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Sample of Interview Protocol / Guide 
 
Adapted from Creswell and Poth, 2018, p 
 
Interview Guide project title _______________________________ 
 
Time of an interview _____________________________________ 
 
Date __________________________________________________ 
 
Place__________________________________________________ 
 
Interviewer_____________________________________________ 
 
Interviewee_____________________________________________  
 
Position of Interviewee (briefly describe the project) 
 
 
 
 
 
Questions 
 
1. 
2. 
3. 
4. 
5. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Thank the individual for participating in this interview. Assure them of confidentiality  of 
responses and potential future interviews 

Source: adapted from Creswell and Poth, 2018
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Sample Observational Protocol 
 
Adapted from Creswell and Poth, 2018, p. 237 
 
Length: 90 min 
Location:  
Descriptive Notes Reflective Notes 
General: How DBA students experience 
learning of qualitative research methods in 
the UWTSD-HKMA classroom? 
 

 

See classroom layout & comments about 
physical setting at the bottom of this page 

A computer and projector needed to be 
turned on; I wonder if it was a destruction, 
when it took extra time to turn on the 
equipment 

Approximately 9:57 am Ms. Shallotte enters 
the filled room and introduces Dr. Tamara. 
Class members seem happy 

Dr. Tamara and Ms. Shallotte arrived close 
to starting time. Students seemed a bit 
anxious. Maybe it has to do with a 
“weekend” mood or change of a class 
starting time.  

Dr. Tamara gives a brief introduction to the 
class, focusing on an overall goal of the 
course 

 

Descriptive notes Reflective notes 
 
Dr. Tamara begins by telling the class she 
conducts & writes out qualitative research 
and highlights this occupation by mentioning 
her research work  
 

 
Ms. Shallotte and Dr. Tamara have a good 
rapport between them, judging from many 
short exchanges they had 

While Dr. Tamara begins her presentation, 
Ms. Shallotte leaves the room to retrieve 
handouts 
 

  
Sketch of a classroom 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

 The first question was µGive me an example 
of a qualitative research?” Followed by µHow 
does business fit in?¶ 

 

-----------    -

---  ----- 
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Coding

Now that you have set up a list of codes, you 
can start coding the text. This means that you 
will apply one or several code(s) to a portion of 
the text. Think of it as if you were highlighting 
a word, a sentence or a group of sentences with 
a different marker for each code. Go through 
each sentence, one paragraph at a time and 
think carefully about the text and its meaning 
– does it correspond to one of the codes? If it 
does, then highlight it and note the code in the 
margin.

Coding is a laborious exercise and you need time 
to do it properly. You will need to pilot the coding 
system that you established in order to adapt it 
if you find that your codes are either too broad 
or too narrow. Each section of the data can be 
coded, including interviews, observation notes, 
diary, focus group transcripts, etc.

Question/Theme Sub-Theme/category Mnemonic Code
�� � � �

Personal� PERSONAL circumstances of PLHIV� PLHIV_PERS_CIRC
circumstances�� !NY�REFERENCES�TO�PERSONAL�DETAILS�OF�INDIVIDUALS�AND�HOUSEHOLDS��
� INCLUDING�INFORMATION�ON�EDUCATION��EMPLOYMENT�AND�HOUSEHOLD�
� COMPOSITION�BUT�./4�ABOUT�RELATIONSHIPS�WITHIN�THE�HOUSEHOLD�
� �
� ��
� �
� PERSONAL circumstances of caregivers HBC_PERS_CIRC 
 2EFERENCES�TO�FAMILY�BACKGROUND��EDUCATION��HOUSEHOLDS�
� DYNAMICS��ETC�
� � �
�
� Allusions to FAITH and the role of RELIGION PERS_FAITH-REL 
 in personal histories�

HIV related � HEALTH/CARE/TREATMENT history – up to ART  PRE-ART_HEALTH 
trajectories $ESCRIPTION�AND�EXPERIENCE�OF�HEALTH��LIVING�WITH�()6	�� �
� AND�TREATMENT
SEEKING�UP�TO�!24�INCLUDING�TESTING��UP�
� UNTIL�INITIATION�ON�!24�
��
� � � �
� HEALTH/CARE/TREATMENT history and experience of ART - ART_CARE  
  AFTER starting ART 
 4REATMENT�SEEKING��INCLUDING�DESCRIPTIONS�OF�INTERACTIONS   
� WITH�PROVIDERS	�AS�WELL�AS�PHYSICAL�SYMPTOMATOLOGY���
� TAKING�!24��PHYSICAL�AND�PSYCHOSOCIAL�transformation,�ETC��
� �
� �
� CARE/TREATMENT history specific to TB TB_CARE  
   
 
 ASSISTANCE/SUPPORT (financial, social, psychological) SUPPORT_PERS 
 NOT related to HBC 
 E�G���FAMILY��NEIGHBOURS��SUPPORT�GROUPS��CHURCH�GROUPS�
� �
� �

C  H  A  P  T E  R    9     Steps Towards Data Analysis

67

Beware of over-coding (assigning too many 
codes to short sections of text) or under-coding 
(using a code for a large chunk of text) as both 
will result in retrieved data that lacks meaning. 
Data that are over-coded lack context, while 
data that are under-coded may refer to many 
more themes than indicated by the code you 
have used.

