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Introduction 
Reflecting on my experience in this academic skills module at UWTSD over the past few months, I am proud of my considerable improvements in my ability to take better notes, summarizing information, and paraphrasing information for academic writing purposes. Making use of Gibbs’ Reflective Cycle, I will express how this academic skills module has enriched my overall writing skills. The Gibbs’ reflective model includes six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan. I will follow this organized approach to structure my thoughts. 
Description 
I enrolled into a Business Skills for the Workplace Higher Education certificate course, because I wanted to upskill myself and position myself for better future career opportunities. My academic skills module was ten-weeks long, we engaged in a variety of activities aimed at improving our academic skills. We participated in workshops featuring practical exercises where we applied these skills to academic texts. For example, we explored various note-taking techniques like the Cornell method and mind mapping. Additionally, we summarized articles and paraphrased documents drawn from various readings. 
Feelings 
In the beginning, I was a bit anxious about being back to school full time and receiving formal lectures again after over ten years as an entrepreneur. However, I soon found the class interesting. The lecturer Dr Jaya was detailed and painstaking about ensuring we understood our lectures' content. My previous note-taking approach was never very refined, making it difficult for me to rely on my notes or refer to them at critical times. Consequently, I often felt frustrated when reviewing my notes later. However, as I advanced through the module and began applying the new techniques taught in class, I gradually gained more confidence in my abilities. The structured format of the workshops significantly reduced my anxiety surrounding academic writing. 
Evaluation 
The success of the module can be assessed from several perspectives: 
· Note-Taking Skills: According to Bedford & Wilson (2020)"There are many different ways to make notes; what is important is that you choose a method that enables you to find your notes easily and understand them at a later stage". 
The introduction of diverse note-taking strategies enhanced my ability to capture vital information during lectures. I found mind mapping and diagrammatic note taking most interesting. As an experienced events coordinator, those note techniques helped me visualize important aspects of managing projects while organizing information in more manageable categories. The Cornell method also helped me organize my notes effectively by categorizing them into cues, notes, and summaries, which improved retention and made revisions easier. 
· [bookmark: _Int_xf7SrwXA]Summarizing Skills: Developing the ability to condense lengthy information into short summaries was another crucial part of the module. Through practical in class activities summarizing journal articles and textbook chapters, I gained a clearer understanding of how to differentiate main ideas from supporting details. This skill is invaluable not only for academic reasons but also in everyday situations where efficiently processing information is essential. I have become adept at capturing the essence of a text, making it easier to recall and apply the knowledge gained. Furthermore, it has encouraged me to approach each piece of reading material with an analytical mindset, identifying the core message and key points swiftly. This has not only improved my study habits but also prepared me for future academic and professional settings where time and clarity are of the essence.
· Paraphrasing Skills: Paraphrasing emerged as one of the most fulfilling skills I developed throughout this course. As I practiced, I began to appreciate the subtle art of transforming text in a way that is both respectful to the original author and reflective of my own understanding. This skill not only honed my ability to process information but also enhanced my creativity in expressing ideas. It taught me the importance of finding my voice within academic writing, providing me with a deeper sense of engagement and ownership over the material I studied. This newfound ability will undoubtedly serve me well in future academic endeavors and professional pursuits, where clear and original communication is key.

Analysis 
Looking at these changes reveals key factors that contributed to my growth:
· Structured Learning Environment: The weekly classes provided a supportive learning environment for participative engagement without the fear of criticism or failure. 
· Peer Feedback: Collaborating with classmates allowed for shared learning experiences, where we could exchange insights and offer constructive feedback on each other’s work. 
· Incremental Learning: The gradual increase in complexity throughout the module ensured that fundamental skills were established before tackling more advanced concepts. 
These combined elements created an environment ideal for effective learning. 
Conclusion 
In summary, reflecting on my progress during this ten-week period underscores significant improvements in my academic skills—especially in notetaking, summarizing, and paraphrasing. Utilizing Gibbs’ Reflective Cycle as a guide throughout this experience has enabled me to critically evaluate each stage of my learning effectively. 
I now feel better equipped with practical strategies that not only boost my academic performance but also enhance my confidence as a learner and growing entrepreneur. These skills are crucial for success in higher education and beyond; recognizing their value has further motivated me. 
Action Plan 
Looking ahead, I intend to continue practicing these skills beyond this module: 
· Regular Practice: I will apply structured note-taking methods in all future classes. 
· Continuous Summarization: I will summarize key points immediately after completing readings or lectures while the information is still fresh. 
· Paraphrase Exercises: To maintain my proficiency in the paraphrasing techniques acquired during this course, I will regularly engage with diverse texts and paraphrase sections as part of my study routine. 
By consistently committing to these actions over time, I aim to further solidify these newly acquired skills while preparing myself for upcoming academic challenges. 
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