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INTRODUCTION


This paperwork will reflect on the Academic and Employability Skills Module learning outcomes. Covering: academic writing, referencing techniques, employability skills, research ability and the skill gaps. I will be exploring each of the above using my thoughts and feelings. I will also be using relevant references in order to proof my reading and research abilities. I will summarise my work by writing my conclusion. 

I would like to say at first that I am very happy with the learning program introduced during those two semesters. I would like to thank for such opportunity of acknowledging covered subjects.




ACADEMIC SKILLS

1.    Development of Academic Writing.
Considering that English is not my first language I must admit that this class was crucial for me. During the time which I am living in the United Kingdom I managed to acknowledge the basic linguistic level, but I have never spent time to learn about the academic ways of writing or even communicating verbally on higher standards. I felt glad that I have had this opportunity to improve. 
The first two weeks of this module were focused on the academic writing including structures of: clause, sentence and paragraph. 

          1.1   Clause 
Previously I did not know what the ‘clause’ means. Right now, I know that clause consists of at last subject and verb. I can also recognise what the subject and the verb stand for. The subject is the idea, person, place or a thing that is being or doing something and the verb is describing an action, occurrence or a state. (Cambridge Dictionary, 2019).

1.2   Sentence 
I have now understood that sentence must be build, of minimum one clause consists of at last subject and verb. Sentence could additionally include adverbial (who, when, where, what) and/or component. There are four types of sentences mentioned during the class: simple, compound, complex, complex-compound. I acknowledged that sentences which are too short or over long are not good when writing academic work. (Cambridge Dictionary, 2019).

        1.3   Paragraph 
The second class covered the meaning of paragraph. I have learned that paragraph is nothing else, but group of sentences related to the same topic. Author explains the main idea about the chosen topic using paragraphs. When writing few paragraphs in each one I should cover different topic or aspect. (Cambridge Dictionary, 2019).

 1.4   Outcomes  
By reviewing academic writing, I have learned how to structure sentences and build paragraphs. I am aware that paragraphs should not be too short or too long and that every paragraph represents new idea or topic. I know that paragraphs or sentences should start with the most important information. I also learned how to write essay and report effectively and how they should be structured: introduction, main body and conclusion. This knowledge is very helpful when writing the assignments for University or even to write reports at work, such us for example EOD - end of the day report.

2.   Development of Referencing Ability
Referencing is otherwise known as mention or citation of a source, for example citing the text from a book or article. (English Oxford Living Dictionary, 2019). 
[bookmark: _GoBack]In this module I have learned how to correctly reference my work when taking inspiration from other authors. I realised that if any cited sentence or paragraph is used in piece of work and not referenced it is therefore considered as plagiarism. I did not know before starting this course that luck of referencing could disqualify student causing failure of the assignment. Every, since I acknowledged the meaning of referencing, I am very careful when citing other authors, applying adequate references in order to indicate that those ideas were not coming from me but from another author. I am using paraphrasing in order to avoid plagiarism. Lecturer in this module shown me that changing word orders or using synonyms is very helpful when it comes to reduction of similarity. In our university we are using Harvard referencing style. This mean that intext citation and list of references must be both included. I am personally using the Referencing Handbook: Harvard. Recommended by the lecturers. (Downes, 2017). 



EMPLOYABILITY SKILLS

According to Professor Mantz Yorke (2004), employability is a set of skills and achievements that makes graduate person become successful in desired workplace. Ideally, they would benefit not only themselves but also the economy, workforce and community. This subject was very important to me because I can now describe the skills and abilities more precisely, below I will write about skills covered by the learning program.  
This module covered different sets of skills crucial in order to become employable:

· Communication skills

· Interpersonal Skills

· Personal Skills


1.   Communication Skill

As I know ability to communicate effectively is required by most of employers. I have learned that to become good communicator we should be able to listen to others and be aware of people emotions, when talking to people we should consider the appropriate language, right path of speech and present open body language. People with good communication skills will most likely get the position because they tent to create positive atmosphere at work and they more likely show enjoyment when it comes to work with others, (SkillsYouNeed, 2019).
I am happy to admit that I consider communication as one of my strength I have even mentioned it in my assignment for the first semester. But like everyone else I am still learning, and lecturer in this module helps me to impower this skill by describing in detail’s its outcomes.

