ECGE6001Q: Skills for life: Employability and future pathways.
Three components plus 1000 words reflective account.

Assignment Description.
“The purpose of this portfolio is for you to demonstrate that you have developed several employability and enterprise competencies throughout this module.”


Introduction.

Within this portfolio I will critically discuss and reflect on three components, they are my Curriculum Vitae (CV), A personal development plan (PDP), and finally a personal statement. As well as this I will use the Gibbs model of reflection to reflect on the three components, they are my Curriculum Vitae, a Personal Development Plan and a Personal Statement. I will annotate the older and newer cv to display the changes that I have made within previous months. I will create a personal development plan as well as a personal statement due to my last personal statement being lost and more than four years old and is out of date. 

Model of reflection.
The model of reflection I choose to use within this portfolio, and reflective account is the Gibbs model, the Gibbs model was created by Graham Gibbs in 1988 to aid structure to any learning experience. According to the University of Edinburgh (2019), “Gibbs originally advocated its use in repeated situations, but the stages and principles apply equally well for single experiences too.” (Edinburgh University Press, 2019). According to Oxford Brooke University, “Gibbs' reflective cycle encourages you to think systematically about the phases of an experience or activity, and you should use all the headings to structure your reflection.” (Oxford Brookes University, 2019). The Gibbs model is broken down into six steps, the six steps are; Description (what happened?), Feelings (what are you thinking or feeling?), Evaluation (what was good or bad about the experience?), Analysis (what sense can you make of the situation?) Conclusion (what could you have done?) Action Plan (if it arose again what would you do?) I believe that Gibbs’ model best suits the way in which I think towards tasks, and within my working life.


My Curriculum Vitae.
Cambridge University Press (2019), defines a Curriculum Vitae as, “a short written description of your education, qualifications, previous jobs, and sometimes also your personal interests, which you send to an employer when you are trying to get a job.” (Cambridge University Press, 2019). This means that a CV is somewhere a person can showcase their achievements both academic and non-academic an example of this could be a lifeguard in your spare time. I have written multiple CV’s from the beginning of my employment life, at times I have struggled with what is important enough to include. I also want my cv to stand out from the competition of others applying for the same jobs. 
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So to begin with the older cv is the cv that I have been n using from the age of fifteen until March to April of this year, I was not getting many job offers whilst using the particular cv, and I became disheartened until I spoke with Go Wales whom helped me to create my new cv shown below, this gave me so much more faith in myself to get a job. By talking with a careers’ professional, I was able to better my cv and allow myself to become more available to jobs as my cv looked more professional. I could have also sat down with a parent of careers adviser and changed my cv to make it look professional however I feel that Go Wales was the best option. What I would like to do within the next couple of months and years is create a master cv which will be a template and I will be able to use my current cv to add the relevant information and qualifications into the ‘master cv’. The book CV’s for Dummies (2003) defines a ‘standout CV’ as, “carefully constructed to complete, compel, and capture attention”, as well as “filled with skills too-rich to overlook”. With thanks to Go Wales I believe that my CV captures the attention of employers.


Personal Development Plan.
The book Skills For Success by Stella Cottrell (2019), states that the advantages of a Personal development plan as a student is “a clearer focus for my academic work” as well as “more control over personal motivation” (enter reference here). Until I began to study this module I had no idea what a PDP was, I researched on the internet what a PDP looked like and had a rough idea of what it was. I was a little confused when first filling out my PDP as I did not know what was right or wrong or what to include. I believe that now I have completed a PDP I can use it for the rest of the year and so on to help me better myself and keep myself motivated, by creating this template I can now use it in everyday life and when applying for jobs within the future. I could have begun to create a document such as this in my first year to help me with my time management and staying focussed. However, If I were in a situation where I need to focus such as in the workplace then I could produce multiple copies for many tasks to help me stay focussed.

