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Unit 1A
Since I have joined university of Wales trinity saint David, I have learnt about time management so that we can make sure we have enough time to complete our task or projects. Making sure that it is done before the end of the deadlines. (Claessens, et al., 2007)
[bookmark: _Int_JlGXqEP4]I have gained more confidence in my computing skills, speaking skills, and I am more self-motivative which makes me eager to learn. Planning your time is the first step to being effective. Getting organised making sure that your schedules. This can be done by using several tools. I use a diary for my daily tasks, a yearly planner for deadline assignment appointments. And I have used a time circle to analyse how I currently use my time. 
[bookmark: _Int_qESKZgAu]Employers value people with suitable time Management skills. As they are more productive and affections. Some organisations want employee to have great presentation skills. Also, knowledge of Microsoft power point for board meeting and public speaking to draw more clients. 
A considerable number of companies or, businesses require their employee to have broad knowledge. Most companies need employees with more experience in computing. so that they could send out emails do administration work and can learn new skills if needed. (Wallace and Clariasna, 2005)
Some originations require their employees to have excellent communication skills. For example, writing skill, speaking skills, and listening and good teamwork skills. [Read, S.H. (2019)]
At university we are learning how to work as a team, which require working as a group leader. Motivating the team and delegating tasks for each team member is essential.  (Glenn, 2010)
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Unit 1b 
[bookmark: _Int_OAUsQOhR]Original mark (before removing the reference list). Therefore, I learned that the reference list is included in the similarity score but is not relevant in terms of plagiarism.
[bookmark: _Int_KGJ0UeB4]If I need to improve my score in the future, I should use direct quotes correctly, paraphrase correctly including using synonyms and altering word order. 
Go back and re read my work again making sure it makes sense and is put in the correct and in the proper mainly sentence. Do a lot of practice writing and reading as I go along make sure it makes proper sentences. 
I have scored myself 65%, because I used a wider range of vocabulary in my work. I also showed some knowledge of the underlaying concepts and principles. I have shown that I can work good independently as well as in a team as a teamwork.


Task 2
https://sway.office.com/Hf4ZgyZ0OCQnNCnC?ref=Link
I have crated my e-portfolio in Microsoft Sway I have included Task 1a and 1b is on page 1. 
page 2 is e portfolio itself.  
page 3 is about Mendeley reference manager tool. 
page 4 is our group poster.
Video link for my e-portfolio 
https://uowtsd-my.sharepoint.com/personal/2209404_student_uwtsd_ac_uk/_layouts/15/onedrive.aspx?skipSignal=true&id=%2Fpersonal%2F2209404%5Fstudent%5Fuwtsd%5Fac%5Fuk%2FDocuments%2FAttachments



[image: ]step 1 
I went in to google search and typed in Mendeley reference manager, then opened the website. [ Reiswig, J., 2010.]

[image: ]step 2 
Once you have found the web page for Mendeley. You click on download and let it download. 



[image: ]step 3
Once the download has completed Click on finish. Then once it has downloaded follow the steps on the setup wizard to finish installing the app.


[image: ]step 4
Register your email address and create a new password. It will also ask you for your family name once you have had done that click on register. Now you will have an account to use on the Mendeley app.



[image: ]step 5 
Now that you have registered you can log into the Mendeley app and log in and this screen will be displayed. On this page all your references will be shown here.


[image: ]Step 6
After this you can add references from your computer, adding them manually or importing them from your library.







[image: ]Step 7
To use Mendeley with Microsoft Word you will need the Mendeley Cite. Go back to the website on Google and click to add the plug in and install it. [ MacMillan, D., 2012.]


[image: ]

Step 8
To use the Mendeley app go to references on Microsoft Word, and you should see Mendeley Cite. [ Parabhoi, L., Seth, A.K. and Pathy, S.K., 2017.]




[image: ]Step 9
To add references, click on Mendeley Cite and search for the reference that you want and click add and the reference will be added to your word document. [Reiswig, J., 2010.]
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Task 4 
Group poster 
Me and my team members created a group poster. Aisha khan designed while shakila, Shamim and me participated in as a teamwork and put our ideas forward. We communicated via email and discussed our ideas and how we will design it.
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