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Introduction
This is a portfolio of evidence from my personal life. It can be associated with a report where I will be discussing about my lifeline experiences. I will be talk about self-evaluation review. I have experienced the VAK Test where I have confirmed my learning style. Also, in this portfolio I am discussing about self-motivation. Theoretically, I am explaining the personal development planning and via Johari window, SWOT and SMART analysis, I am finding out the steps for my next goals. I will be using reliable example and real events from my life. I will be discussing about understanding and expectations from the world of work and about career ambitions. Towards the end of this portfolio I am talking about personal development plan.  
How did I get to where I am today (hint-lifeline exercise)
I am proud on my self to be where I am today. This stage took from me not too many years to reach the success but in stead it took effort, new knowledge and perseverance. The people who knows me, every time considerate that I am a strong and earnest person, who knows how to achieve the goals set up. Each important event in my life, it was a debut in my lifeline album. 
My first debut was achieved in early childhood, when I become a little musical star. I am coming from a country where to debut on a television show you have to possess very good talent and to have an unbelievable vocation. However, it was a pleasure to fell my self a princess and to make my parents be proud on me.  In few years I received a certificate from another show television where was indicated that I am the most popular and talented child in the school. Another my important debut was the college I finished with great qualification, then when I finish a musical academy. 
I never thought in my life that will be easy for me to get a job in education, teaching music children from school and musical school, but for me seems to be. The biggest personal debut in my life till now was the day when I become a mother, when, in that period the doctors reject this opportunity. Next my success was when I manage to come to England. I start work straight-away and I set up new goals. Till this moment I achieve some of them. I worked  in the airport, it was a job I thought I will never be in. my actual success is the next level of studies in my life, here in England. I am proud because I am brave.
Self-evaluation review 
Learning style
There is not right or wrong learning styles. The point is that there are type of learning that are right for your own preferred learning style. Each learning style favours different of activities. Per example, someone who is an ‘activist’ on a course, will enjoy more practical activities. Or another person who is ‘reflector’ will learn efficiently reflecting on learning from a case study. A ‘theorist’ will enjoy writing an essay that critiques and develops theory, but a ‘pragmatist’ may appreciate the chance to test out new ideas in practice (Wintsanley, 2009). 
The VAK learning styles tests offer a relatively simple methodology. Therefor it is important to remember that these concepts and tools are aids to understanding overall personality, preference and strengths – which is always a mixture in each individual person (businessballs.com 07 November). By completing and passing the VAK Test, I realised that my learning style is visual. I prefer to see and observe things around me for understanding better, including basics demonstration, films, displays, handouts, pictures or images and many other things. 
In my childhood I was a student in a musical school, the methods my teacher use to teach me music was demonstration, he give me notes to read them in the same I’m playing on musical instrument, from that moments I understood that by seeing the things I am able to understand better. I am a part of group of people who are able to perform a new task after reading the instructions or watching someone else to do. My teacher from the musical school thought me one important think, every time to sing by reading the notes, because it will improve the speed of reading notes and also help me to remember quick and efficiently. For my effective performance I will work from lists and written instructions. 
Self-motivation
Ability to do what needs to be done, without influence from other people or situations. People with self motivations can find a reason and strength to complete a task, even when challenging, without giving up or needing another to encourage them (businessdictionary.com 3 November)
I chose this speciality because representing me. Most of the time when I am working on achieving a goal I am struggling effectively to rich it.  A few examples from my life will characterise this point. For the first time when arrived in this country, the airplane has landed at the Stansted Airport. My first wish was to work in an airport as a cabin crew. I set up a goal for my self being motivated for this wish, but I was forced from the situation I was in, just to find a job and to earn money. I start looking for a job, but because perceived language barrier, for the first mouth I was feeling my self as a guest. I set up a goal for the near future. I get a job, my first job in England was housekeeper. This post did not give to me enough opportunities, so I decided to try by my self to learn the english language. I found in internet some of the apps where I could make some exercises for developing the reading and writing in english language. The funny thing was that I tried by any way to practice, from communication with our management to communicating with the guests from the hotel. I could not make to much success by practicing, but I was keeping try, again and again, in result of achieving the proposed goal. In fact, I reach the goal, not perfectly but good enough, and I managed to change my job. Keeping try developing communication skills, I get a job in the airport and at that step I realised that the first goal set up by my-self, been achieved successfully.
Personal Development Planning 
Johari Window 
A helpful model to discover better our self, been developed in 1950’s by American psychologists Joseph Luft and Harry Ingham, the model has become widely, use to help humanity understand the relation ship that they have and for improving communication.
The model is formed as a window, where, the four perspectives are called quadrants or regions. Those quadrants represent information like skills, feelings, experiences, intentions, views, motivations, within or about a person in relation with four perspectives. In few sentences I will explain the meaning and what representing the diagram. In one side of this module “self” refers to oneself, and in other words, the humans who are as subject to the window. On another side is the word “others” and is refers to other people. In the diagram are four regions and those regions represents information known and unknown to the individual and know or unknown to the others (sheffield.ac.uk 15 November,2019) 

