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1. Introduction
This is a reflective report on how the learning over this module has helped me to develop my academic skills. Of the seven academic skills learnt, the three skills I will be centering my report around are note taking, referencing and summarising. My aim is to demonstrate how I have developed these skills using a reflective model.

2. Reflective Model
The reflective model I will be using is the Gibbs’ Reflective Cycle which demonstrates how structured reflection, such as self-assessment, can draw out learning points (Gibbs, 1998).  This model uses a series of questions covering six different stages: description, feelings, evaluation, analysis, conclusion and action plan, to explore and assess an experience. 
I am using this model as it helps me to reflect on my experience in a clear, structured way and the multiple prompts allow me to consider all aspects of my experience in more depth.





3. Academic Skills
3.1 Note Taking
The lecture in week two was about note taking as an academic skill. In this lecture, I learnt about the importance of taking effective notes and the multiple factors that affect this. For example, the speed or pace of the information delivered, the complexity or density of the content, the style in which notes are taken and how the content is organised and delivered are all factors that determine effective note taking. 
I also learnt about Working Memory capacity (WM) and how everyone’s ability to hold information at one time differs. The average person can recall up to six pieces of information at a time, whereas some have a higher capacity of up to ten pieces and the lower capacity is at three. In addition, I learnt about the different methods of note taking such as linear, tabular, mind map and diagrammatic and their uses.
Before the lecture I felt a bit nervous as it was week two and I was starting to learn after the week one introduction. During the lecture I felt at ease as I was enjoying the subject and was intrigued with the new information being presented. After the lecture, I felt pleased as I had learnt about a new topic.
I found this lecture very useful because I was able to identify which techniques work best for me when note taking, as I had now learnt about so many. The lecture was great as it was engaging, making it easier for me to connect with the new information presented. I did struggle slightly as it was only week two and having been out of an educational environment for many years, I started to feel fatigued towards the end of the lecture. 
According to McPherson (2018, p6) ‘Notetaking is a strategy for making information meaningful, the act of taking notes is more important that the result.’ This means there is a greater value that comes from taking notes as it helps process and retain the information received.
I realised after being out of education for a while, that I needed to develop effective note taking skills as I will need this for the rest of my time at university. I will therefore focus on taking better notes using the techniques that I learnt such as using mind maps, as I found it to be a useful tool for my visual memory.

3.2 Referencing
The week three lecture was about referencing, which is acknowledging the source of information when being used, in a particular way. I learnt about the commonly used Harvard method and how referencing is vital when used to support your work and to avoid plagiarism. I also learnt how to reference different sources of information such as books, journals and online articles. 
Before the lecture, I was slightly stressed as I was running late due to missing my train.  During the lecture, I was trying to focus as there was a lot to remember on the topic and we had a different lecturer than usual. After the lecture I felt better, however, I was aware that I needed to spend more time working on this skill.
I found this lecture very useful because it was an introduction to one of the most important skills that I will always use at university. The lecturer was engaging and there were plenty of examples of how to reference. However, I didn’t particularly enjoy the topic because there was too much to remember.
According to Pecorari (2008), plagiarism violates academic integrity and to maintain the credibility of academic work, proper citation is needed. This highlights how crucial it is to include proper referencing in your work.
As this skill was a new topic and my least favourite, I will revise this topic on more occasions going forward and practice writing out references for different sources, so I am aware of the differences for each.

3.3 Paraphrasing
The week four lecture was about paraphrasing, which is essentially restating someone else’s work without changing its meaning. In this lecture, I learnt that paraphrasing demonstrates how well we have understood a subject, but it can also prevent plagiarism, which is attempting to pass off another’s idea as your own. I also learnt about topic sentences, the Hamburger method and the five different techniques used to paraphrase effectively; changing the word order, using synonyms, changing the word form, using positive or negative language and using an active or passive voice. In order to paraphrase effectively, at least three of these methods should be utilised. 
Before the lecture, I felt relaxed as I was starting to get into a routine attending weekly classes. During the lecture I felt content as I was enjoying the subject. After the lecture I felt confident with paraphrasing as a skill, as I really understood the topic.
I found this lecture useful because it made clear how to paraphrase when combining several techniques. The several paraphrasing exercises done in class gave me the opportunity to practice this skill, which was helpful. I didn’t, however, enjoy the temperature in the classroom as it was very warm and we had to keep the door open, which meant it was also noisy.
As Burroughs (2019) points out, effective paraphrasing demonstrates understanding of the original material and allows you to integrate evidence into your work and avoid plagiarism. 
Even though I have a good understanding of this skill, going forward I will spend more time practicing using these techniques, especially as I will be using them for the rest of my course.


4. Conclusion
In this report, I have looked at how I can develop my skills in note taking, referencing and summarising, all which are vital for my success as I progress through higher education.
I found it extremely helpful to reflect on the learning as I realised how much I have learnt over the last ten weeks, which is really positive. I have also identified a clear plan on how I can improve the above academic skills which will benefit my learning experience on future modules.
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