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[bookmark: _Toc214396650]Introduction
This project brings to the table what is proposed in the concept that Life is a Team Sport which demonstrates that teamwork plays a key role in college life and in the modern workplace. It demonstrates that individuals are capable of delivering greater output when cooperation, empathy, emotional intelligence and proper communication are practiced habitually in the project. The core teamwork principles addressed by the project are academic poster, shared responsibility, active listening, motivation and cultural awareness that are achieved with the help of the mind map building, academic poster and written summary and the use of digital referencing tools. These aspects portray the way that teams help in solving problems, creativity, decision making and relationship development. The events also indicate how the digital competence and the academic professionalism can be applied in empowering the learners in the practical context. In general, the project highlights the fact that teamwork is not only within a group but also a crucial part of life, which is conducive to personal development, performance in the workplace, and long-term success.

[bookmark: _Toc214396651]Task 1: Essential Academic and Employment Skills
[bookmark: _Toc214396652]a) Report on Essential Academic and Employment Skill
The key academic and employment skills are important in facilitating study achievement and future career attainment. The academic competencies like critical thinking, effective communication, problem-solving, and time management enable students to analyze the information, design assignments, and meet deadlines productively. Digital literacy is also a crucial aspect because a student needs to know how to use the online tools, including Google Workspace, Module, referencing software, and collaborative tools to conduct research and work on the project.
These competencies make sure that students are able to plan their learning, work on their own, and perform academic assignments with confidence. Job skills are also crucial towards professional success. Teamwork, leadership, adaptability, and professionalism have become highly demanded skills by employers due to their capability to make one work well with diverse individuals and respond positively to workplace challenges [1].
Communication: both written and verbal is necessary in articulating ideas, attending meetings and establishing proper working relationships. Virtual collaboration, online communication, and the ability to use digital tools to enhance productivity are some of the skills that are rarely demanded in the digital workplace [2].
Time management, problem-solving and self-motivation also help an individual to be responsible and contribute towards organizational goals [3].
These are the academic as well as employment competencies which complement my career in computing discipline. Effective communication is useful in dealing with clients, teamwork is beneficial in software development initiatives, and digital literacy is helpful in making sure that I can easily utilize programming tools and collaboration software. Together, these abilities will make me a successful person in my studies and in my career in the future [4].
[image: ]Figure 1 Essential Academic & Employment Skill

[bookmark: _Toc214396653]b) Evaluation of Task 1(a) based on Similarity report
My Turnitin similarity score was 7% which is acceptable. To enhance it, I will use more care to paraphrase and not copy word-to-word definitions, and give my examples using my own words. Appropriate IEEE citation was used to ensure originality. Following the generic assessment criteria, I would give myself 92/100 points due to the clear presentation of the summary, clear structure, support in graphic format, and good reference point, which are a high level of knowledge of academic and employment skills.
[image: WhatsApp Image 2025-11-17 at 02.51.12_67903009]
Figure 2 Similarity Report
[bookmark: _Toc214396654]Task 2: Collaborative Mind Map and Individual Poster
[image: ]Mind Map (Collaborative)Figure 3 Mindmap


















	







[bookmark: _Toc214396656]Poster

[image: ]Figure 4 Poster






[bookmark: _Toc214396657]Task 3: Virtual Collaboration and Scribbr
[bookmark: _Toc214396658]Report on Virtual Collaboration
Summary 
Virtual collaboration is a kind of teamwork that is conducted via digital devices as opposed to human interaction. It is now a necessity of current study and telecommuting. Google Meet, MS Teams, Zoom, Slack, and Google Docs, OneDrive, and similar platforms are the platforms used by virtual teams to share information and complete tasks and communicate effectively. The tools enable members to operate in various locations and remain connected [5].

Flexibility is one of the significant advantages of virtual collaboration. Members of teams are able to participate in conversations, file assignments, and work on projects any time, which is beneficial to students who have heavy schedules or work part-time [6]. Shared digital workspaces is another factor. The software such as Google drive or one drive can allow two or more individuals to work on the same document at the same time, so everyone can be actively involved without necessarily having to be physically present.

Nonetheless, virtual collaboration also possesses its problems including the delay in communication, internet problems, or the absence of engagement when team members fail to engage with each other in equal measure. To get out of these problems, good time management and rules of clear communication are needed. The teams should have deadlines, roles, and appropriate platforms to meet and share files [7].

