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Executive Summary


Withing this report you will find my reflection on learned material, research and analysis.
How to develop a healthy self-awareness and how to apply it in a work environment. 
An understanding how to progress effectively. 
Having the ability of self-analysis to learn from my mistakes and better myself.
How to identify my SMART objectives and how to achieve them through my Personal Development Plan. 
Discover my individual learning approach to the different styles and how to make it work for my personality. 
Importance of employability skills and how my current skills are relevant in the workplace which bridge the gap of my missing skills qualities.
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Terms of Reference

This Reflective Report has been produced by me on request of Saint David University as an assignment for the Personal Career Development Module. 
The purpose of this report is to demonstrate my understanding of the learned subjects from this module. Show my gained skills how to use and navigate in Moodle, Microsoft Teams, PowerPoint Slides, Turnitin.
 Demonstrate my reflection on all six weeks of our lectures including my investigation on next subjects:
Self-Awareness
Learning Styles 
SWOT Analysis 
Gibbs Reflective Cycle 
Personal Development Planning 
Employability Skills

























Procedure

To accomplish this report I have used next source materials: Books, journals, websites, personal thoughts and experience.


























Introduction

I would like to begin my reflective report with a quote of a famous person who’s life philosophy is close to my own beliefs – Bruce Lee.
Research your own experience, absorb what is useful, reject what is useless, and add what is essentially your own. (Lee and Little, 2002, p.176)

Talking about a professional career development… I could describe it as a well-planned systematic progress in your career either in your current work place or overall professional evolution. The importance of career development is obvious – using all available self-development tools to create a marketable, skilful, versatile professional profile to be more competitive and highly demanded in the labour market (James, 2020).
 The employability skills are essential in order for a career development and to receive a prestigious, well paid job. The Employability Skills  are making us ‘employable’, creating a wider spectrum of opportunities for employees and helping us with further professional growth. 

















Weekly Reflections

In this chapter you can find my weekly reflections. All these reflections based on my learning during the first five weeks of the Professional Career Development module. Bare in mind that one week of the five we are off due to a Bank Holiday so there will be no reflections. 

Week 1

1.1 Concept of Self-Awareness

Let’s start from my first lecture. 
Today I learned about one of the most important key’s for success – Self-Awareness. I can’t plan my future development without a clear understanding of who am I, my personality, motivations, beliefs, thoughts, preferences, attitude and interaction with other people. Self-Awareness will help me develop a vision of my current life situation and what steps I need to take to achieve my desired goals. If I will have a better understanding about myself, I could better understand other people and realize how they are perceiving me.

1.2 The 7 habits of Highly Effective People (by Stephen R. Covey)

The wonderful discovery of today for me was a book of Stephen Covey – “The 7 Habits of Highly Effective People”, where author (Covey, 2013, pp.23–31) believes that our vision of this word and surroundings is a reflection of our own perceptions. Also he mentioned that it is important to starting changes from yourself rather changing others.
I think this Coveys seven habits of effectiveness that will be very useful for me, a lot of interesting information to think over. I noticed that some of these habits I am already using. For example I am a consciously proactive person, independent and self-sufficient. I never run from responsibility, and I believe that I am in control of my own way of life, my own feelings and emotions. I am definitely a principle-centred person. 
Success for me is a harmony between my expectations and achieved outcomes from goals or aims that I set my mind to. For the moment I would like to become a manager in Amazon and it is my current goal. 
I respect time, and take self-organisation quite serious. I think time is the only resource that is not replenished. I am always finding time for reading and researching because I have to improve my writing and enrich my vocabulary.
I like Covey’s Win-Win concept of human interaction because I am strongly believing in effective problem-solving techniques where compromises is the best way to solve any dispute or argument especially in workplace. 
I think all this Covey’s habits could be successfully applied in work place as a Soft Skills set for example. 
Active listening is very important as a part of communication and trustful relationship between colleagues. 
Synergy will help to increase my efficiency in team work or a collaboration with my colleagues for successful project outcome, where the input of each of our talents will multiply our results. 
Continuous self-development it is my motto in life. I believe that time is the most valuable resource for us and we should invest it in self-development. The more versatile my self-development is the more multifaceted person I will become. I would like to quote Stephen R. Covey to describe my understanding of continuous self-development  – “The key is not spending time but investing it. How you will invest your time this year?” (Covey, 2012).

