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Introduction

 Reflection on learning is gathering knowledge by revisiting any learning experience. Critical thinking and analysis are utilised in the process of reflective learning. The outcome of any reflection of a learning experience is the identification of the areas for improvement and formulation of a plan for the same (Harvey et al., 2020). There are many models of reflection that are used like the Gibbs model, and Kolb’s model. The study here utilises the Gibbs model and aims to reflect on the learning of the module and presentation. Time management, academic writing, information organising and public speaking are the four areas that will be reflected.
[bookmark: _Toc110955801] Reflective model
 Gibbs’ reflective model is a widely accepted model of reflection consisting of six stages to analyse learning experience. “Description, feelings, evaluation, analysis, conclusion and action plan” are the stages (ed, 2022). The application of the stages of the reflective model to the above-mentioned topics is described as follows.
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Figure 1: Gibbs Reflective cycle
(Source: created by the learner)
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 In this stage, details about the experience are stated. Here, the learning in the module and preparation of the presentation experiences. As per Gresakova and Chlebikova (2020), time management is one of the most significant points to be considered in personal as well as organisational aspects. In the module, details about time management, its importance and other related topics were discussed. Moreover, the process of applying time management skills and efficiently taking decisions based on time management strategies was also discussed in the module. Academic writing as part of the module was covered and its necessity was covered.   Different rules and regulations of academic writing were discussed in detail in the module. As mentioned by Cutri et al. (2021), academic writing is the primary tool that maintains integrity in academic tasks. During the module, I was a learner. The outcome of the module was my learning about the necessary aspects of academics and personal aspects. 
 I learned about the topic while the curriculum of the module was ongoing.
 In the module, the use of the library for gathering various information was also covered. Purcell (2019) has mentioned that libraries have been playing the role of knowledge and information provider for a long time. In the module, the strategies, the importance of collecting information from libraries along with the strategies for organising them effectively. Unorganised information may be of no use. In the preparation of the presentation, public speaking and other factors related to giving a presentation were perceived by me. In the presentation, I was the speaker and public speaking was one of the tasks. In the presentation. I wanted to successfully deliver the presentation without any issues and to meet the expectations of the listeners. The outcome of the presentation was positive and I learned and experienced a lot about the process of giving a presentation. 
[bookmark: _Toc110955803] Feelings
 It is the second stage of the Gibbs reflective cycle where the thoughts, feelings and perceptions about the learning experience are described. As per Adeani et al. (2020), a well-structured and balanced model of reflection is beneficial for mankind's literary analysis of the experience. In the module when the topic of time management was being covered, I felt tempted about evaluating my time management skills. Before the topic, I knew that punctuality and time management is important in personal and academic aspects. However, after the learning experience, I was amazed to explore the depth of the effect that time management has on daily as well as professional life. However, before the session on academic writing, I had a perception that academic writing is not so important. But after coming to know all the details about academic writing, I felt that practising academic writing is utterly important for the improvement of knowledge of the language. 
 Before learning about the topic of libraries and the organisation of information, I was sceptical about the utility of libraries in the digitalisation era. Sandhu (2018) has mentioned that libraries in academic institutions still play significant roles as an integrated part of academic knowledge. However, after the learning session included in the module, I felt that my knowledge about the library was as little as a drop of water to date. I felt attracted to the knowledge that can be gained from the library where any distraction is not present. I also perceived the value of organised information in the analysis process. Now, I can identify most of the positive sides of the module that helped me in my personal development. Before the presentation, I felt nervous about the presence of so many people and my performance in giving the presentation. However, once the presentation took pace, I somehow managed to perform well. After the presentation, I feel confident and ready for the next presentation. However, I can also think about and identify the difficulties faced by me during the preparation and delivery of the presentation.
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 In the evaluation stage of the Gibbs reflective cycle, the learning experience is critically thought of by investigating both the positive and negative aspects. While the module was ongoing, in the session about time management, the depth of information covered was very attractive to me. I was able to understand the necessity of efficient time management. It was a good thing about the session. However, due to some technical difficulties, the session was prolonged which was not good for the learning experience in the module. However, for the learning experiences regarding academic writing, the opportunity to practice was a good experience for me because practice materials were provided. However, when I practised academic writing for the first time during the module, the outcome was not totally in accordance with the requirements. It was not good for my learning experience.
 In the session about the library and organising information, the strategies were the best part for me. Several strategies were discussed for organising and arranging the books and collecting information. On the other hand, the good thing was I was able to complete the research and preparation for the presentation within the allocated time. However, at the end of the presentation,  I was not able to answer some of the questions asked by the listeners. It was not good for me to give a presentation and also public speaking. According to Ebrahimi et al. (2019), many psychologists are responsible for one’s performance in public speaking. The most common factors may include fear, anxiety and others. 
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 The analysis stage of the Gibbs reflective model is where the actual reasons and causes of the flow of the experience are investigated. The outcomes of this stage also indicate the areas of personal development. In the time management session, the information covered was extensive and useful. The experience was good because of my good listening skills. However, I could not perceive and organise all the information discussed at once perfectly because of my lack of good time management skills. My poor skills to organise information can also be taken into consideration in this context.  However, the experience didn’t go well because of some technical difficulties. 
 The academic writing session went well because the necessity of practising academic writing was perceived by men. However, the practice didn’t go well for me because I was not accustomed to academic writing. Hence, my poor academic writing skills can be taken as the reason. The session regarding the use of the library and organising information went well because I perceived the necessity of libraries. The session did not go well because of my poor organising skills. As a result, I could not cover all the information provided appropriately. The presentation went well because I could gather experience in giving a presentation and public speaking.  However, I finished the research work just within time. I could not manage to create an opportunity for rechecking the information. It is because of my poor time management skills. I was also not able to answer some of the questions from the listeners. It can be regarded that I could not organise all the information collected systematically and was unable to properly analyse the information. 
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 According to Markkanen et al. (2020), in the conclusion stage of the Gibbs reflective model, a summarisation of the analysis of the learning experience is done. It is also the segment where the areas of development are appropriately identified. For the time management session, I learned that efficient time management is a key to developing self-productivity. I also learned that in daily tasks, time management can be applied by maintaining a schedule of tasks. However, properly developed time management skills and information organising skills would have helped me in grabbing all the information. I could have done some research about the topic before the session. 
 In the academic writing session, the various rules, and importance were learned by me. I also learned that language proficiency also increases by practising academic writing. However, the experience could have gone well for me if I were already aware of the rules of academic writing. In the session about libraries and organising information, I learned about the importance of organised information and libraries as well as the strategies for the collection of information.  Hence, I have perceived that I require to improve my time management skills, information organising skills and academic writing skills. In the presentation, I learned about the various steps taken in the preparation for a presentation. I also came to know about the topic of the presentation in detail. Knowledge about the profession, the skills, and the tools like SWOT, and PDP utilised for personal analysis were gained by me. However, developed public speaking and information organising skills could have helped me in improving the presentation experience. I also identified that I need to develop public speaking skills in order to excel in giving presentations. 
[bookmark: _Toc110955807] Action plan
 The plan for the development of the skills and competencies identified through the previous stages is formulated in the last stage of the Gibbs model of reflection which is analysis (Adeani et al., 2020). In having the same experience again I shall make sure to abide by the following action plan. 