Johari Window Diagram
	
	Known to self
	No known to self

	Know to others 
	· My name
· My age
· I like to smile
· I am a earnest person
· I like the truth
· I am strong
	· Talking to much
· Taking small things very serious.
· Thinking to much
· Getting nervous very quick

	Not know to others 
	· I don’t have driving lessons 
· I am speaking fluently four languages
· I like flowers
· I like to be surprised 
	· What can happen tomorrow
· Where the humanity coming from
· When will be the end for everyone



SMART Analysis
The second, but not the last specific analyse, for knowing better your self, been classified as ‘SMART’ analysis.  According to Chartered Management Institute, “Both Peter Drucker(1955) and G.T. Doran(1991) have been credited with developing the model, although it is difficult to be certain whether either of these two were really the first people to use the term ‘SMART’ with reference to objectives, and the concept of SMART objectives is commonly used by managers to set individual objectives with appraisal and performance management system”( CMI, 2014 )Objectives are ‘SMART’ if they including aspects of specific, measurable, achievable, realistic and time-bound.
“In details, those aspects will be explained like in following rows:
· Specific – outline in a clear statement precisely what is required.
· Measurable – include a measure to enable organisations to monitor progress and to know when the objective has been achieved.
· Achievable – design objectives to be challenging but ensure that failure is not built into objectives. Objectives should be agreed by managers and employees to ensure commitment to the.
· Realistic – focus on outcomes rather then the means of achieving them” (CMI, 2014).
The targets from ‘SMART’ analysis makes it easy to see what must be done and after, to evaluate the success. Those targets build in reasonable flexibility, so everyone can plan for unexpected contingencies, but the targets should provide clear guidelines for action and to be build into an action plan (Cottrell, 2010).
SMART Analysis Diagram
	S
specific
	My long-term goal is to get a UK driving license followed by dream to have a private car.

	M
measurable
	I am taking measures to make sure I achieve this goal, such as saving up and many other preparations.

	A 
achievable
	This is actually possible and achievable. I think I will be able to do it, even if will be hard.

	R 
realistic
	I know this goal is realistic and can be achieved trough dedication and hard work

	T 
Time-banded
	I will fully start once I will finish the university. 







SWOT Analysis
[bookmark: _GoBack] Now a days, SWOT analysis is used by commerce and industry much more then charitable and voluntary organisations. Is the most widely used strategy tool in modern times, even if you have ever applied for a business bank loan, it is clearly that the bank will want to see a swot analysis or something similar from you. In higher education, these analyses are frequently a key part of business studies and MBA’s. Is been around for decades and representing very important strategy analysis tool (Sarsby, 2012). 
These type of analyses, seems to provide entirely sensible approach to strategy formulation and its apparent simplicity and rationality explains a lot of its immense appeal. “The analysis typically involves ‘brainstorming’ by teams of managers who attempt to divide the constituents of the organisation and the environment into the four categories before attempting to much them across the internal and external divide, with particular emphasis being given to the strength- opportunity conjunctions and threat- weaknesses” (Linstead, 2009). The strength, weaknesses, opportunities and threats in assemble forming the SWOT analysis










SWOT Analysis Diagram
	Strengths 
	Weaknesses 

	· Making goals to achieve plans
· Good performances in music
· Treating others with respect 
· Good personal attitude 
	· Hardly I am controlling my emotions.
· Asking for feedback.
· Zero knowledge in driving.
· Supporting decision others make on their own.