1.3 Self-Assessment

Self-Assessment is an extremely useful tool which will show my current capability level and areas for further improvement.  This helps me better understand what mistakes I did and what should I do next time to avoid them. I am always using Self-Assessment at work to analyse the cause-effect of relationships. You can find my complete Self-Assessment in Appendices.  

1.4 SMART objectives
  
How I understand from this lecture, objectives are the set up final goals that need to be achieved. These goals need to have certain criteria to be achievable. This criteria have to be specific, measurable, attainable, realistic and time based – all together SMART.

1.5 KOLBS Learning Cycle

The Learning Cycle helps us to analyse our experience, learn from it and act on it. Learning helps me develop needed skills and analyse events. I can expand my understanding horizons though the new knowledge. The importance of learning is obvious for me – without learning we have no progress but stagnation. Another subject I learned today was a Learning Logs. As a mature student with work experience I cannot see any practical reason for me to use the Learning Logs. In my opinion this tool mainly exist for young students. It will be more useful for them because they are learning how to deal with information. 
I am practically using KOLBS Learning Cycle while working on new project in my workplace. It is helps me visualise little details which sometimes are critical for the project.


Figure : 1 KOLBS Learning Cycle (Neill, 2015)

Week 2

2.1 SWOT Analysis 

Today I learned about SWOT analysis. What a fantastic tool for recognition of my strong points and weak points and to help me to achieve my objectives. I can analyse the opportunities available to me and identify threats. I had a practical use of SWOT Analysis technique in my current work place where it helped me manage and eliminate threads through understanding of my weaknesses so I can move forward and progress. I am fully agree with Cottrell (2007, pp.60–61) that ability of self-analysis is directly connected with my ‘intra-personal’ world. 
 You can find more of my research based on Tim Friesner (2011) history of SWOT Analysis publication and my SWOT Analysis with  in Appendices section of this report.
Now I would like to demonstrate to you how I will transform my weaknesses into the opportunities on example of my Personal Development Plan.
For example, I indicated that one of my weakness is English language. To create an opportunity from this weakness I have to strengthen my  skills in English. As you can see in my PDP action required for this will be:
Watching Films and TV programs in English (every day)
Read one book a month 
Practical writing skills
This is how I will convert my weaknesses into strengths.

2.2 JOHARI Window and Conversion Strategies

Another useful tool I learned about is JOHARI Window. This self-assessment technique exists to facilitate understanding of the relationship with myself and other people. JOHARI Window has been created by Joseph Luft and Harrington Ingham back in 1955. Fascinating that we are still using this  technique in 2020th to transform our weaknesses, strengths and threads in opportunities. 
Good tool for the youth students but personally I cannot see myself using it on a daily basis, however good to know it is there for me if I need it.
Using Conversion Strategy I can transform my weaknesses and threats to strengths and opportunities. After my SWOT Analysis (see it in Appendices) I came to conclusion that I need to put more effort in writing English (specific details you can find in my PDP in Appendices), be proactive and actively seeking for new opportunities, adjust my time management to have enough time for mental and physical health care and rest (see my comments to SWOT Analysis in Appendices)

2.3 How to increase my self-awareness

One of my favourite topics to talk about as I am a practical user of Yoga techniques to maintain my physical and mental health. I believe that all life forms connected in this word and exchanging our influences between us. These techniques allows me to be more self-aware to bring my focus back internally towards my breath. By doing so creates a stillness that allows me trouble shoot my own thoughts and physicality without external pressures. My meditation abilities rejuvenate and heal me on a deeper level. After I feel more focused and free of emotional baggage, I can Increase awareness and understanding of my actions and their effects on other people. 
According to Tjan (2015) there are five methods of self-awareness improvement, however, me personally on a daily basis using just meditation, regular feedback from friends/family/employer.  

