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Sanjeda Akter
04 New Street
Newport
NP20 2GL
Mobile: 07449797394				E-mail: akter_sanjeda@yahoo.co.uk

Personal Profile Statement
I am caring, confident, hardworking, honest, reliable and organised who is looking for a new opportunity to make a real difference into the lives of young learners. I have experience working with children aged from 5 to 10 years old across different primary schools. My main goal is to make a positive change into young people’s life while supporting and encouraging them to achieve their full potential. I am adapting to any situation, to situation surrounding young leaners and their educational environment.

Skills
· Knowledge to teaching strategies
· Planning and leading activities
· Behaviour management and conflict
· Supervising groups of children aged 5 to 10 years
· Safeguarding child protection
· First aid trained

Education
· English C, GCSE 
· Maths B, GCSE
School: Duffryn High School 
Date achieved: August 2007
· Level 1 health and social care and childcare
College: Coleg Gwent
Date achieved: August 2008
· Level 2 Certificate in supporting teaching and learning in schools 
· Level 3 Diploma in supporting teaching and learning in schools 
Coleg: Coleg Gwent
Date achieved: August 2010

Work experience
Teaching Assistant 
Pillgwenlly primary school: September 2010 to August 2012

St Michael’s R.C. primary school: October 2012 to July 2016 

St Julian’s primary school: August 2016 to June 2026



Reference: 
References can be provided upon request. 






Cover Letter 
To whom it may concern
I am writing to express my interest in the Teaching Assistant position at this primary school. I have been working as a Teaching Assistant more than a decade, working in various schools with children of various abilities. Most recently, I work at St Julians primary school where I supported children with ALN. This experience helped me understand and support children who require additional help to access learning. Support was provided on 1 to 1 basis or smalI group.
In my previous role as a teaching assistant in the St Michael’s R.C. primary school, and my other working environments. I gained hands on experience in supporting classroom, managing student behaviour and creating a positive learning environment. I worked closely with teacher to work towards lesson planning. 
I want to work in this educational institute because I believe I would be an effective and hard-working teaching assistant due to my previous long-time experiences in this filed and my deep passion for education and my strong desire to support students to work towards their bright future. I will be appreciated if you would consider me for this position and look forward to your reply.
Yours Sincerely
Sanjeda Akter









Job description for a TV producer
Job title: TV producer
Company: BBC studios
Location: BBC Studios Productions Limited
BBC Roath Lock Studios
Porth Teigr
Cardiff CF10 4GA
Salary: £21,000 - £39,000 per annum depending on experience
About the company
BBC is the one of the oldest broadcasting services in the world, it broadcast radio and television programs which are 24 hours all around the world. 
BBC stands for the British Broadcasting Corporation that serves as the primary national public broadcasting company in the United Kingdom. Our mission is to act in public interest by serving all audiences through delivering news and educating as well as entertaining as well.  
Key responsibilities
· Research and assess ideas 
· Secure finance for new production
· Hire new staff and train them while monitoring their progress
· Organise shooting schedules
· Deliver finished production on time and to budget
Essential skills
· Good communication skills whether is written or verba
· Ability to work under pressure
· Good time management skills
· To work professionally with colleagues also with clients
· Problem solving skills
· Working independently as well as of a team


Desirable skills
· Previous experience with working as a team as well as dealing with clients
· Strong leadership 
· Experience with dealing with confidential information







