I learned in these two terms I can say that there is a good self-improvement. Having a six years gap in my education I can say it’s been difficult at the beginning to adapt back to the educational system but by the time has passed I realise how important is to educate myself and how easy life can be when you are having the necessary knowledge. Gaining all this information about the skills mentioned above and starting to apply it at work or outside of the workplace has helped me do discover who I am and what I am capable of when there is desire to learn new things. Personally, for me this experience was very valuable because now I know about these skills, how to apply them in different situations and how much my life changed since I started to study at the university.
5. Conclusion: 
To conclude myself I will explain what Gibbs’s Reflective Cycle is and how did it helped me by using it to write this report.
Gibbs' Reflective Cycle has been created by Graham Gibbs in 1988 and since then it has been applied and used in different situations and the result of using it comes with an evaluation of the situation’s pros and cons.
Reflection is a way to increase your understanding and prove your learnings. Reflecting the learning is similar with a repetition process in order to achieve higher levels of understanding and learning.
Using Gibbs’s Reflective Cycle model to create this written report has been helpful for me because it shows the steps that must be followed in order to enable the effective reflection upon what I have learned.
6. Action Plan:
This plan is about what are my expectations, the outcome of the learnings and what is that I want to achieve, now that I have collected all this information.
With everything that I have learned so far, I expect firstly to change my job and to get a chance of applying all the things that I learned about and other subjects that I did not learn about but are yet to come.
I truly think that these learnings will shape me into an intellectual and independent individual, and it will help me in day by day activities, the workplace and generally when I will have to deal with certain situations and where what I have learned from the Academic and Employability Skills module can be applied. Also, I will carry on studying and keep attending the university even for higher levels of education because since I got back to education, I realised how important it is to learn new things and how satisfactory it is when you deal with situations or people and you know exactly what action to take in order to achieve the results you are looking for. 
7. Conclusion:
This is the second and last conclusion upon my experience as a student on Academic and Employability Skills module.
As to continue my writing upon my whole experience on this module I will say that I am grateful for having this opportunity of studying the Academic and Employability Skills. 
Everything I have learned about in this module is going to be helpful once I start to apply all the learned skills and getting the job I am seeking or even better, to open my own business and doing what I really like. I would happily recommend the University of Wales Trinity Saint David and Skills for the Workplace to anyone who wants to go this way and whoever wants to change their life through education.
“The more that you read, the more things you will know, the more that you learn, the more places you’ll go” (Dr Seuss).
If I would get this opportunity again by having the chance of studying on higher education, I would not reject it in any way but on the contrary I will embrace it with even more interest because I have seen how important is to have knowledge about things and different situations that you are dealing with in day by day activities.
Also, the experience of being a student has another part that is important and that is about the open door of friendship. I am saying that because during the courses and in class exercises, sometimes teaming with other students is required. These activities can build friendships between students because it is involving cooperation and the sharing of ideas and beside that you get to know your fellow students apart from how they are within the university field.
In the end of my report upon my experience on Academic and Employability Skills I will say that this module did really help to discover the best version of myself. Another thing is that it does not matter how much you are learning; tomorrow is a new day that brings new things to learn so, basically learning is endless.
“The more I read, the more I acquire, the more certain I am that I know nothing” (Voltaire).
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6 Tips on How to Determine and Create
Your Personal Brand

1. Identify Who You Are
2. Define What You Want to Accomplish
3. Determine Your Target Audience

4. Know Your Competitors and Partners
5. Create Your Brand Profile

6. Position Your Brand