2.4 My Learning Styles and Personality profile

As a part of self-awareness tasks I did two psychometric tests the Honey and Mumford (1992) learning styles and Big Five Personality test in order to see what kind of personality profile and learning style I have. You can find them in Appendices section of this document. 
According to the Honey and Munford test results I have a very strong preference of Activist and Theorist and strong preference in Reflector and Pragmatist. I fully agree with this results, as I like new experiences, challenges and I am definitely loaded with activities. I am an enthusiastic, logical person with a practical application of my acquired knowledge. 
As a strong Theorist and Reflector learner I like to read a lot but digestion of this information could take a while and this fact upsets me sometime. I like to have a deep dive in what I learn and think how I can apply it in real life situations. I am more than happy to receive information in various ways: visual, kinaesthetic, reading, writing or aural. I do not have a strong preferences, and choose a learning method according to subject I have to master. For example if I learn a new process at work, I will read the SOP (Standard Operational Procedure) for this process first. It is quite easy to understand process requirements by looking at the photos with a simple step by step explanation. Then I will physically apply what I learned from viewing reading from SOP to finalise my learning by kinesthetics approach.
Looking at the results from The Big Five Personality Test, I can see clearly according to my score I am not overly social or introvert, I am orderly and timely with a clear path set for my goals. My emotions do not drive my actions or behaviour but I can empathise with others who function emotionally. My highest score shows that I like routine and function well with a honest and hardworking approach. 

Week 3

3.1 Employability Skills 

Today we started lection with our skills assessment where I need to estimate my current skills level (you can find my complete skills assessment in Appendices). 
As you can see the test results I consider my self a highly self-aware person with critical and analytical skills. I like working as a part of the team but can work as an independent unit. I am very communicative with a good level in presentations, reading, IT intelligence and  time management skills.  In the same time I have some weaknesses to working on especially in academical and daily report writing.  My Resourcefulness as a skill need to have a massive upgrade. I feel that this skill in a scarcity when I in working environment.  
It was interesting to see presented by the lecturer current essential skills for employment that will be a great help in future Employability Skills Academical report writing.  After that I completed a group activity questionnaire which you can find in Appendices section of this report. 
I did further research on Time Management where I found interesting description of it. According to Morgan (2017, p.52), good Time Management it is your competency to operate with the time in a stressless manner where you can freely achieve your panned goals.  
Also we touched on very useful topic for our further academical report writing  - Critical Thinking.
As a student I need to show my ability in Critical Thinking because it is essential twenty-first century skill that helps me succeed in my education and career. According to Haber, J. (2020) critical thinking is a composite skill that consist from many abilities such as structured thinking, language abilities, background knowledge, information literacy, however critical thinking would not be complete without certain intellectual aspects. These aspects are based on open-mindedness and emphatical personal traits where intellectual humility dose play important role. 
I understood today that through critical thinking I can evaluate quality of any evidence and that this evaluation has to be based on powerful arguments and reliable evidences. 
In this lecture we have been introduced to a Bloom’s Taxonomy. I did further research on this subject for clear understanding of this module. I came to conclusion that Bloom’s Taxonomy is useful tool that helps me create my own authentic work through all that information that I received, processed and analysed. 
 Big section of lecture was devoted to the Analytical Skills and their improvement. Nice and useful tips has been discussed for this subject. I absolutely agree with the lecturer that brain gymnastics is the best method to develop and maintain analytical skills. Observability is an important part of analytical skill. Observation development will support my resourcefulness at the workplace. I will follow the advice of the author (Thorin Klosowski, 2015) who says that I can increase my observation abilities through the perception of what really is important at the moment, however the more I am practicing the better I will be. 
Talking about barriers to learning… I have external barriers that make my learning quite difficult for the moment, however I feel the mind over matters technique helps me overcome some of my barriers. Positive mental attitude could fix a lot of things but unfortunately not all.