Personal Statement.
Before studying this module, I had only ever written one personal statement, however I have not been able to locate this personal statement, which was focussed on the career I wanted to pursue at age fifteen which was a Forensics biologist However, I was able to create the personal statement below. I was able to write the statement within a few days as I knew what I wanted to include after researching templates online, I feel happy that I was able to choose a career path that I have always had an interest in from a young age to be able to write about, I am now able to change this statement to suit any job role which  I wish to pursue within the near future. This will now help me when writing a personal statement for a particular job within my field of study and even when apply for a masters or conversion course of my choice. I could have been more careful with my past personal statement and just update it that one over the years, however I now have an up to date version that will be easy to change. I hope that this situation will not arise again.

Older Curriculum Vitae.


Aimee Francesca Bartle
Archbishop Noakes 1 Flat 8B
University of Wales Trinity Saint David
Johnstown
Carmarthen
SA31 3EP 
Mobile: 07984273818  Home: 01656 665 655
Email: 598bartle@gmail.com 

Personal Profile
A pleasant, hard-working and dependable individual with communications in English and some Welsh language of a high standard. An individual who works well in a team and individually. A confident and committed person with a desire to learn and improve within a working environment. One who can work effectively and is determined to finish any course completely, whom is patient. A person who puts 100% effort into all aspects of life.

Education and qualifications
2010.2015 Bryntirion Comprehensive School
2015-2017	                            Bridgend College
2017-Present 	           University of Wales Trinity Saint   David Carmarthen
Achieved GCSEs in the following subjects with the exam board WJEC:
Information Technology			B	Geography		C
Religious Studies (short course)		B         Mathematics	            C
Welsh 2nd Language			            B         Core Science		C
English Language				C	Additional Science	D
English Literature				C
Edexcel/ OCR:
BTEC Sports – Merit (B)
BTEC Level 3 Extended Diploma in Applied Science Forensics (PPP) PassPassPass
OCR Level 2 – Working with Others
OCR Level 2 – Application of Number
OCR Level 2 – Communications
Achieved qualifications in the following:
British Heart Foundation Heartstart First Aid
St. John Ambulance – Youth First Aid
St. John Ambulance – Letter of Appreciation 
British Red Cross – Humanitarian Citizenship Award 



Skills and Experience
•	Developed the knowledge to use HF radio systems to transmit and receive radio messages
•	Attended the Junior Cadet Instructor Cadre, giving me the necessary training and ability to teach various military subjects in the Army Cadet Force syllabus
•	Represented the County of Dyfed and Glamorgan in  hockey and football, achieving 1st position in 2013 and 2014 respectively.
•	Held the rank of cadet Lance Corporal in the Army Cadet Force for over a year
•	Achieved Silver medal in the Cadet Cambrian Patrol on the 2-4th of May 2014 (Military Skills Competition)

Work Experience
2012 to present – Fundraising/voluntary work for various charities
Over the past years, my roles included: Bagpacking, marching and collecting donations. The charities I carried out these roles for were: The Poppy Appeal and Help for Heroes.
November 2015 to April 2016 – Casual waitress at The Pickled Radish at the Laleston Inn. 
As a waitress I worked a small amount of hours and I also worked for private functions.
April 2016 to November 2016 – Part time Waitress and Barstaff at The Fairways Hotel Porthcawl.
In the Fairways Hotel I had a number of different roles form setting up, stock checks, serving and using a till.
November 2016 to July 2017 – Front of House staff at Toby Carvery Bridgend. 
Whilst working for Toby Carvery I undertook many responsibilities from waitressing, to serving on the bar and also stock checks and meal preparation.
September 2018 to Present – Student welfare support assistant (nights) and Student Ambassador.
In both of these positions I have very flexible work hours, as part of my welfare job I am trained in first aid and mental health first aid and helping those in need in any way possible. However, in my ambassadors role I promote and sell the good qualities of the university.

Hobbies and Interests
	•	I was a member of the Army Cadet Force 2012- 2016
	•	I enjoy listening to music and spending quality time with family and friends
	•	I relish gardening with my parents
	
References
	•	Management team at Toby Carvery Bridgend:      01656750011


Newer Curriculum Vitae.

Aimee Francesca Bartle
1 Nant-yr-Adar, Llangewydd Court, Bridgend, CF31 4TY
Tel: 07984273818, Email: 598bartle@gmail.com


Personal Profile
A pleasant, hard-working and dependable individual who works well in a team and individually. Confident and committed with a desire to learn and improve professionally. Puts every effort into any role undertaken and sees jobs through to their completion.

