10th of  March on week 5, we learned about CV and Cover Letter Writing Guide-A CV (Curriculum Vitae) and a cover letter are essential documents when applying for a job. While both serve to present your qualifications and experience, they have different purposes and formats. A CV is a detailed document that provides an overview of your professional background, education, skills, and achievements. It is typically longer than a resume and used for academic, research, or professional job applications.
Key Sections of a CV:
 •Personal Information
•Work Experience
• Education
•Skills
• Certifications & Training (if relevant)
•References (Optional):Available upon request
Structure of a Cover Letter:
•Header
•Salutation
•Introduction (First Paragraph)
•Body (Second & Third Paragraphs):
 •Closing Paragraph:
• Express interest in an interview
•Sign-Off:
• Use a professional closing, e.g.,
• “Sincerely,”
• “Best regards,”
• Your full name

