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    The reason I write this report is to remind and evaluate my knowledge accumulated in both terms, highlighting, describing and reflect on the feelings I experienced during my own study periods following the models of reflection I have learned. 
   The aim of this report is to analyse the stages I went through in the learning process referring to the cycles of reflection. To demonstrate understanding of "Kolb Reflective Module" and "Cycle Reflective of Gibbs" reporting changes that I have occurred later with me, and if they have occurred. How useful it was to participate in these lessons and especially how well I understood the exercises and clarifications made by the lecturer in general.

Description
    For me, applying to a University in a foreign country was a challenge first and foremost. I wanted very much to expand my horizons of knowledge in the field of business. Today is very demanding and I very wanted to meet new people and improve my English. Somewhere inside of me I felt confident in my own strengths that I will face everything, but when I get in the situation I go through different conditions.
   In this report I will discuss the difficulties encountered in the process of Paraphrasing in this Module, as well as the knowledge I have accumulated about creating CVs and Cover Letters. The essence of writing a Personal Developing Plan. I emphasize the experiences I went through Swot Analysis. I describe and evaluate the reactions I had in process of learning new topics and analyse deeply about them. Sometimes I refer to other people’s similar experiences. Finally, I come up with a general and specific conclusion, based on my own reactions during the learning process, after which I propose an action plan meant to change in the future the recourse of my thoughts or actions.  

Feelings
   The first weeks of ‘Employability Skills’ seemed boring to me because tutor were talking about: paragraph structure, academic essay, sentence structure. I already knew, I learned a few years ago at the graduating college in the country. In the third week when we started learning about ‘Time Management & Employability Skills’ chapter, I became more curious and active. In result, I understood the meaning of the ‘skill’ and why skills are so important for being successful at workplace. There I could mention a lot of skills that I have learned are so important to be lucky not only at the job. Main points of employability skills are: written and verbal communication, leadership, decision making, problem solving, team management. Therefore, with the learning of these subjects made me confused and think about the skills I have, what skills I would need to improve and what other skills would I need. 
   In the time of studying lecturer told us about a strategic planning technique which helps to identify easier our strength and weaknesses. It is about Swot Analysis. It helps also in businesses to gain sight of different aspects and especially to recognise advantages and disadvantages of it. After I understood how it works I was impatient to try this, and I put on a paper my characteristics to see who really I am. What impressed me, is that I could ask myself and in general that gave me the chance to discover myself. I felt like being a psychologist, because it is similar to those personality tests that the psychologist usually works with.  
   According with Mind Tools Analysis (it is a website, recommended by the lecturer) I have tested online my skills and by them statement I need more to build my skills on leadership and management skills at workplace. Approaching to this topic in the Term 1 Assignment, I had to create a Development Plan in which I set some goals to change things for me for the better. Still now, I put much effort by working on improvement. I want to say that I cannot get very well into the Paraphrasing essence. It is a matter where I still do not cope perfectly, because I have not trained the ability to assimilate information in another language and it was difficult for me to reproduce what I understood.
   In Term 2, I was wondered by the subjects proposed for learning. Until then, I did not know what the important aspects were in creating a CV and a Cover Letter, although I saw many examples. A CV is considered as a profile of our self, so I need to be aware of written qualities and interests if I want to be hired. An example about that are passive hobbies, which we do every day such as: ‘I like watching TV, listen music, read books etc.’. I need to make sure I include only relevant information about me, otherwise may happen to waste time writing CVs and not gaining the job I want. Cover letters also, are now very much in demand and I studied a lot about them. I did not think the way I would write a cover letter would not necessarily convince the employer to choose me as his employer.

Evaluation
   It takes me a long time to paraphrase and that is why I am a bit afraid that I will not write properly the assignments, I better think I would handle the presentations. It was useful to listen and I have got some knowledge about it and now I am traying to put in practice. The advantage I have got from the harder or less enjoyable lessons was the improvement of the vocabulary through research. 
   Due of results accumulated on Mind Tools Analysis, I have cleared that the time  I spend at workplace should be effectively and priority for the urgent tasks I should do, because in a leader position it is many obligations. In a position like this, it is desirable to know how to communicate with the team, to have some good written skills, otherwise I will not be able to write any reports, letters, documents etc. at workplace. I am not talking about the fact that the leader has to do with CVs, the letters of intent of those who want to commit, and so I would not know which ones are suitable for the job and which are not. What I have heard from the tutor was something really captivating and effective for me. She told that, when I want to apply for a job, I need to be careful at the information I want to give, as some employers following business interests and therefore, it is important to mention shorter about me and straight away to the point. The CVs accompanied by the cover letter are highly likely to be redeemed, if the details in them are convincing and appropriate in accordance with the employer's requirements.
   As I mentioned above, I liked Swot Analysis and Developing Plan. Trough these, I am realizing that I am very rarely think about me, maybe because I am so busy. It is wonderful to have the courage to take out the defects and rediscover the qualities. One exciting thing is that I could set my deadline and nobody rushes me, but I still feel obligated because it is a promise made to me and this depends on my progress in my career. 

