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Step 3 finally if the address box 
doesn’t appear straight away make 
sure you use the existing file, or the 
web page is selected under link to.

How to create a text hyperlink to an 
external website using PowerPoint

Step 1: firstly, make sure 
your work is saved on 
PowerPoint, so you don’t 
lose it, use your mouse 
or keypad right click the 
picture and click link on 
the shortcut menu.

Step 2: now you on the insert hyper link 
box enter the destination link in the 
address box, essentially where you want 
the link to take you , when you click it.

That’s the few easy steps to create a 
hyperlink on PowerPoint.
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