Education and qualifications
2010-2015					Brynitrion Comprehensive School
2015-2017	                            Bridgend College
2017-Present 	University of Wales Trinity Saint   David, BA Sociology 

Achieved GCSEs in the following subjects with the exam board WJEC:
Information Technology			B	Geography		C
Religious Studies (short course)		B        Mathematics	            C
Welsh 2nd Language				B	Core Science		C
English Language				C	Additional Science	D
English Literature				C
Edexcel/ OCR:
BTEC Sports – Merit (B)
BTEC Level 3 Extended Diploma in Applied Science Forensics (PPP) PassPassPass
OCR Level 2 – Working with Others
OCR Level 2 – Application of Number
OCR Level 2 – Communications

Skills and Experience 
Communication
Developed the knowledge to use HF radio systems to transmit and receive radio messages.
 I communicate well with my peers and can articulate as appropriate to the audience. During my job as a waitress I communicated with customers, team members and management. As a cadet of the Army Cadet Force I communicated with the leadership team and children between the ages of 12 and 18, making sure I adapted how I spoke to ensure they understood instructions.

Interpersonal Skills
Working as a waitress, as a cadet Lance Corporal, Student Welfare Support and Student Ambassador has helped me to improve my interpersonal skills. All roles required good listening and questioning skills, taking responsibility and being accountable for my actions, being socially aware, being tactful and diplomatic.

Leadership
Attended the Junior Cadet Instructor Cadre, giving me the necessary training and ability to teach various military subjects in the Army Cadet Force syllabus, upon passing this course I was able to plan and deliver lessons to the appropriate star levels, the pupils ages would range between 12 and 18 years old


Problem Solving
As a student my assignments allow me to problem solve, this can be done through research and planning assignments, as well as planning assignments I must prioritise the task with the most importance and nearest deadline. As a waitress I had many duties that included multi-tasking such as serving food and drink, cleaning tables and taking payment, due to the nature of the job this was all done under pressure.

Teamwork
Teamwork is a big part of every job, working as a waitress teamwork was always important to ensure that everything ran smoothly within the bar and restaurant, teamwork is also used largely within my studies when delivering group videos and presentations and this will continue into my third year at university.

IT 
Due to the nature of my university course and schooling I have a wealth of knowledge in IT, throughout the year I have learnt new features of the Microsoft packages such as Word, Publisher, PowerPoint and Excel. As a student I use Microsoft Word to create my assignment and PowerPoint to deliver seminar presentations to groups of other students. I feel I am at an intermediate level of knowledge, but not yet advanced.

Language
I am not fluent in Welsh language.


Work Experience
2012 to present 					               Fundraising/voluntary work 
Over the past years I have Bagpacked, Marched and Collected for The Poppy Appeal and Help for Heroes.
November 2015 to April 2016   				                  Part-time Waitress 
The Pickled Radish, Bridgend
Duties included taking food orders, serving food and drinks, taking payment.

April 2016 to November 2016   	                              Part time Waitress and Barperson
The Fairways Hotel, Porthcawl
Duties included setting up for service, taking food orders, serving food and drinks, taking payment and stock checks.

November 2016 to July 2017                                                                 Front of House staff Toby Carvery, Bridgend
Duties included waitressing, serving on the bar, stock checks and meal preparation.

September 2018 to June 2019                                          Student Welfare Support Assistant
University of Wales Trinity Saint David
I work night shift to help students who are in need of assistance – it can range from simply being a listening ear to signposting them to services who are better placed to help them and can include liaising with other services within and outside the university. 

September 2018 to Present				                          Student Ambassador
University of Wales Trinity Saint David
Duties include promoting and selling the good qualities of the university to prospective students and their parents and answering any questions they may have.

April 2019 to May 2019						HR Placment
Hafan Cymru
Duties included setting up and putting together employee files, printing, helping out with the recruitment sector of the organisation.

September 2019 to November 2019						Barista
Costa Cardiff Airport, Cater leisure Ltd
Duties include serving food and coffee upon request, handling money and card payments, as well as promoting the costa brand. 

