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Introduction:
Organization plays an important role and employees are the most important part of the company. Employees are assets of the company and they need to be stay motivated all the time for achieving the goals of the company. Organization system of communication is the one of the basic foundation stone on which the organization is established to achieve the competitive advantage and success in the market place. As the communication in the enterprise is one of the most important and effective function of the management as it promotes the efficiencies and induce the organization human resource to develop the spirit of work and motivation. Any potential employer will seek to have ample employability skills in a candidate before hiring him for the desired position just to ensure that he had acquired a finished product which only needs to be channelized according to the mission and vision of the organization to make him produce the goods that are required from him in the normal course of business. Therefore, it is imperative for the facilitators to engage students into activities that inculcate skills in them to become more of a finished product along with the literary expertise just so that the student can reflect all the required skills when he has been asked to by any of the organization for him or her to be hired. Students, on the other hand, shall remain informed of the market norms by themselves and ensure that they know the traits and expertise required by the employer. This can be done by getting in touch with their peers who are already employed and know the ins and outs of the market.
The quality of the important decision making in for the success of the organization depends entirely on the availability of the important business information to the management for quick actions and relevant decision making. The activities of the business and the planning depends upon the coordination of the information in the organization. So, the spread of the information between the management and the whole team of employees is known as the flow of the communication. So, communication flow in the organization is important and there are different steps that helps to make communication more effective. 
Employability skills developed:
Communication involves the spread of the information in the organization to involve the whole team in participation of the success of the business. the purpose of all the business is to achieve the competitive success and advantage in the marketplace that is only possible if the organization achieves its goals effectively. The organization achieve its goals by engaging the whole team and enabling them to perform their functions efficiently. The employees perform their jobs by following the instructions of the management so the effective communication is the art of the spread of information from one person to another. The business that invests both the time and energy in the effective communication can easily gain the trust of the employees that help them in gaining the success. There are following benefits of effective communication in business In the effective communication in the business, employees feel motivate and express their ideas openly without any fear that helps business to bring the innovation. Only those business can achieve the competitive advantage and success in the market that change themselves with the change of the market demand by bringing the innovation. With the effective communication both externally and internally, the organization maintain the system of the transparency where the trust is built and the work is coordinated. Coordination helps in the quick and effective achievement of the goals.   Effective Communication helps in the building of the positive attitude and also motivates the whole team of the business as they become well informed of their tasks timely and then perform their tasks or duties in effective manners. 
Management Skills
Information flow in the organization is the spread of the organization from one person to other persona and also from one department to the other department of the organization. So the information’s are spread from the seniors of management to the subordinates that perform their tasks according to the information provided and the responsibilities delegated (Zubanov et. al., 2017). Communication helps in bringing the people together as it provides the tasks and then manage the performance of the team effectively so the communication flows is the base of the success of the organization. Information are spread from the superior of top management to the subordinates that work in accordance with the instructions of the management. The communication in the enterprise is one of the most effective skill of the management as it helps in promoting the efficiencies and inducing the organization human resource for performance of the duties. There are following steps of achieving the effective communication. There must be the use of the life-size, as the life size enable the use of the cloud-based video conferencing that engage the team members from their personal devices and integrate them in the achievement of the organization goals. These tools help in quick spread of the information and saves the time. There must be the regular team meetings as this helps in spreading the information and brings motivation. Information is spread from the superior of top management to the subordinates that work in accordance with the instructions of the management. There must be the system of open communication where eve team member has the permission to express his/her views openly.
Time management skills:
A set of common sense skills that assist you operate it slow productively and research to: Determine which things you do are crucial and which may be dropped. Use it slow in the simplest manner possible. Control distractions that waste time. Good time management skills increase your productiveness and assist you get greater performed. Time management skills assist you lessen pressure and prioritize it slow. Effective time control clarifies your desires and prioritizes your most crucial tasks. As a result, you have greater time to attain larger and higher results. Time control helps you prioritize your responsibilities so you make sure you have sufficient time to be had to finish each project. The quality of your work will increase whilst you are now no longer rushing to finish it in advance of a quick coming near deadline. Time management is considered as one of the important traits or management of work and to establish a good routine. It can be achieved by adopting good habits and follow those habits till the end. When a person adopts the good sets of habit he is likely to be more productive and efficient in his personal and professional life. He can go through the things he has to do and then he can prioritize the things according to the time table. Time management can be demonstrated in a variety of ways, but we study the 4D's (DO, DELAY, DELEGATE, DELETE).

