Before I start, I would like to introduce the concept and definitions of Recruitment, Competency, Core Competency, CV, Cover Letter.
“Recruitment is the method of recognising the number of candidates who wish to apply for a particular job or education program.”
“Competency is a quality (skill, performance, attitude, or personality characteristic) that helps an individual to perform a job well.”
“Core Competency – is a quality that is an essential requirement for all employees working in comparable job roles.” Peter Morgan, (2021), Second Edition.
“CV (Curriculum Vitae) is a document to convince the employer of who I am. Present my qualifications, work experience and my skills that make it worth offering me work experience or the chance to make further progress in the formal selection process.”
“Covering letter is a professional business letter which provides an employer with an introduction to an accompanying CV”
The unique about myself is that I got leadership and team-working skills. To explain my words, I must say that I am able to communicate, make good decisions and inspire others to follow what I would like them to do. I am also able to encourage others and manage duties profitably. 
My ability is my critical thinking because I understand information which is given to me and draw precise conclusions based on the information. 
I am good with correctly analysing and interpreting evidence quickly without making erroneous assumptions. 
I am able to quickly see what information is not given to me but is needed for a conclusion. 
My interpersonal and communication skills shows that I speak clearly, rationally and I using appropriate techniques in order to achieve a particular goal. 
I have the ability to deal with mistakes.

The job description

The job I am applying for is Live Music Program Project Manager
Limited career map. Mitchell Charlesworth Llp, 3rd Floor, 44 Peter Street, Manchester, UK, M2 5GP

Choosing a career at Dewis Gyrfa Ltd (CCDG) is obvious to me as I fell in love with the concept of music. It is amazing that they carry out the powers set out by Welsh ministers and provide independent, impartial and bilingual career information, advice and guidance (CIAG) services in Wales for all age groups.

The company's vision is for all young people to find a job smoothly and successfully, and for the older ones to be inspired and make decisions towards their careers.

The company cooperates with trade unions
This is ensured by: 30-day leave, freedom of work, contributory pension, healthcare reimbursement scheme, employee discounts, wage victim loan scheme, car benefits scheme

The Live Music Manager program makes an amazing impression on me because it supports the delivery of live music throughout Wales and Northern Ireland, while improving the health and well-being of young and old people thanks to the healing power of music!
This position is a flexible work with office activities. Live Music Manager Role - Works with professional musicians to make this live music available to people who otherwise wouldn't be able to experience it. And that's what grabs my heart!



I am perfect for this position because I got strong ethic and desire to succeed and confident communication skills. 

The exclusive of me is this that I am Socially concerned, ambitious and encouraged.
I took responsible for monitoring working with colleagues 
I got training in improving understanding of procedure and methods to support the management of projects. I am highly skilled oral communication skills to manage effective working relationships and flexible attitude to communication methods adapting styles to suit the audience.  
Very good of using word processing and worksheet software such as Microsoft Word& Excel. 
Experienced using online software to create and administer organisational analyses.














Milena Chmielarz
Address: 12 Cwrt Y Cadno, Birchgrove, Swansea SA7 9TF
Email: milena.chmielarz.artysta@gmail.com  I   Telephone +44 747 234 32 31 


PERSONAL STATEMENT 
I am a hard-worker, I got solid administrative and time management skill and abilities in planning. I can take care of relations with key clients,                                                                                                         I know how to successfully manage a team.                                                                                                                                  I am looking for new prospects for professional development.

Education 
Actual - 2021 - University of Wales Trinity Saint David-
Skills for Workplace Business and Management 
2021 – Certificate of MONASH UNIVERSITY – Completed course ‘ Food as Medicine’. 
2019- Bridgend College – Ellis Course LEVEL 2 
2016- Virtual College – Level2- Food Safety and Hygiene for Manufacturing – Course
2013- Technical School – completed Certificate of Hotelier techniques.




Career/ work history 
2020- Lead Operative in Sony UK Technology Centre 
2019 – Deputy Manager in ABC shop 
2017- Office assistant in Manufacture Company 
2015- Telemarketer, Customer assistant – Design and Logistic Business Centre 
2013- General Operative in Hotel POLONIA 
2010- Singer in a polish band 

Key Skills and Achievements 
I have got a abilities and attributes like:
· understanding the health and social care framework
· administrative and negotiating experience
· Basic DBS (Disclosure and Ban service)
· 2021 – Certificate of Monash University – completed Course FOOD AS MEDICINE. Knowledge of importance a food role in treating/preventing disease. 
· Solid organisational abilities
· Excellent communication skills
· An outgoing and enthusiastic character
· Nice mediation skills
· A cogent personality
· The capability to work unsocial hours
· Good understanding of the area of music you are working in
· An knowledge of how new technologies are used to generate and stimulate music


Additional responsibilities

•	Raising money to buy equipment for charity
•	Finding rehearsal space
•	Persuading pub and club owners to provide a venue for performances
•	Helping to set up artist/band websites and write social media content
•	Negotiating contracts with clients
  Handling customers complaints in a professional and diplomatic 
· Promote the products to the new and existing customers to discuss requirements, negotiate terms and maximise business opportunities

Key Modules: 
· Business Skills

SOFTWARE
· Microsoft Office (PowerPoint, Word, Excel and Outlook).

PERSONAL INTERESTS 
Travels, photography, passion for live music, sport, books, writing, psychology, arranging social activities for family members. 


References on request.








 
I am delighted to apply for the position of Music Manager at Career Choices. I believe that thanks to my passion I will do great work, and thanks to my skills you are looking for, developed proactivity and flexible approach to changes, I will be perfectly oriented to the customer and various details. 
I’m very interested in beginning a career in the Music field, as I love music and I do believe in magic healing power of it . I believe I’ll make an excellent Music manager thanks to my skills, plus the following abilities:
 
· Promoted as Lead Operator ( MANAGE GROPUP OF PEOPLE)
· Volunteer sing with Rock Choir for 2 Years  
· Singer in a wedding band when I was teenager 

I have communication skills - developed through
-Academic modules requiring me to make presentations as part of group work
- Internships in hotels and offices, where I had to conduct surveys on management issues and customer feedback


 Amazing thing about Your Organisation is that he charity improves the health and health of children and adults through the therapeutic power of live music. Every year, professional artists share live music with over 100,000 people from across the UK, who may not otherwise get to experience it.
The project is aimed at people living with dementia, mental health problems or seriously ill. A charitable organization is an equal opportunity employer. Welcomes inquiries from all and values employee diversity and is committed to protection.
It is exciting for me that this job would give me new experience in concerts, music, events, live music, arts, charity, NFP, not for profit, service delivery, service provider, healthcare, arts in service health, Hospitals, Hospice, Care, Events, Event Manager, Music therapy, Art therapy, Music therapist.
I am more than happy to work for 

•	for vocalists and bands
•	in record companies
•	for music promotion or publishing companies
•	as a manager of live tours
I’m excited to show you how my enthusiasm and good organisation included working with passion can help an organisation achieve all upcoming goals. 
Thank You for Your consideration for me as the Manager of Music. 
 
Best Regards,
 
Miss Milena Chmielarz
0747 234 32 39 
milena.chmielarz.artysta@gmail.com 
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https://careerswales.gov.wales/job-information/music-manager/job-role

https://careerswales.gov.wales/about-us/work-for-us
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