November 2019 to Present 					Coffee Shop Assistant/Barista
Pausa Café, Dunelm 
Preparing and serving fresh food and sandwiches, making various coffees using the coffee machine, cash handling and cleaning duties.
Achieved Awards in the following:
[bookmark: _Hlk4014280]St. John Ambulance – Letter of Appreciation – Awarded to me for administering First Aid and a Road traffic accident involved one car with three passengers in May of 2015.
British Red Cross – Humanitarian Citizenship Award – I received this me for administering First Aid and a Road traffic accident involved one car with three passengers in May of 2015.
First Aid (refresh course) – Conducted in September 2018 in relation to the position I hold at university which is Student Welfare Support.
Mental Health First Aid – A brief course on Mental Health First Aid by the university in relation to the position I hold within the university (Student Welfare Support).

Achievements
· Represented the County of Dyfed and Glamorgan in hockey and football, achieving 1st position in 2013 and 2014 respectively.
· Held the rank of cadet Lance Corporal in the Army Cadet Force for over a year – 2014-2015
· Achieved Silver medal in the Cadet Cambrian Patrol on the 2-4th of May 2014 (Military Skills Competition)



Hobbies and Interests
I enjoy listening to music and spending quality time with family and friends. I am also a keen gardener.
	
	
References
References are available upon request.



Personal Development Plan.

	Area Of Development
	Date of Completion 
	What will I achieve by doing this?
	What is happening right now?
	How will I know I have  been successful?
	My Progress.

	Complete my ethic form for my dissertation 
	3rd November 2019
	I will achieve ethical approval on my chosen topic for my dissertation.
	I am working on all of my assignments and my ethical approval form.
	By obtaining  approval from my dissertation supervisor.
	I only have one section of the form to fill out and send back to my supervisor.

	Completing all given assignments for this term
	Various dates 
	I will achieve the degree classification I want at the end of the year.
	I am currently working on all of this terms work in order to complete them before the due dates.
	By handing in said assignments before the deadlines.
	I have started working on all of the given assignment for this term

	Dissertation
	1st May 2020
	I will research and write about my chosen topic of discussion, using policy, theory and practice 
	Due to me not finishing my ethical approval form I have not started this yet
	By handing in my dissertation on the 1st of May 2020.
	Due to me not finishing my ethical approval form I have not started this yet

	Passing my driving theory test
	19th November 2019
	I will be one step closer to passing my driving test
	I am currently revising my theory test for 30 minutes daily.
	When I pass my theory test on the 19th November 2019
	I am currently revising my theory test for 30 minutes daily.

	
	
	
	
	
	




Personal Statement.
 
Personal Statement in Social Work. 

I first became interested in social work when I was at school, at this time there were a few of my friends that had either been through the care system or were going through the care system, I found it very interesting although some people would disagree. At this time my friend had a nephew whom was going through the care system, this was when I began to ask her, her mother and the social work questions in relation to what happens when a child or adolescent I brought into the care system. This was where I was given a brief description of the process. Over the many years to come I began to learn more and more and enjoyed the topic. It was then that I knew that this I what I aspire to do in life. 

Throughout my further education; Forensic Science and higher education; BA Social Studies I have developed a better knowledge of the topic of social work and sociology. This was through my studies over the past three years at University of Wales Trinity Saint David in Carmarthen. Through my time at the institute I have gain the knowledge of laws and legislations in relation to social work such as the Safeguarding Vulnerable Groups Act 2006, as well as The Child Protection Act 1999 and finally the Children’s Act 2004. Whilst in my second year of study I was able to gain work experience within an organisation that supported those who need help leaving domestic abuse situations and look after those families of individual within social housing. As well as that they have a number of support workers, which allowed me to see what it was like to help and support those who need help and support from the government.

I have such an interest within social work that I decided to write my dissertation about the discipline of children within modern day society, and how behaviour is linked to being within the care system or within a nurturing home. This will help me further my knowledge on new legislation and the field of social work.

I believe that by studying a years’ course as well as my current degree in Social work I will be able to better my knowledge and understanding of social work, as well as studying I will volunteer or ask for placement within the social work field to gain a better understanding in order to apply for jobs.
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