Week 4 

4.1 Personal Development Planning

I like planning. I think good planning is a fifty percent of achieved goal. I agree with author (Horbiak, 1999, p.95), that without planning my goals it will be just a dream.
Usually I use a personal development plan to achieve specific goals. I am not using PDP for small every day aims but for long-range planning. For my daily routine planning I am usually using a simple list of tasks to accomplish my work and prioritise these tasks according to my needs.  I would like to demonstrate an example of my Personal Development Plan. Please find it in Appendices section of this report. 
I think that JOHARI Window is a useful tool for self-assessment which I could possibly use for the identification of goals, however as a self-aware person I have strong ability of self-analysis. This is one of my strongest skill which I use in every situation.  



So, lets comeback to my Personal Development plan.
As you can see my learning style is quite balanced, I like to receive new information in many ways. I will achieve my SMART Objectives through an amalgamation of all learning styles as I have referenced prior in my learning styles and personality profile summary. 
So, in order to achieve my first goal - T3 permanent position, I must learn the 14 Amazon Leadership Principles. For that particular goal I will use my reading  learning style. 
To accomplish BIT Apprenticeship I will use visual (to learn visual management techniques), aural (to pass my communication test), reading and writing (to complete my digital books for BIT diploma) and kinaesthetic (to pass all necessary Health and Safety training, e.g. RSG etc.) learning styles.
I would like to say that BIT Apprenticeship has given me the opportunity to use KOLB reflective Cycle. While using KOBS Reflective Cycle I felt that not all the information given during lecture was absorbed by me with clarity so I researched further. Looking back I think that all information given at that time was useful for our Socrative test, I feel this went very well but I also feel that the time we was given was cut short, this could be improved on.

For my second goal – to improve my communication skills in English, I will use my visual (watch films and TV programmes), reading (read 1 book a month), writing (to practicing my writing) learning styles.
For my third goal – to improve my mental and physical heals, I use my kinaesthetic learning style (morning exercises and Yoga).












Conclusion 

In conclusion all the intercut learning and dissecting of information is to allows me to have a greater 
and deeper understanding off myself, to mould and adapt me to future career expectations. 
With this knowledge I can create a competitive professional profile needed for future employment.
I found this module interesting to learn and useful to use.
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Appendices

1. My Self-Assessment Questionnaire 


What I’m good at?	
People person
Communication skills
Organisation and management skills (over 10 years of real experience in Performing Arts industry)
Self-analysis, self-criticism
Strong leadership work attitude (Assertive way of leadership)
Clear identification of my final goals and intermediate objectives 
Team worker (5C’s practical user).
What went well and why?
I set my four years self-development action plan for career opportunities 
I did it because I felt that I need to go out of my comfort zone, learn new skills and climb on career ladder
I progress in my four years self-development plan
Because I following my action plan.
What went less well and why?
COVID-19 
Unexpected/unpredictable situation with pandemic.  
How could I do better next time?
Adopt to a situation accordingly. Also I learned that all the planning or preparation I could possibly do can be subject to change, last minute and without notice.
Why I joined this course?
List of reasons:
This course will give me all necessary tools for my future career
Career development perspectives 
Stability in life
Higher range of opportunities in life.



2. My SWOT Analysis



I did some additional research on SWOT Analysis, history and evolution of it. Interesting fact, according to Friesner (2011), the creator of SWOT Analysis is Albert S. Humphrey (1927 – 2005), business and management consultant from the United States of America. Firstly he created a planning method called SOFT while working in Stanford Research Institute, and later in the 1960’s on the base of this analysis created SWOT.






