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/1.To create achart m\

MS Word ,open the
word document , click
Insert and in the

illustration group ,click
Chart.

Creating a Chart in MS-Word

-~

2 From the list that

appears below, select
the appropriate chart
and style ,then click
Ok.

~

/B.Once the chart is\

insert into word
document,in the excel

file or spreadsheets that
come out ,type three
series replacing
columns, 4 series
replacing rows and
change the data .

-

l|..Rename the

chart title and
choose the design
from the list that
appears above.

~
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