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Through my Academic studies, work experience and other activities I am looking forward to develop my employability skills. According to this subject, firstly I have to define my further job study, secondly I have to identify myself and analyse what skills I have already and what skills are required, then I will have to think about how am I going to demonstrate my ability and develop my weakness. Based on those points as a final point I will talk about how am I going to get this progress of  academically draft done .  
When you are defining your further job you have to think about your strengths and weakness, how can you improve it.  If you looking to apply for a new position you have to be able to identify yourself and also to be able to talk about your weakness and straights. 
My strengths are : good communicator, Responsible, organised, positive, team-working, sociable, creative and reflective. This are the strengths which can define myself not just as a employee but also as a person. 
Being a good communicator especially at the workplace means to interpret your message clear and prompt as to be understood for your co-workers. Using the communication skills could help you to create your message and send it in proper way to the receiver. 
The communication skills are:
· Using Non-Verbal communication (body language) 
· Being clear and prompt 
· Listening (helps you to communicate efficiently)
· Understanding the message 
· Interpreting the message 
· Writing skill is also part of communication as many of us using social media.
· Feedback (giving and receiving feedback is very important communication skill)
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Responsible means being able to take decisions and assume it, also helping your group colleges to achieve the group objectives.
 Being organise in a team as a leader it has a huge impact to inspire your team to become reflective and more attentive to the subject which you have to develop. 
Being positive it is a big advantage for the group as in this way you can bring more useful ideas for the group work.
Being reflective is also part of my straights, I always liked to show up a good impression, by reading books or watching videos about  
As a very important skill with a huge impact in our life is problem solving which gives us the knowledge to resolve the problem and also being able to find solutions in any circumstances. 
As we all have strengths we also hold weakness, to improve our strengths we have to focus on our weakness  : being nervous when I have to do a presentation,  hard skill (financial analysis) which I am looking forward to develop, patience ( based on this skill I am looking to use my strengths to improve my patience) time management ( I have a problem with the time management as always can not finish my purposes) but I looking to inspire myself from the successful people to help myself to become more punctual. 
Based on information I had, how actually I can demonstrate my strengths and develop my weakness? Think about an Academic Presentation how I am going to interpret the massage and reflected to others? 
In a presentation project you have to know your facts, you have to believe (the information which you talk about and also make it believable for audience), By knowing your facts makes you fell more confident. 
Setting the goals is also part of improving the weakness, think about the time management. Creating the diary you can write it down what is priority to be done and what things can be placed on the waiting list as is not Priority. 
Taking extra training   is the most important part of improving and developing the weakness and strengths as well, by taking more training is always a step up in your professional development strategy. 
Thinking about next step by keeping in touch with social media and news you can deciding your next strategy. 
Using the communication skills it can have a big impact in your professional career, by speaking and  listening to others and also receiving feedback from others it helps you to grow and develop your ideas. 
Professionalism is another truly wide ability to succeed, when it comes to this skill, it dose not really matter what you have got in your mind, but the way how you organise to bring it out and reflected to others makes the difference and this is what it can define you as a person. This ability can decided your professional career job. The important traits which can define your professionalism once you have a job are your physical and verbal reaction. Once you decided to join to one group you have to take this chance as a challenge to find out and more about your group and also deciding on your strategy. 
The other way to reflected your professionalism is an interview for work or for university admission it is listing to them and make sure you take every advance in a very serios way. Give them reasons to believe in your professional and academic skills. 
As my dream is to become a manager in the future I also have to develop some managing skills, as my idea in managing a team is to create a team who can with me not for me. According to my work place I can say that a organisation it dose not exist without a team who you can work with to bring the success to the company. 
As a employability skill it is also life-long learning, this skill it help us to be in a continue learning process, improving the knowledge.
Life-long learning is characteristic skill for those companies which has as a priority to evolve their business from focus on the productivity and also makes priority the solving of new and old problems. Even while we studying, we can achieve some knowledge by speaking with our colleges who came from different countries with different culture, we can add some new skills by inspired from others, you never know when this information could be useful.  
Life-long learning can be easily accomplished by reading every newspaper we have it or we find it, TV News, Discovery, and many others useful papers or Tv Programs. In this way you can grow on the professional plan and there are thousand jobs waiting for this kind of people. Investing in yourself and placing yourself on the first place will help you to grow and being more then you think you can be. 
Problem solving and decision making skills, according to academic and employability strategy, as an employer who wants to step up in his career, he should not just identify the problem but in the same time bring solutions and Ideas to solving the issue. To be able to bring ideas for solving the problems and also take decisions, not just at the workplace but even in personal life you need some knowledge and skills as:
· Active listening 
· Analysis 
· Creativity 
· Research 
· Communication 
· Decisions making 
· Team-building 
By using this skills you can improve your knowledge and manage your team as to bring a big success to the company. 
Taking notes from the case studied could be also an action which can help you to increase and develop your abilities in solving the problem easily. Seeking the opportunity to solve the problems is part of learning process, being involved in a new project which it does not have any relation with your professional job it is a challenge to learn new opportunities of how can you do your job better. 
When you taking notes, by using paraphrasing you can avoid plagiarism, even when you inspire yourself from other persons you can still create your own work by avoiding plagiarism. As everyone is different, we have different feelings, different tasty about what we like it and about what we can do with our abilities , so everyone. 
Reflected to my work place I can say that we learning from each other how to solve the issue, as I have colleagues which are skilled in this domain so I always pay attention when they are solving the problems and I add as a new skill in my work experience. Being part of the team helps me to develop my communication skills by speaking to my colleagues and advising them in different work situations.
Using the RAC Process (Recoding, Analysing, Changing), by focusing on this three easy steps for a great implication and organisation in a team we can accomplish new skills. RAC process is more likely for Leadership position, this could be part of the work place and also part of the personal life as  relationship. By using the RAC process we can recording the information which comes from others people, taking through of the analysing process and deciding what is good, what is bad and what could be better if we using different ways to create the situation or to organise your time. At the end think about the change you could do it to progress to bring the value to the team or to the personal relationship.
If you focus on those skills which you looking to achieve in the future there is not doubt that you will be successful and you will not develop your professional career. Keep being positive and believe in yourself. 