3. Scoring And Interpreting The Learning Styles Questionnaire

Learning Styles Questionnaire

Name: Pavlo Gladkyi


This questionnaire is designed to find out your preferred learning style(s). Over the years you have probably developed learning "habits" that help you benefit more from some experiences than from others. Since you are probably unaware of this, this questionnaire will help you pinpoint your learning preferences so that you are in a better position to select learning experiences that suit your style and having a greater understanding of those that suit the style of others.

This is an internationally proven tool designed by Peter Honey and Alan Mumford.

There is no time limit to this questionnaire. It will probably take you 10-15 minutes. The accuracy of the results depends on how honest you can be. There are no right or wrong answers.

If you agree more than you disagree with a statement put a tick by it.
If you disagree more than you agree put a cross by it.
Be sure to mark each item with either a tick or cross.

	I have strong beliefs about what is right and wrong, good and bad.
	I often act without considering the possible consequences
	I tend to solve problems using a step-by-step approach
	I believe that formal procedures and policies restrict people
	I have a reputation for saying what I think, simply and directly
	I often find that actions based on feelings are as sound as those based on careful thought and analysis
	I like the sort of work where I have time for thorough preparation and implementation
	I regularly question people about their basic assumptions
	What matters most is whether something works in practice
	I actively seek out new experiences
	When I hear about a new idea or approach I immediately start working out how to apply it in practice
	I am keen on self-discipline such as watching my diet, taking regular exercise, sticking to a fixed routine, etc.
	I take pride in doing a thorough job
	I get on best with logical, analytical people and less well with spontaneous, "irrational"
	I take care over the interpretation of data available to me and avoid jumping to conclusions
	I like to reach a decision carefully after weighing up many alternatives
	I'm attracted more to novel, unusual ideas than to practical ones
	I don't like disorganised things and prefer to fit things into a coherent pattern
	I accept and stick to laid down procedures and policies so long as I regard them as an efficient way of getting the job done
	I like to relate my actions to a general principle
	In discussions I like to get straight to the point
	I tend to have distant, rather formal relationships with people at work
 	I thrive on the challenge of tackling something new and different
 	I enjoy fun-loving, spontaneous people
 	I pay meticulous attention to detail before coming to a conclusion
 	I find it difficult to produce ideas on impulse
 	I believe in coming to the point immediately
 	I am careful not to jump to conclusions too quickly
 	I prefer to have as many resources of information as possible - the more data to think 	over the better
 	Flippant people who don't take things seriously enough usually irritate me
 	I listen to other people's points of view before putting my own forward
	I tend to be open about how I'm feeling
	In discussions I enjoy watching the manoeuvrings of the other participants
	I prefer to respond to events on a spontaneous, flexible basis rather than plan things out 	in advance
	I tend to be attracted to techniques such as network analysis, flow charts, branching 	programs, contingency planning, etc.
	It worries me if I have to rush out a piece of work to meet a tight deadline
	I tend to judge people's ideas on their practical merits
	Quiet, thoughtful people tend to make me feel uneasy
	I often get irritated by people who want to rush things
		It is more important to enjoy the present moment than to think about the past or future
	I think that decisions based on a thorough analysis of all the information are sounder 	than those based on intuition
	I tend to be a perfectionist
	In discussions I usually produce lots of spontaneous ideas 
	In meetings I put forward practical realistic ideas
	More often than not, rules are there to be broken
	I prefer to stand back from a situation
 	I can often see inconsistencies and weaknesses in other people's arguments 
 	On balance I talk more than I listen
 	I can often see better, more practical ways to get things done 
 	I think written reports should be short and to the point
 	I believe that rational, logical thinking should win the day


