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	HOW TO CREATE  A NEW TEAMS MEETING
	TASK 2/ INFORMATION POSTER
	LECTURERˋS NAME: DR K OSENI
	BY: LUMINITA/ ID:2524896
	OPEN  TEAMS AND SELECT CALENDAR ON THE LEFT-HAND NAVIGATION BAR.
	SEND: CLICK SEND TO  INVITE PARTICIPANTS  AND ADD IT TO YOUR CALENDAR.
	OPTIONAL: YOU CAN ADD A CHANNEL TO MAKE THE THE MEETING VISIBLE TO A SPECIFIC TEAM.
	FILL IN DETAILS:  ADD A TITLE, ADD REQUIRED ATTENDEES, AND SET THE DATE /TIME


	WHY IS TEAMS IMPORTANT?