Virtual collaboration builds the key employ ability skills such as digital literacy, teamwork, leadership, and problem-solving. Virtual teams are becoming more important to businesses in the contemporary world due to their time-saving aspect, cost-cutting aspect, and enabling organizations to tap talent anywhere around the globe. Academic-level learning virtual collaboration equips students with remote work, hybrid workplaces and international work [8].

Step-by-step process of using Scribbr with visuals
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Figure 5 Scribbr Citation Generator Homepage
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Figure 6 Entering a Source (e.g., website/article)
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Figure 7 Generated IEEE Citation Appears

The automatic referencing tool of Scribbr produced IEEE-style citations of the topic chosen on Module Unit 3. The tool made it easy to input URLs, article titles and other sources, which were transformed into proper IEEE in-text citations and reference list entries. Screenshots were made to show every segment of the procedure, such as opening the tool, adding a source, creating a citation, and exporting the reference. This was an automated process that was accurate, time-saving, and assisted in consistency in referencing. 







[bookmark: _Toc214396659]Task 4: E-Portfolio Creation and Evaluation
[image: ]

[bookmark: _Toc214396660]Task 4 (b): Illustrative Review of E-Portfolio tool Selection.
Google Sites is the product in my e-portfolio since it is free and cloud-based, making it user-friendly, and it does not demand any form of coding. It was easy to add images, screenshots, and documents on a task because it could be used with other Google-based applications like Drive, Docs. The templates that were installed gave it a neat and professional appearance and the drag-and-drop layout enabled me to plan the content inclusion in Tasks 1-4. In general, Google Sites was the most efficient and user-friendly tool to make an academic e-portfolio and demonstrate my learning ability and digital skills.

[bookmark: _Toc214396661]Conclusion 
Working on this project helped me to realize that teamwork is not just a skill but a state of mind that makes the relationships strong and can help us to fight against all odds. Through the analysis of team working aspects like empathy, collaboration and communication, I understood the role of these aspects in achieving success in personal and professional life. My confidence in digital tools and academic presentation also increased in this project, which makes me better prepared to teamwork and work in a new environment in the future.
[bookmark: _Toc214396662]References
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PART A: Report on Essential Academic and Employment Skill
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These competencies make sure that students are able to plan their learning, work on their own, and perform academic assignments with confidence.
Job skills are also crucial towards professional success.

Teamwork, leadership, adaptability, and professionalism have become highly demanded skills by employers due to their capability to make one work
‘well with diverse individuals and respond positively to workplace challenges [6].

Communication: both written and verbal s necessary in articulating ideas, attending meetings and establishing proper working relationships. Virtual
collaboration, online communication, and the ability to use digital tools to enhance productivity are some of the skills that are rarely demanded in the
digital workplace [9].

‘Time management, problem-solving and self-motivation also help an individual to be responsible and contribute towards organizational goals[8].
These are the academic as well as employment competencies which complement my career in computing discipline. Effective communication is useful
in dealing with clients, teamwork is beneficial in software development initiatives, and digital literacy s helpful in making sure that | can easily utilize
programming tools and collaboration software. Together, these abilities will make me a successful person in my studies and in my career in the future
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Report on Virtual Collaboration

Summary

Virtual collaboration is a kind of teamwork that is conducted via digital devices as opposed to human interaction. It is now a necessity of current study
‘and telecommuting. Google Meet, MS Teams, Zoom, Slack, and Google Docs, OneDrive, and similar platforms are the platforms used by virtual teams to
share information and complete tasks and communicate effectively: The tools enable members to operate in various locations and remain connected.

Flexibility is one of the significant advantages of virtual collaboration. Members of teams are able to participate in conversations, fle assignments, and
work on projects any time, which s beneficial to students who have heavy schedules or work part-time [14]. Shared digital workspaces is another factor.
The software such as Goosle drive or One drive can allow two or more individuals to work on the same document at the same time, so everyone can be
actively involved without necessarily having to be physically present.

Nonetheless, virtual collaboration also possesses its problems including the delay in communication, internet problems, or the absence of engagement
‘when team members fail to engage with each other in equal measure. To get out of these problems, good time management and rules of clear
communication are needed. The teams should have deadlines, roles, and appropriate platforms to meet and share files[12].

Virtual collaboration builds the key employ ability skills such as digitalliteracy;, teamwork, leadership, and problem-solving. Virtual teams are becoming.
‘more important to businesses in the contemporary world due to their time-saving aspect, cost-cutting aspect, and enabling organizations to tap talent
anywhere around the globe . Academic-level learning virtual collaboration equips students with remote work, hybrid workplaces and international
work[11].
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