	Specific
	Measurable
	Attainable
	Relevance
	Time-bound

	To improve time management skills
	It is measurable through the evaluation of the time required for a particular task.
	It is attainable by setting targets and a schedule, breaking large tasks into sub-smaller tasks, practising the Pomodoro technique, and avoiding multitasking. Prioritising the tasks is also important for better time management skills.
	Improved time management skills will be beneficial for me in making the right decision at the right time in my academic, professional and personal life.
	4 months

	To improve academic writing skills
	It is measurable through evaluation of the extent to which I can follow academic rules in writing.
	It is attainable through gaining proper knowledge about the rules of academic writing. I shall follow standard books and guides for academic writing. I shall also try to collect feedback on my practice works. By proofreading the written document after completion.
	Proper academic writing skills will help me in improving my language proficiency and academic skills.
	4 months.

	To improve information organising skills
	It is measurable by examining the effectiveness of the arrangement of information.
	It is attainable through building a to-do list and making a list of the information collected along with the possible uses and applications. I shall also make sure to incorporate short notes in this context.
	It will help me in grabbing more information in a lesser time.
	3 months

	To improve public speaking skills
	It will be measurable by reviewing my performance in presentations.
	I shall collect feedback about my presentation from the listeners. I shall observe and analyse the approach of some renowned speakers if possible. I shall also refer to standard books.
	It will be extremely beneficial for giving presentations.
	6 months.


Table 4: SMART action plan
(Source: created by the learner)

[bookmark: _Toc110955808]Conclusion
 The study has covered the reflection on the learning experience in the module and the presentation. It has been found that many models of reflection are there like Gibbs and Kolb's model. The six stages of the Gibbs reflective model have been applied to the topics of time management, academic writing, the use of libraries and organising information and public speaking and giving a presentation. The application of the model has identified the areas for improvement by reconsidering the learning experiences. Time management skills, academic writing skills, information organising skills and public speaking skills are to be improved. The plan for the development of these skills has also been formulated in the study.
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