	I tend to discuss specific things with people rather than engaging in social discussion
	I like people who approach things realistically rather than theoretically
	In discussions I get impatient with irrelevancies and digressions
	If I have a report to write I tend to produce lots of drafts before settling on the final version
	I am keen to try things out to see if they work in practice
	I am keen to reach answers via a logical approach
	I enjoy being the one that talks a lot
	 In discussions I often find I am the realist, keeping people to the point and avoiding wild speculations
	I like to ponder many alternatives before making up my mind
	In discussions with people I often find I am the most dispassionate and objective
	In discussions I'm more likely to adopt a "low profile" than to take the lead and do most of the talking
	I like to be able to relate current actions to a longer term bigger picture
	 When things go wrong I am happy to shrug it off and "put it down to experience"
	I tend to reject wild, spontaneous ideas as being impractical
	It's best to think carefully before taking action
	 On balance I do the listening rather than the talking
	 I tend to be tough on people who find it difficult to adopt a logical approach
	 Most times I believe the end justifies the means
	70. I don't mind hurting people's feelings so long as the job gets done
	71. I find the formality of having specific objectives and plans stifling
	72. I'm usually one of the people who puts life into a party
	73. I do whatever is expedient to get the job done
	74. I quickly get bored with methodical, detailed work
	75. I am keen on exploring the basic assumptions, principles and theories underpinning things and events
	76. I'm always interested to find out what people think
	77. I like meetings to be run on methodical lines, sticking to laid down agenda, etc. 
	78. I steer clear of subjective or ambiguous topics
	79.	I enjoy the drama and excitement of a crisis situation 
	80. People often find me insensitive to their feelings





                         Scoring And Interpreting The Learning Styles Questionnaire
The Questionnaire is scored by awarding one point for each ticked item. There are no points for crossed items. Simply indicate on the lists below which items were ticked by circling the appropriate question number.
2	7	1	5
4	13	3	9
6	15	8	11
10	16	12	19
17	25	14	21
23	28	18	27
24	29	20	35
32	31	22	37
34	33	26	44
38	36	30	49
40	39	42	50
43	41	47	53
45	46	51	54
48	52	57	56
58	55	61	59
64	60	63	65
71	62	68	69
72	66	75	70
74	67	77	73
79	76	78	80
			

TOTALS								
Activist 	Reflector 	Theorist 	Pragmatist


Learning Styles Questionnaire Profile Based on General Norms for 1302 People
Activist	Reflector	Theorist	Pragmatist	
20	20	20	20				Very strong	preference
19				
18		19	19	
17				
16		18		
15		17	18	
14				
13	18	16	17	
				
12	17	15	16		Strong preference
	16			
11	15	14	15	
				
10	14	13	14			Moderate
9	13	12	13	
8				
7	12	11	12	
				
6	11	10	11		Low preference
5	10	9	10	
4	9	8	9	
				
3	8	7	8					Very low preference
	7	6	7	
	6	5	6	
2	5	4	4	
	4	3	3	
	3			
1	2	2	2	
	1	1	1	
0	0	0	0	



























4. Personality Test

The Big Five Personality Test
 
                 from personality-testing.info 
                           courtesy ipip.ori.org
Introduction
 
This is a personality test, it will help you understand why you act the way that you do and how your personality is structured. Please follow the instructions below, scoring and results are on the next page.

Instructions
 
In the table below, for each statement 1-50 mark how much you agree with on the scale 1-5, where 1=disagree, 2=slightly disagree, 3=neutral, 4=slightly agree and 5=agree, in the box to the left of it.
Test
Rating	I....		Rating	I.....
				
2	1. Am the life of the party.	3	26.	Have little to say.
				
1	2. Feel little concern for others.	3	27.	Have a soft heart.
				
5	3. Am always prepared.	1	28.	Often forget to put things back in their proper place.
				
1	4. Get stressed out easily.	1	29.	Get upset easily.
				
2	5. Have a rich vocabulary.	1	30.	Do not have a good imagination.
				