CONCLUSION 
According to the academic and employability skills you can achieve your purposes just if you believe in yourself by focusing on the hard skills and also deciding your strategy of how can you do it. Reading, Writing and using the verbal and non-verbal communication can have a huge impact in your professional and personal life. By knowing your further job you wanted and also your ability can give you more confidence to go forward. 
You can be successful by inspired yourself from other people how was using their mind and their skills to create things. 
 By using your employability and communication skills could be reflection of how respectful you are and also it will be a reflection of your strengths. By using your strengths you can develop your weakness as this could be a reflection of professionalism. 
Leadership is a very complex work position which include a positive attitude, hard skills, good relationship with the team work, being involved in group meeting also show up professionalism, using the life learning skill is the most important step to improve and rise your knowledge, feeling free to express yourself could be a way to receive some feedback form other leaders. Involving yourself in different projects activities can help you to rise your experience by learning how can you create strategies of cash flow. 
Leader can be that personae who focus on problem solving and decision making, by knowing your strategy they can identify the problem and finding solution to avoid the crash of cash flow. 
Managing a team is a strategy of leadership by including good communication skills to identify the work situation, SWAT Analysis to analysing what is priority to be done and what can be placed on waiting list, by being able to create new things which can bring a new value for the team, by researching new ideas can be an advantage to stepping up and succeed in your purpose and at the end I am going to mention that without a team it dose not exist a company, it is not exist a project, it dose not exist support, it dose not exist value and also it dose not exist potential of rising performance. 
To build a team is not hard, the hardest thing is to maintain the value of the team by invest your time, knowledge and experience you can have the best team 
The academic and employability skills program it dose not prepare us just for a job position, but as a human being it gives us education which is the most important thing to grow and to achieve our goals. 
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In-class exercise 1: Paraphrasing

Ex.2. Decide whether the paraphrased passages are acceptable or unacceptable by circling thes
correct answer and briefly explain why.