Presentation Skills:
Presentation is counted as one of the most important skill. If the person has strong presentation skills he is more likely to convey his things in more good way and can easily persuade people in liking him. Good presentation skill is the key to achieve many goals in life as person with good communication and presentation skills is likely to gain more attention of the people as compared to the other person who does not have much knowledge of how to communicate and present his ideas.
Team working skills:
Team workings skills are the pillar of strong team and with strong and cooperative team it is more likely to achieve goals mutually then as compared to other team with zero skills and gave no value and information of team work. 
We can define effective communication as ability to convey information to another person in very efficient and effective way. Usually, managers of the company use good communication skills to help spreading information within the organization. It is about understanding instruction and communicating them in very effective manner. Almost, all of the jobs require to have good communication skills so the employees are being able to express themselves in most effective and efficient manner. It is also important in case of verbal communication or in case of non-verbal communication. 
After our presentation, I reflected on my experience I had with my team allocated by my lecturer. For this task. I used Gibb’s reflective learning model which include few different steps. 
 Step one: description: gather data and combine it; Step two:  Feeling : pick the data and compare it to the task's requirements. Step three : Evaluation : Evaluate the data  . 
Step Four: Analysis : Check if we hit all the requirements.  We worked in a team working setting. I had 4 team members.   
Step Five  : Conclusion : Prepare the presentation and decide on the presentation order with the team. 
Step Six : Action Plan : What we’ve done Different.
Isn't it simple, but with patience and calmness, you can attain wisdom.

Critical Questioning/Thinking
Critical questioning will allow you to higher specific your thoughts, ideas, and beliefs. Better conversation allows others to recognize you higher, ensuing in much less frustration for each of you. Critical questioning fosters creativity and out-of-the-container questioning that may be carried out to any region of your lifestyles. Critical questioning allows human beings higher recognize themselves, their motivations and goals. When you could deduce statistics to discover the maximum essential components and practice the ones in your lifestyles, you could alternate your scenario and sell non-public boom and standard happiness. Critical questioning is the important hyperlink among pupil retention and pupil success. Being inclined and capable of assume well, conducting essential problems and resolving key problems, is important for pupil instructional success. Develop important questioning competencies to make higher choices and rationally practice statistics to get the first-class feasible results.  Successful problem-solvers generally tend to apply the identical sort of questioning tactics to pick out and put into effect the answers to their problems. This system works for any sort of problem - huge or small. Critical questioning performs a important position in comparing new ideas, deciding on the first-class ones and enhancing them if necessary. Critical questioning is important for self-reflection. In order to stay a significant lifestyle and to shape our lives accordingly, we want to justify and mirror on our values and choices. Good and effective communication skills are one of the main factors of success of the business but there are no effective and efficient way of good communication and this term is often misused as people do not usually understand the term of good communication and they do not understand how good communication is necessary for the success of an organization and how it plays a greater role in success of business. One of the simplest definitions of good communication is being able to convey information in very clear and positive way that other find it easy to understand and they get positive impact from it. Information flows in different direction in an organization. One of the main ways of flow of information is upward, downward, vertical and horizontal. Most common way of conveying information is downward way. Information moves downward from upper management to lower management. Senior managers covey the tasks to juniors so the information must be transmitted in most efficient and effective way. 
Conclusion:
Good communication is all about understanding the instructions of the person and explain them in very good way.  It is simply relaying information with ease and in most efficient and effective way. Good communication involves gaining skills and asking questions. Good and effective communication is one of the effective skills that should be acquired by everyone in this world. Good communication not only help you in conveying information but it also helps you in conveying your feelings and emotions to someone in very positive way. 
Recommendation:
Employees must be kept motivated all the time and there should be active listening and there must be training of employees in order to keep them motivated. That is absolutely focusing on what's being stated in preference to simply passively 'hearing' the message of the speaker. Active listener listens to the person with full attention and all of his senses such as ear and eyes. He makes proper eye contact and listen what other has to covey. Listening is the maximum essential issue of interpersonal conversation skills. Active listening builds robust relationships and, whilst it is able to now no longer come obviously to lots of us, it is a useful conversation skill. Active Listening has been proven to be critical to speaking respect for every other person. To check this claim, reflect to your very own feelings. This is another thing and it plays an important role in active listening. Be clear and precise when it comes to convey things. When conversation is clear and precise people are more likely attract to it. Do not exaggerate or drag information. Be precise about what you want to communicate and convey information in easy and simple words. Understanding the natures of other also plays an important role when you understand the nature of person you are more likely to talk in the manner he understands. First understand what other want to listen and coney that in beautiful way so the other person do not get offended by it. Respecting the opinion of others is also an important. It is about staying calm and understand what, other persons is trying to say.
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