	Opportunities 
	Threats 

	· Reinforce my confidence in others 
· Extension of the communication frame
· Enable to develop new skills
· Change my workplace 
	· Unexpected situations
· Trust in others 
· Not reinforcing desired performances 
· Obstacles I am face




Review of my understanding and expectations of the world of employment 
The key to understand how employers develop a selection process and why they use certain tools, developing an understanding of the recruitment and selection process, according to Peter Morgan (2017), “Human Resources Management (HRM) or the personnel department is usually responsible for the development and administration of the process, and while it is usually senior and middle-level managers who will be involved in its operation, the HRM or personnel literature is usually a good place to start reading more”. The process of selection and recruitment have a subjective judgement about them. However, investment in individual who is successful, means more detailed and careful managers tend to be to ensure they get it ‘right’. The impact of previously actions, make an individual like a candidate, to be clear in his mind about what he has done before. I found the world of work to be life-changing and building a career to be more difficult without guidance and proper channels to get there. The most important aspects that I have learnt in school about the world of work are communication, being a team player and working with others to achieve a common goal. In school, I have been able to work with others and along the way I have had good leadership skills that can be used in the future. The world of work has many expectations. I have begun to understand that the world of work is quite diver and it is very important to know how to work with people, despite their backgrounds. I have learnt about diversity from my experience. I have also learnt that, to develop my career, I will have to step out of my comfort zone and be a different individual in terms of risk taking and decision-making. The world of work is quite diverse and there is room for improvement. 
I did a study on the world of work and below are the main points that I gathered:
· Technology has improved workplace flexibility. 
People can work in a train, on a bus and even at the comfort of their homes. Technology has improved and has linked people together. Work is not long tied to the office. Most of the people prefer jobs that can give them an allowance to do other things and still manage to produce results.
· Self-employment 
After Brexit and the changes in the economy, more people are leaving employment and creating their own jobs. The economy is improving day by day out due to the increased number of small and medium business. Self-employment also creates room for innovation. People are in abetter position to convert their own ideas into reality. 
· No one wants to work all their life.
The current generation of workers are more concerned about life after work. Companies tend to replace the old workers with the new workers after a period of time. The new workers have an option of leaving the job if it does no work for them.
· Work-balance
People want time for themselves as much as work necessary. They want to improve their current situations. Burn out is becoming common in the modern-day workplace and companies that do not give their employees time away from work is more likely to have less employees. The improved technology has increased the workload and most individuals have to work more for them to improve their lifestyle. 
· Personal Branding 
People are more aware of creating a name for themselves instead of the company. The most important aspect aspect about personal branding is developing someone’s career. Most jobs search for individuals based on their profiles and not necessarily based on their previous workplace. I have learnt to improve my profile by adding to my educational certificates, and having knowledge on how to write a CV, personal statement and cover letters. 
What the employees expect from their working lives? That’s a question considered by sociologists being shifting in important new directions.  
According to Taylor S., “points out in his survey of contemporary research in employment relations, employees have fairly straightforward expectations of their work, all of which should be eminently achievable in many organisations”. Like every worker, I have elementary expectations. Generally speaking, these expectations are related to a good job, with a very good income, acceptable working conditions, a timely salary, high security for workers and holidays on time. 
      My expectations are not finishing here. Specifically, my expectations are expanding to an efficient teamwork, mutual respect between colleagues, timely support from administration and less pressure from the managers. Basically, to work as a team in a company, might increase the profit, progress and imagine of the company. Also, it’s making the work much easy. A mutual respect between colleagues it’s also very important, regarding everything. For example, if I am going on my break, but I didn’t had enough time to do all my things, the friendship and the respect making equality in the team work, or if the management, chose someone to do a special task, then the colleagues have to respect the situation and not provide envy situations. Timely support from administration, I mean by this way, could happens different situation where you need understanding and support from administration from the workplace, like example, I can say that happens an unexpected change or situation, in personal life or health problem. In these cases, you need support and understanding from administration, or simple, you decided to study or to get a part-time job, the support is everything whatever you need. However, if the workplace is making you feel stressed or under pressure, then this is not the right place for you. In many organisations, you can see the situations, where everyone and everything is under pressure of management, there the things does not going well. 
Career aspirations and ambitions 
After obtaining my high school certificate, I plan to work towards a bachelor’s degree. My career aspirations are to be a police officer. Growing up, I always had an interest in joining public services. I would join some community-based organisation in my hometown and feed the poor. I also knew that good leadership would change the country for the better. I could see police officers who were dedicated to serve their nation rescuing people from dangerous incidents. I had a close talk with one of the police officers and she told me that I needed to work hard and achieve my goals if I wanted to join the police force. She also advised me to always uphold integrity even in my personal life. Since that day, my interest of being a police officer has grown to be bigger and I did more research on the current low enforcement. 
I aspire to be physically fit, practise patience and have excellent interpersonal and communication skills. The police force also requires their team members to practise teamwork and have people management skills. There is code of ethics that should be followed which I intend to practise on. Currently am working on the minimum requirements and soon, I will have made into the police force. I am aware that there are ranks of the police force such as constable, sergeant, inspector, chief inspector, superintendent and chief superintendent. I personally want to obtain the highest rank in the police force and I know that it will take some time and hard work. I believe that no one should limit an individual on who they want to be or where they want to go.  My career ambitions are not just tied to the police force. I would like to improve my personal skills such as foreign languages. I intend to continue studying and join schools that can help to improve my career. In future I also want to start my own business. As much as I will have an involving job with the police force, I also plan to open a boutique. I have an interest in ladies wear and fashion and I would be delivering quality goods to my customers. As much I intend to have a regular job, I also plan to have many sources of income which will ensure my financial stability. I also have an open mind regarding stepping put on my comfort zone and doing things differently as per the norm.  
Personal development plan
A PDP, in short term, means Personal Development Plan and is an on-going activity where you actively consider your career and development goals and plan activities, to help you to achieve these goals (PDP, 2012).
PDP enables anyone found out or identify which are the keys of learning and development activity that will help to acquire new skills for following purpose: addressing anticipated changes in your current role, addressing career aspirations towards in future role and enhancing performance in your current role.  “Personal development planning enables individuals to take charge of their own learning. Learning becomes a proactive as well as reactive process, designed and prioritised to support immediate development needs as well as longer term ambitions” (moodle.uwtsd.ac.uk 02 December,2019).    
Personal development plan
	