Original Source: A key factor in explaining the sad state of American_education can be found in
overbureaucratization, which is seen in the compulsion to consolidate our public schools into massive factories '
and to increase to mammoth size our universities even in underpopulated states. The problem with
bureaucracies is that they have to work hard and long to keep from substituting self-serving survival and
growth for their original primary objective. Few succeed. Bureaucracies have no soul, no memory, and no
conscience. If there is a single stumbling block on the road to the future, it is the bureaucracy as we know it.

Edward T. Hail, Beyond Culture, Anchor Publishing, 1977, p. 219

Paraphrase 1 - acceptable / unacceptable il ;

Reason: Hlxe & Cujjtc,c wt wo (‘/0/3 O'Vvﬂ/ 0&//(/1”'/ htClee 7
than "B Biloinel one.

American education is overly bureaucratic. This is manifest in the increasing size of educational institutions,

even in small states. Bureaucracies are bad because they tend to work to promote their own survival and

growth rather than that of the institution, as was their initial objective. Most bureaucracies fail because they
eaucracies are the biggest stumbling block on the road to the

have a conscience or a soul. | believe that bur:

“educational future.

Paraphrase 2 - acceptable / unacceptable =
Praeon: Tt oMl B ] it T vioinol

U weonlny,
Bureaucratization has proved to be a major stumbling block on the road to our educational future. Amerféan
ithave become factories that are more conducive to the growth of bw
to the growth of the students who attend them. Bureaucracies have to work ong and hard to keep from

promoting their own survival rather than the educational goals that were their primary objective.
—_—————

Paraphrase 3 - acceptable / C abl

Reason: ./, mCCe 7 f, Yooy I n'/(w (e [[W%u Jf
S D00 gymm!vw ( A vnt %*4? Worsly—> 1Qm¢m¢ﬁ)
:y k on the road to our educational future. American

Bureaucratizatidn has proved to be a major stumbling bloc|
institutions have become factories that are more conducive to the growth of bureaucratic procedures than

to the growth of the students who attend them. This means that, as Edward T. Hall says in his book, Beyond
Culture, today's educational institutions "have no soul, no memory, and no conscience”.

Paraphrase 4 - acceptable / unacceptable .
Regson: %zqmj Cabtburs  Edwored T . For mu #4d% 220din ;
1,'7? VA 7ol ¢ ¢ Wy n det Ihe Aoine e ancly
2 ,85? b re, Edward .Ha?l iscussg the pr ferms pom{heincreasing bureaucratization

In his
of American educational institutions. Hall maintains that overhureaucratisation. is one of the key factors
governing the [¢) cation in America today. He points to the tendency of bureaucracies to promote

their own growth and survival first and foremost, and observes that few overcome that tendency. He believes

that this is responsible for the fact that many public schools bear a closer resemblance to factories than to
II's words, reaucracies have no soul, no memory, and no conscjence."
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In-class exercise 1: Paraphrasing

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Student Name: @otryﬂ_ 5;/ [27) Student ID: 43464 6

Ex.1

Write a paraphrase of the following passage

Mike Erwin never envisioned himself as a social entrepreneur or activist. While he was no stranger
to leadership positions, his primary experience had been in large, structured organisations. He
thrived in the highly regimented program offered by the school. Later, Erwin excelled in his
assignments in the Army, winning multiple awards and medals. However, the fo/un/diggand%
of Team RWB had none of the characteristics of hiSﬁe_vi%endeavours. Erwin’s enthusiasm and
the organisation’s mission caught on rapidly and Team RWB attracted media attention
Ssenli: Ll Rl —

disproportionate to its size. Very quickly, the organisation grew beyond anything that Erwin had
anticipated. Without any intention to do so, Erwin acudently became an entrepreneur.
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In-class exercise 2: Summarising

Ex.2
This task is designed to see if you can summarise ideas from course materials in your own words.

Re-read the text ‘The success of ALDI” on previous page. Now answer the following question in
your own words: What factors contribute to ALDI’s success? Write about 175 words.
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