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My Job
Experience

- Documentati
Office Agent ¥
- Team Leader
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Similarities

- Labeling, sorting and categorizing
documents for ease of use.

- Training employees

- Multitasking ability.

Outstanding organizational skills.
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Documentation Specialist Jo
Degree in communications or k“
Proficiency with scanning and
technology. ol
Physical strength and staml a for M
lifting. D / '
Qutstanding orgamzatloﬁﬁl Kkills
Multitasking ability.

Attention to detail.

Excellent written and verbal communicatio
Good interpersonal skills: | \
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What | learnt as an Agent
- Socializing

- Knowledge

- Responsibility

- Organizational Skills

- Communication

- Interpersonal Skills

- Time management
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