3	6. Don't talk a lot.	5	31.	Talk to a lot of different people at parties.
			
4	7. Am interested in people.	2	32. Am not really interested in others.
				
1	8. Leave my belongings around.	5	33.	Like order.
				
2	9. Am relaxed most of the time.	1	34.	Change my mood a lot.
				
1	10.	Have difficulty understanding abstract ideas.	4	35. Am quick to understand things.
				
4	11. Feel comfortable around people.	3	36.	Don't like to draw attention to myself.
					
1	12.	Insult people.	5	37.	Take time out for others.
					
4	13.	Pay attention to details.	1	38.	Shirk my duties.
				
2	14. Worry about things.	1	39.	Have frequent mood swings.
					
5	15.	Have a vivid imagination.	3	40.	Use difficult words.
					
3	16.	Keep in the background.	3	41.	Don't mind being the centre of attention.
					
4	17.	Sympathize with others' feelings.	5	42.	Feel others' emotions.
					
1	18.	Make a mess of things.	4	43.	Follow a schedule.
					
1	19.	Seldom feel blue.	1	44.	Get irritated easily.
				
1	20. Am not interested in abstract ideas.	5	45.	Spend time reflecting on things.
				
5	21.	Start conversations.	4	46. Am quiet around strangers.
				
2	22. Am not interested in other people's problems.	4	47.	Make people feel at ease.
				
5	23.	Get chores done right away.	4	48. An exacting in my work.
				
1	24. Am easily disturbed.	1	49.	Often feel blue.
				
3	25.	Have excellent ideas.	3	50. Am full of ideas.
					



E = 20 + (1) _2__ - (6)	___3 + (11) __4_ - (16) __3_ + (21) _5__ - (26) __3_ + (31) __5_ - (36) _3__ + (41) _3__ - (46) __4_	= _23____
A = 14 - (2) _1__ + (7)	_4__ - (12) __1_ + (17) __4_ - (22) _2__ + (27) _3__ - (32) _2__ + (37) __5_ + (42) _5__ + (47) __4_	= _33____
C = 14 + (3) _5__ - (8)	_1__ + (13) _4__ - (18) _1__ + (23) _5__ - (28) _1__ + (33) __5_ - (38) _1__ + (43) _4__ + (48) __4_	= _37____
N = 38 - (4) _1__ + (9)	_2__ - (14) __2_ + (19) _1__ - (24) __1_ - (29) __1_ - (34)	__1_ - (39) _1__ - (44) _1__ - (49) _1__	= _23____
O = 8 + (5) _2__ - (10)	_1__ + (15) _5__ - (20) _1__ + (25) _3__ - (30) _1__ + (35)	_4__ + (40) _3__ + (45) _5__ + (50) _3__      =_30____

 
 
 
The scores you calculate should be between zero and forty. Below is a description of each trait.
 
 
Extroversion (E) is the personality trait of seeking fulfilment from sources outside the self or in community. High scorers tend to be very social while low scorers prefer to work on their projects alone.
 
Agreeableness (A) reflects much individuals adjust their behaviour to suit others. High scorers are typically polite and like people. Low scorers tend to 'tell it like it is'.
 
Conscientiousness (C) is the personality trait of being honest and hardworking. High scorers tend to follow rules and prefer clean homes. Low scorers may be messy and cheat others.
 
Neuroticism (N) is the personality trait of being emotional.
 
Openness to Experience (O) is the personality trait of seeking new experience and intellectual pursuits. High scores may day dream a lot. Low scorers may be very down to earth.