2.   Interpersonal Skills 

I have learned that person who possess interpersonal skills is ideally able to work in team with others or as individual. I have learned that those are sets of strength such as: critical thinking, productivity, self-motivation, networking with others, creativity, ability to persuade and influence (Doyle, 2019). During this module I acknowledged that strong interpersonal skills are very helpful when attending the job interview as most of the time, future employers are observing the candidate behaviour such as body language ( eye contact, open posture) and ability to listen actively during the interview interaction, so that they can recognise if candidate can easily collaborate with the rest of the team. After looking closely at this skill set during the class, I was able to recognise with of the personal skills I should improve, and one of those skills is leadership. I will be covering it later under the skill gaps.


4.   Personal Skills 

Personal skills are, define as self-management and self-organising. It is important to take responsibilities for the duties and actions this would involve learning and completing tasks required by workplace (Doyle, 2019). During this module lecturer showed us time management matrix (Covey, 2013). I believe that the covered topic related to the time management strategies helped me to manage my time efficiently. I am able to prioritise the important and urgent tasks among the ones that are not important,  it is crucial in order to finish the given tasks before the deadlines, avoiding stress which is related to rushing the things in order to complete the job at the “last minute”. 






RESEARCH SKILLS

Research is otherwise known as data collection about specific          subject, this could involve investigation or experimentation aimed at interpreting the facts. Other way of describing research is studious examination or inquiry (Webster, 2019). 
During the Second semester I familiarize myself with how to do research and I quickly founded it very useful as most of my assignments require ability to research. I remember the funny video from moodle it compared research to cooking (Bourg, 2011). I agree that both cooking and research require time and can be sometimes frustrating but also if you cook what you like you will enjoy it more, same is with the research if I find the topic that interest me it will become easier and more fun to do research on it.  I have learned that in order to write good research its good to be creative and write about something that was not covered to often. 


SKILLS GAP 

This module enables me to recognise not only the skills which I am in possession of but also the gaps with needs improvement.

1.   Leadership 

One of the skills which I consider as my weakness is the leadership. At my workplace I often realise that my level of patience is weak. Therefore, instead of spending time in leading others and explaining how to complete the task, I rather do the job by myself as I think it will take less time doing it this way. I also find out that delegation is not belonging to my strengths I often luck trust in others. Good leader must show the faith in others in order to motivate the team. I will try to work on my patience. I must spend some time explaining and showing how to accomplish specific task once or twice, and hopefully the next time my co-workers would be able to do it without my supervision, I must show trust to my colleagues and this will help our team to rise productivity. Hopefully one day I can become a good leader. 

2. Reflection
Another skill gap with I would like to improve is the self-reflection. I have difficulty in learning from my previous mistakes. “Step away from your habitual way of doing things and thinking to discover new freedoms and opportunities” (Liebenguth, 2018).  It is very important to be able to reflect upon our behaviour, in order to prevent making the same mistakes over again. In this module I learned that looking back upon some event or situation thoughtfully and ability to recognise the mistakes could help us in understanding of how we could deal with the problem differently if it would happen again. I must work on this skill as I am considering it very important in the everyday life. In order to improve I decided to spend everyday between 5 to 10 minutes reflecting on my day, think about if my actions brought something useful to my life or maybe if I spent too much time doing something useless instead of focusing on other things. 


LEARNING OUTCOMES

I must say that before joining this university and attending this module, I would not be able to underly all those academic and employability skills, as I realised it is a very border topic. I am thankful that lecturers were patient and productive. They took good care of each student making sure that no one is being left behind with unanswered questions and doubts. It is my first year of studying after 8 years gap in education and I have found all provided information very useful. Finally, after many years in England I familiarise myself with basics academical terminology. I believe that this course helped me develop my ability to write essays and reports, but also simple letter or professional email writing. After attending all those classes I am now able to recognise my set of employability skills, areas of weakness and improvements. It was a very useful subject to me. I will definitely look into all provided materials when creating my Curriculum Vitae for future employment. 


CONCLUSION

This Reflective paper on Academical and Employability Skills module, explored the areas covered by lecturers during both first and second semester. This include, academic writing, referencing style, employability skills and research methods. I also mentioned few words about my skill gaps. I gave examples of how my knowledge has improved throughout the study. Overall, I found this module very helpful because its learning outcomes apply to my every-day life.
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