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[bookmark: _Toc375805020][bookmark: _Toc206858088]1 Introduction 

My purpose in this report is to reflect on my experience in the Academic Skills module, which was designed to help me develop and strengthen essential competencies for university life. Academic skills can be defined as a set of strategies that enable students to understand, analyse, synthesise, and communicate ideas effectively in educational settings (Cottrell, 2019). During the course, I explored fundamental topics such as time management, note-taking, research skills, academic writing, summarising, and paraphrasing. These skills have been important to me because they have had a positive impact on both my personal and professional life, allowing me to improve and develop new strategies.
[bookmark: _Toc206858089]2 Description 

During the course, I learned many tips from the lecturer on how to organise my time more effectively, such as setting priorities and creating a realistic schedule. However, I still find this aspect challenging because balancing my studies with work responsibilities can be demanding. Although I try to plan, unexpected tasks at work often affect my study time, which makes it difficult to keep a consistent routine.
Another skills I most enjoyed developing during the course was note taking. Before taking this module, I used to write down everything the lecturer said without any clear structure, which made it difficult to revise later. Through the course, I learned techniques such as the Cornell method and using visual outlines, which helped me organise information more effectively and identify key points.
[bookmark: _Int_kSqLwA3r]Academic writing was the skill I found the hardest during the module. I often struggle to put my ideas into a clear structure, especially because I'm still learning the language and sometimes, I just don't have the right words. As Bailey (2018) explains, academic writing requires a clear structure and precise vocabulary in order to communicate ideas effectively. We did significative of exercises, like quizzes and short writing tasks, which helped me practise. But I clearly remember in Task 2, when we had to write a paragraph in class, I completely froze and couldn't organise my thoughts under the time limit. That moment made me realise I need to work more on expanding my vocabulary and keep practising.


[bookmark: _Toc206858090]3 Personal Reflection
[bookmark: _Toc206858091]3.1 Evaluation 

Reflecting on my experiences during these weeks, I realise that each academic skill has shaped not only how I study but also how I see myself as a learner. One of the most positive aspects was learning that formal and structured writing is the foundation of academic success. Before this module, I often wrote without much planning, but now I understand the importance of organising my ideas step by step. This gave me more confidence, even though I still struggle with vocabulary. At the same time, I faced challenges, especially with concentration. There were moments when classmates talking distracted me and made it difficult to fully engage with the lesson. At first, this was frustrating, but I learned to take it as an opportunity to strengthen my note-taking skills. By focusing on capturing the main points quickly, I managed to stay on track even when the environment was not ideal. Time management was also a test of discipline, as balancing studies with work is not easy. However, I now see that even small improvements, like breaking tasks into smaller goals, make a difference. Overall, this experience has shown me that challenges can also be lessons, helping me build resilience as well as academic skills.

[bookmark: _Toc206858092]3.2 Analysis

Looking back at these experiences, I can see that the main progress I made was in understanding the value of planning and organisation. Before, I wrote without much structure, but now I realise that preparing ideas step by step helps me write more clearly and with more confidence. As Gibbs (1988) explains, reflective writing allows learners to analyse their experiences to improve future practice, and this has been true in my case.
I also learned that challenges, such as distractions in class or difficulties with time management, can be turned into opportunities to improve. By focusing on note-taking and breaking tasks into smaller steps, I was able to stay on track even when the environment was not ideal. This experience taught me that persistence and small improvements can make a significant difference. As Dweck (2006) suggests, adopting a growth mindset helps individuals see challenges as opportunities for development rather than as failures.
Another important aspect of my progress has been learning how to balance my responsibilities as a student, worker, and individual. Since my job requires a considerable amount of time, I often felt that my personal and academic responsibilities were competing with my work schedule. To address this, I began using the Eisenhower Matrix, a time-management tool that distinguishes between tasks that are urgent and important, and those that are less essential. According to Covey (1994), the Eisenhower method helps people “organise and execute around priorities,” encouraging them to focus on meaningful goals rather than being overwhelmed by urgent but less significant activities. By applying this approach, I was able to reduce stress, plan my days more effectively, and maintain a healthier balance between my personal, professional, and academic life.
Overall, I believe that the combination of stronger writing skills, improved self-management, and the application of effective strategies such as the Eisenhower method has helped me grow as a learner. I now understand that academic success depends not only on what I study, but also on how I manage my time, focus, and motivation. These experiences have shown me that thoughtful planning and persistence are essential tools for achieving long-term goals, and I am confident that these skills will continue to support my future academic and professional development.
[bookmark: _Toc206858093]4 Conclusion 

In conclusion, the Academic Skills module has been a valuable experience for my learning and personal growth. Since English is my second language, I often found academic writing more complicated, especially when trying to use the right words. Still, I discovered that with persistence and practice, progress is always possible. As Mandela (1994) said, “It always seems impossible until it’s done.”
The Eisenhower Matrix also helped me organise my time better by showing me how to focus on what is truly important. Thanks to this, I was able to balance my studies, my job, and my personal life in a healthier way.
Overall, this module not only improved my academic skills but also gave me more confidence as a learner. I now see challenges like language barriers or time management as opportunities to grow, and I feel better prepared to continue my academic and professional journey.
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