
HOME TAB

PRES ENTER

Click autosum

SELECT THE CELL

SELECT THE RANGE

Click on the "AutoSum" button
(Σ symbol) in the Editing group.

Go to the "Home" tab and press
click. In the Editing group, you'll
find the "AutoSum" button

Click on the cell where you want
the sum to appear. This is usually
at the bottom of a column of
numbers or at the end of a row.

Press the Enter key to
complete the formula and
display the sum.

Excel will automatically select
the range of cells to sum. If it
doesn't, you can manually select
the range.
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