Analysis
    I am thinking more deeply about my fears arising from the fear of not being able to cope with paraphrasing, and in my opinion this is not my biggest problem. There are fears that come from much more serious issues, there are people who just like me, have encountered difficulties and have managed to complete the PhD. I remember paraphrasing texts in Romanian when I was young, and the teacher asked me what I understood or transcribed on another sheet. So, this is not something I have ever encountered, but to do as well in English would be wonderful.
   Until I got to this Module, I had no idea about Swot Analysis and I am sure many do not know about it. Was amazing if everyone had access to only useful and helpful information at school and not only equations to math. Grace to this, I rediscovered my strengths that are now in the interest of business’s people and I have found that I possess more qualities than I thought, which made me proud of myself. Through Swot Analysis people could understand what bonus getting from the job out of money. There are many opportunities that people can take from the workplace and our employees, but also many forget about the threats or risks they face when working.
     All the secrets told by lecturer about CVs and cover letters I could not hear so easily from anyone. How right was she saying that, an employee first of all is looking at sections like: skills, experience, and obviously at education and qualification. That is why managers receive a large number of job applications and only read the important parts. So, I understood where my mistake was, I have to write the CV more coherently and structured with bullet points. I should catch employer’s attention from beginning to the end to read my CV and to impress with letter of intention.
     Development Plan meets almost in different fields of work, the most widespread in business. In the businesses there are business development plans but the development plan that I created for the assignment from Term 1, was a personal one with the purpose of developing me personally and progressing to the workplace. So firstly, I structured strengths, weaknesses, opportunities, threats (SWOT Analysis), after which I made my plan of action easier. I would say that the development plan is little like the daily agenda that I suspect the majority have and where they write their weekly, monthly or even annual plans. The essence of it, is the possibility to aim for the realization of dreams in a shorter time than when we have written goals only in mind, scientists say.





Conclusion specific
   In conclusion, Employability Skills Module is an experience in which I have had really useful lessons. Lessons are becoming more and more interesting and actual. The teacher has a professional way of explaining the topics and this makes me believe that she will succeed in making me more and more interested and capable in the future.

Personal Action Plan
· If I were to go back in time, I would listen better and participate more actively to the lessons. So, in the future, I intend to practice paraphrasing more, as it will help me in process of learning, writing reports and obtaining high marks to the assignments. 
· I will research and access the library website, as well as English language portals, to enrich my vocabulary poor in words. I intend to browse more often the books on this topic "Employability Skills" really fresh topics, recommended by the lecturer.
· I am going to reformulate my cover letter and structure my resume so that I can have more chances of employment.
· We have something to learn every day, so I want to progress even more professionally and personally, and I will apply all my accumulated knowledge to my job.
· At the same time, I want all the goals proposed and promised to me in that development plan to succeed.

Conclusion general
   I was afraid at first though that I would not understand the new terms that were to be taught to me. In my opinion, it is not just me who feels the same as I know colleagues in the same situation as me at university. Even I do not always preferred or I did not get the subjects for learning, I am aware that sooner or later will definitely help me. The first days of this Module I felt uninterested in the lessons, now I find ‘Employability Skills Module’ quite effective because it is something every day. It guides me on the right path at work and on a personal level as well, as if I want to work for myself. 









REFERENCES


1. https://moodle.uwtsd.ac.uk/course/view.php?id=6958/
2. https://www.mindtools.com/pages/article/reflective-cycle.htm
3. J. John Loughran, London: Falmer Press 1996, ‘Developing reflective practice: learning about teaching and learning through modelling’;
4. Kate Williams 1949- Mary Woolliams; Jane Spiro Basingstoke : Palgrave Macmillan 2012, ‘Reflective writing’;
5. P. Morgan ‘Business Student’s Guide to Study and Employability’;





                                                                             2

