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[bookmark: _Toc109932743]Introduction:
The purpose of this report is to reflect upon my knowledge, goals and achievements I achieve during the study year in order to develop my career and plan my further steps and tasks I need in order to move further and grow my career. The chosen career is Leadership and Management which I will evaluate the achievements and check if I meet all the aptitudes and qualifications required according with the job description in Task 2. Also further in this report I will also analyse the tough concepts and knowledge I gain during this module.
[bookmark: _Toc109932744]Discussion:
In order to develop I need to know myself with my strength and weaknesses and in order to do it I need to reflect upon what I know to do and what I do not but also to ask for a clear feedback from others which means the first analysis will be a Self SWOT Analysis which will help myself to accomplish the first part regarding knowing myself but after it I will use the lecturer feedback received at the Task 2 in this module by using Johari Window Actions model.
[bookmark: _Toc109932745]SWOT Analysis:
According with Lon Addams the Self-Swot Analysis help students to enable to grow professionally by continuously progress in their careers through the use. Usually the SWOT analysis is use to identify the strength, weaknesses, opportunity and threats of a business but this analysis is also helpful for students to asses upon the skills and knowledge in order to know they strength, work on they weaknesses and make them as opportunities and work with threats and make them to be they strength (Addams & Allfred, 2013).
Strength:
· I am a hard worker and I know that due to my achieve at the workplace receiving the start of the month.
· I have experience in the field as at my current job I work as a team leader in the goods in department
· I have strong problem solving skills due to practicing every day at the workplace
· I have strong planning and organization skills as one of my duties is to plan and organize the daily tasks required in the Good In department
Weaknesses:
· One of my weaknesses is my Professional skills
· An another weakness I have is that I do not have yet a degree
Opportunity:
· In order to increase my professional skills I can practice by going to interviews and gain experience.
· Because I did not have yet a degree it motivate me to work hard every day in order to pass all my exams and achieve that degree.
Threats:
· High level of difficulty in creating a project.


[bookmark: _Toc109932746]Johari Window Actions model:
This model is an self awareness tool described as an visualising framework that make the distinction between how an individual view himself and how others see him by been required to research themselves and their own opinions on who they are and then to receive feedback from others on how they are regarded. This information’s will be further use to create a two-by-two matrix like a window which will help students to assist and visualising any gap between how they see themselves and how others see them which further will enable the students/ individuals to create an development plan with what they need to improve. (Newstrom & Rubenfeld, 1983)
	                                                       Known to self
	Not know to self

	Known to others
	A hard worker student, lack of confidence,  Good Interpersonal Skills, Punctuality and planning skills, self motivation
	Need to practice facial expression for body language, need to learn to speak more clear, 

	Not known to Others
	That sometimes I can be very clumsy 
	Sometimes may speak to much without knowing due to stress



[bookmark: _Toc109932747]Strategy for Employment:
After the self research I had done in order to identify my strength and weaknesses next I need to create a strategy and an development plan that will help me further to succeed in my career, grow and develop myself. 
[bookmark: _Toc109932748]Employability Model
According with Sam Krouwel in order to reflect upon yourself and check your employability opportunity it can be use the employability model. The employability model is a framework that help individuals to see how employable are in the chosen market. (Sam Jan Cees Krouwel, 2020)
· Chosen career:
The chosen career is Leaderships and management
· Did I have any experience in this field?
Yes, as I am currently working as a Team Leader.
· Do I have a degree in Leadership and management or close to it?
No, as at the moment I am a student.
· What are my generic skills:
Problem solving; decision making; communication skills; interpersonal skills; Team work; MS office; Leadership skills; Management skills; Planning and organizing skills; Time Management skills, self-Motivation skills.
· Did I need other skills to become the candidate for a position of a Leader or a manager?
Yes, I need to improve my self confidence, and my body language skills also I need to learn to speak more clear and to learn how to use STAR model an Interview method.
[bookmark: _Toc109932749]Learning and development:
The concepts I learn and also practice during this modules are UK Employment Laws; how to become a successful candidate by learning how to create a CV a cover letter and go thru experiential learning by the Mock Interview:
[bookmark: _Toc109932750]UK Employment Law:
During the first part of the semester I had the “Open Book” which it was about case study of worker where I was learning about some employment regulations such as Equality Act and Bulling and Harassment at the workplace Holiday Pay Regulations.
Holiday Pay Regulation:
This regulation state that all the employees are entitled to 8 hours of holiday pay after two weeks of work which will be approximately 5.6 weeks’ paid holiday a year as holiday pay is worked out according to the kind of hours the employee works and the pay rate per hours .  This law includes full-time, part-time, term-time and casual workers, permanent workers and agency workers.
Work time Regulation:
The Working Time Regulations (1998) is an UK governmental law that is about the limit of hours that an employee can work for an employer and the maximum amount an employer can ask an employee to work. The maximum amount of working hours an employee can work is an average of 48 hours without an opt-out by an employee which by  the working day is an average of 8 hours. After 48 hours of work the employee is entitled of an minimum one resting day.
Equality Act:
In this module I learn that the Equality Act is about the right of the employee to be treated the same as the rest of the employee at the workplace which in more words is about protecting the employees against discrimination of Age; Race; Sex; Religion… as a law by the government of United Kingdom in 2010.
Those are only some of the UK Employment Laws I learn during the module but there are more this is just a small amount of knowledge I achieve regarding the module that also helped me further to know my own employability rights at work . (GOV.UK, 2022)