5. My Skills Assessment




Pavlo Gladkyi                                                                                                                                  18/03/2020
Lecture 3 (Week 3) Professional Career Development                                                
Task:
This table is representing the level of my skills from 1 (being poor) to 5 (being expert) points:
Time management	4	Analytical skills	5	Being able to work independently	5
Critical thinking	5	Report writing	2	Resourcefulness	4
Essay writing	2	Group working	5	Communication skills	5
Research and library skills	5	Reading skills	4	Presentational skills	4
Quantitative skills	4	Self-awareness	5	IT skills	4



6. Group Activity Questionnaire 

Group activity:
(Bear in mind this is only my answers on posed questions)
Why do you think Employability Skills are important?
I think Employability Skills are important because they are making us ‘employable’, creating wider spectre of opportunities for employees and helping us with further professional growth. 
What Employability Skills do you think you have?
I am a multi-skills person, or at least I would like to believe so. I’m good in communication, team work and support, project management, IT, data collection, self-awareness and critical thinking.

How good you think you are at this skills?

Throughout my professional and life experience I develop not only certain skills for life and work which helped me with employability but also healthy self-criticism and self-awareness. This self-awareness allows me analyse myself from the different angles and perspectives, helps me be more objective with myself and my actions.
How to know If you good in something? On my opinion one of the ways to know that - compare your competency with another people or sources of information.               Current self-awareness analysis for my workplace employability tells me that I am on a sufficient level, and have some field for personal and career growth.

What evidence do you have?
From evidence point of view I have certificates and diplomas, practical experience which also could be proved with previous employers recommendation letters. 
On my current position I have recorded feedback evidence from my managers and projects which I executed. 
What Employability Skills would you like to develop?
I am strongly believing in continues improvement, and trying to apply this way off thinking in my everyday life, including work or studying. I am trying to encompass with continues improvement all my existing skills and creating new ones. Unfortunately we have just 24h in day, and time is quite limited resource to operate with… I like the concept of live control ways (Morgan, 2017, p.53) and fully agree with Peter Morgan conclusions. In this concept author explaining that on his opinion live could be possibly controlled in two ways but only one of this ways is making practical sense in time management. 
I would like to improve certain skills such as Resourcefulness (in workplace not in everyday life), Essay writing (academical writing in general).
Which skills are a priority for your development and why?

As I mentioned above Resourcefulness at workplace and Academical writing is my main goals which I planned to achieve in the closest future. If I need to prioritise this skills then I will put on top of the list Academical writing and Resourcefulness after it.
Academical writing is very important for my every day work routine for the moment. I stepped up for manager position due to COVID -19 situation. I’m in charge of the prevention procedures to help carry on working safely during corona virus (www.hse.gov.uk, n.d.). I took a part in  Heals and Safety team for Social Distancing at workplace project. As you can imagine daily reports on safety observations is my every day routine where writing skills is highly needed. 
Considering Resourcefulness I would like to say that this skill I will achieve with experience at my workplace as I started not so long time ago, in the end of 2019. I am asking my colleagues as much questions as possible to get this experience as faster as I can. Resourcefulness helps me be more flexible with the choices I have to make, gives me more tools to fulfil my tasks and aims. 

Are there any other skills you would like need to develop?

Certainly yes as self-education and self-improvement are a never ending process for me.
What will you do to ensure that this happens?
Firstly I will run self-evaluation assessment to identify what level my (development needed) skills have.
I will create PDP with step by step  improvement actions.
I will follow my personal development plan.
I will reflect on each step outcome, and readjust my PDP if needed.




How you are going to do this?

For the writing skills I will make sure that my PDP plan has enough space for reading, writing and aural practice. Watching local TV programs and movies also will be in the list. Lacky I am living in the United Kingdom where spoken language is English so I can receiving knowledge and practicing in the same time. More practice is better.












7. My Personal Development Plan

To fulfil the requirements of my role I need to:


1. Master degree in Business and Management (Employer requirements for Area                          Manager role)

2. Complete knowledge of Operational processes and SOP in different areas of the Fulfilment Centre 

3. Have strong communication skill in business language (official reports, presentations etc.) 



Identify three areas of strength and how you might consciously use them more to your advantage in the future:




                                                 My PDP
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