	Short-Term Time Frame

What do I want to accomplish in the next three to six months?
	Mid-Term Time Frame


What do I want to accomplish in the next six months to two years?
	Long-Term Time Frame

What do I want to accomplish in the next two to three years?

	Section-1 
My goals.
What are my overall goals that I want to accomplish in this time period?
	1. Student goal Became a student with Certificate in Higher Education: Skills for the workplace
2. Personal goal to bring my son to the Uk.
	1. Became a driver with Uk driving license 

	1. Get a job as a police officer

	Section-2  
Skills and Knowledge to be Learned 


	1.a. Organisation skills
1.b. Researching skills
1.c. Reading skills

2.a. Confidence
2.b. Flexibility 



	· Reading and writing skills
· Communication skills
· Driving skills
· Develop the ability drive a car 
· Compassion
· Empathy
· Active listening
· Adaptability
· Critical thinking and observation

	· Able to handle responsibility
· Communication skills
· Reading and writing skills
· Organisation skills
· Good interpersonal skills
· Able to remain calm in challenging and dangerous situations

	Section-3
 Next step 

 How I am going to acquire the skills and knowledge?
How I am going to do this project?
	· By spending more time studying on those subjects
·  Expending my researching skills 

	· I am going to register my self to a driving school
· My time schedule will be organised more for study 
· Practicing the theory via apps on the phone for theoretical questions
	a) Obtaining high school diploma or GED
b) Meet other minimum requirements 
c) Obtain a bachelor’s degree
d) Pass the low enforcement entrance exam 
e) Graduate from the police academy


	
Section-4 Resources 
 
What resources do I need?
	
· Books
· Computer
· Money
· Free time

	
· Funding
· Books
· Car
· Free time
· Flexible job
· Provisional Uk driving license 
	
· Finances 
· Level 2 or 3 diploma in Public Services 
· Driving license 
· Free time

	Section-5 
Time Schedule

What is my time schedule?
	
	
	Application 3-4 months
Hiring Process 3-4 months
Police academy about 6 months
Probation from 6 months to a year

	When will I start
	I have start it already
	Will apply immediately how I am finishing the university
	Approximately after two years

	When do I expect to finish?
	I expect to finish both my goals for this period with in three months
	With approximation one year and half
	I expect to finish with in two years and half after starting the course 









Conclusion
To achieve these goals, I have to work hard. What drives me every day to wake up and face a new day is the fact that I have a goal that I should work towards. Before I settle down and I have a family, I want to at least achieve these ambitions. I also feel the need to grow in all aspects and improve every day. All the aspects listed will contribute directly or indirectly to my professional and personal development.    
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