[bookmark: _Toc109932751]Portfolio of work:
Further in this module I learn how to create a proper CV; how to look for jobs and opportunities and how to create a cover letter.
A CV, which stands for curriculum vitae, is a document used when applying for jobs. It allows you to summarise your education, skills and experience enabling you to successfully sell your abilities to potential employers. Also further can be use a cover letter to be attached to the CV that will increase the change to get hire. A cover letter main need to include two important topics which are 
1: why you're the perfect candidate for the job?
2: why you're passionate about working in the company you're applying to. Most of the content of your cover letter should be factual.
With that this letter will show a personal side and demonstrate why hiring you is a smart decision. Cover letters should be around three paragraphs long and include specific examples from your past experience that make you qualified for the position.
How to success at the interview:
During the module I also learning about body language and how to present myself at an interview. As Body Language is showing the professionalism of the candidate. For example at an interview when the candidate speak with the recruiter by responding the recruiter questions ,the candidate need to look at the recruiter while is speaking, further the posture need to pe professional. Also to present well at the interview I learn about STAR Method. The STAR Methos is state from Situation, Task, Action, Result and is a technique used by interviewers to gather all the relevant information about a specific capability that the job requires. (A.VillwockMD, 2019)
[bookmark: _Toc109932752]Gibs Reflective Model:
Reflecting upon module I use Gibbs reflective model:
Description
The module ‘Professional and career development’ had provided an understanding of the United Kingdom's modernised labour market and the reasons why it is crucial that Employment laws be upheld there, the module had a deep insight about career path and development and how to become professional for the workplace. This had made me learning and understanding about the relevance of the employment market's dynamics, which I will need in order to do steps and start to build my career as a future graduated student.
Feelings
The module had provide me the necessary insights into the United Kingdom’s Employment Market that allowed me to shape my opinions and insights based on what I had been learning in the class. The experience of mock interview and the learning of employability law has shaped my perspective on the employment market of the United Kingdom as my experience is crucial in order to determine my future. Also during the classes I never felt left out or uninterested and that was all because during the module the lecturer had involve the class in the material and I had experience the actual experiential learning. 
Evaluation
The best part of my experience was that learn the employment market and the importance of a career and how to build a career path by the time the course was over as the module had provided current and accurate information that is pertinent to the real-world circumstances and the experience's one drawback was that it made me realise what are my chances in my current situation to get the job I want.
Analysis
I'm glad I that due to this experience I had the opportunity to self educate on career path and legal on the laws of the UK labour market as had been described as one of the most fulfilling experiences of my life as it helped me to have a better understand regarding my expectations of the real work alternatives. 
Conclusion
I covered a wide range of topics during the module and, thanks to the lecturer, was able to get a multifaceted view of the employability in the United Kindom. (Pihla Markkanen, 2020)
[bookmark: _Toc109932753]Personal Development Plan:

	Goals
	How I will achieve it
	Resources Required
	Duration:
	Who can help me achieving this

	STAR Method
	By practicing and gain more experience
	Laptop; video materials and internet.
	2 Months
	Lecturer with feedback

	Confidence skills 
	Reflecting upon my achievements and learning to trust myself
	none
	4 Months
	Lecturer by giving tips and feedback.

	Get a degree
	Study hard and been on time with my projects and exams
	Modules material, laptop, books
	1 year
	Lecturer by giving tips and feedback.




Conclusion:
During this module I learned the core concepts and real-world of the path of an career, as well as how to critically and think analytic. Reflecting on my knowledge and skills I conclude that there are still more to learn but I also learn a lot and continuing reflecting upon my learning and achievements I can grow and develop in order to become a successful candidate in the leadership area and a strong leader in a great company as a graduated student.
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