You may find it easier, especially for large 
datasets, or if several individuals are involved in 
coding the same data, to use a software package 
to help you keep track of the coding and which 
will also help you later to retrieve portions of 
the coded text more easily than if you do this 
manually. Retrieving the coded segments means 
that you ‘cut and paste’ these sections of the text 
onto a new sheet. The retrieved data sections 
correspond to the theme which you need to look 
at during your analysis.

Sample Coding Matrix

* An extract from a coding matrix prepared for a study of home-based care for People Living with HIV (PLHIV) in Zambia by Cataldo and Kielmann (2009). 
A specific mnemonic code was created for each sub-theme. 
A short description of the theme was added to ensure that all researchers involved in the coding would use the same code

source:  Kielmann, K., Cataldo, F., & Seeley, J. (2012). Introduction to qualitative research methodology: A training manual. London, UK: Evidence for Action DFID 
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Trustworthiness criteria
Source: Lincoln,Y. and Guba, E. (1986). But is it rigorous? Trustworthiness and  authenticity in naturalistic 
evaluation. In D. D. Williams (Ed). Naturalirlic Inquiry. New Directions for Program Evaluation, no.30, 
(pp.73-84). San Francisco: Jossey-Bass.

77

6



H
andout                                                   H

K
B

M
7003                      Ethical  Issues in Q

ualitative R
esearch

source: C
resw

ell, J. (2013). Q
ualitative inquiry and research design. London: Sage.   

7-1



7-2



HDQGRXW                                                   HKBM7003 
 

1 
 

1 

 

SaPSOe IQfRUPed CRQVeQW FRUP 
 
AGDSWHG IURP WKH HXPDQ RHVHDUFK EWKLFV CRPPLWWHH, WKH EGXFDWLRQ UQLYHUVLW\ RI HRQJ KRQJ 
 
 
 

 

INSTRUCTIONS FOR USE  
 

1. CRQVeQW WR PaUWLcLSaWe fRU DaWa CROOecWLRQ SLWe/ ScKRRO 

 TKH PURMHFW IQYHVWLJDWRU PXVW SUHSDUH D VHW RI CRQVHQW IRUPV / IQIRUPDWLRQ VKHHWV IRU VFKRRO/ 
GDWD FROOHFWLRQ VLWHV VR WKDW WKH VFKRRO / RUJDQL]DWLRQ LV DZDUH RI WKH UHVHDUFK VWXG\ DQG DJUHHV 
LQ ZULWLQJ WR DOORZ WKH PURMHFW IQYHVWLJDWRU WR UXQ WKH VWXG\ LQ WKH VFKRRO/ RUJDQL]DWLRQ. 
 

2. GXLdeOLQeV RQ ObWaLQLQg CRQVeQW fRU MLQRU PaUWLcLSaQWV 

 Please note the following guidelines on obtaining consent for minor participants (extracted 
from the HREC Operational Guidelines, paragraph 29): 

 The following guidelines for obtaining consent should be adopted if the research   participants 
are minors: 

 z  For children aged below 9, only the signature of their parents/guardians is required; 
completion of the task, after verbal explanation of its nature by the researcher, provides 
implied consent by the child; 

 z  For children aged 9 to 15, signature of both the children and their parents/guardians 
is required; and 

 z  For adolescents aged 16 to 17, signature of the adolescents is required and consent 
from their parents/guardians is optional for studies involving minimal risk. 
 

3. Language of the Information Sheet 

 (a) Information Sheets should be written in simple language which is comprehensible to a 
non-specialist. A good rule of thumb is that the Information Sheet should be readable 
by a Grade 6 student. 

 (b) Please be concise and indicate clearly in what procedures a participant will be involved. 
 (c) Please do not include too many technical details that are not necessary to participants. 
 (d) Typically one page should be sufficient for providing appropriate and adequate 

information on the project for purposes of informed consent. 
 (e) If the consent form and information sheet are to be presented to participants/ parents in 

Chinese, please also provide a Chinese version to HREC for review, and ensure that 
there is consistency between the English or Chinese version. 
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SaPSOe CRQVeQW FRUP aQd IQfRUPaWLRQ SKeeW fRU PARTICIPANTS 

 

 

THE EDUCATION UNIVERSITY OF HONG KONG 
<NaPe Rf DeSaUWPeQW> 

CONSENT TO PARTICIPATE IN RESEARCH 

<Project Title> 

 
I BBBBBBBBBBBBBBBBBBB KHUHE\ FRQVHQW WR SDUWLFLSDWH LQ WKH FDSWLRQHG UHVHDUFK VXSHUYLVHG E\ 
<NDPH RI PULQFLSDO SXSHUYLVRU> DQG FRQGXFWHG E\ <NDPH RI PULQFLSDO IQYHVWLJDWRU>, who are staff / 
students of <Name of Department/ Unit> in <Name of Academic Institution>. 
 
I XQGHUVWDQG WKDW LQIRUPDWLRQ REWDLQHG IURP WKLV UHVHDUFK PD\ EH XVHG LQ IXWXUH UHVHDUFK DQG PD\ EH 
SXEOLVKHG.  HRZHYHU, P\ ULJKW WR SULYDF\ ZLOO EH UHWDLQHG, L.H., P\ SHUVRQDO GHWDLOV ZLOO QRW EH 
UHYHDOHG. 
 
TKH SURFHGXUH DV VHW RXW LQ WKH aWWacKed LQIRUPDWLRQ VKHHW KDV EHHQ IXOO\ H[SODLQHG.  I XQGHUVWDQG WKH 
EHQHILWV DQG ULVNV LQYROYHG.  M\ SDUWLFLSDWLRQ LQ WKH SURMHFW LV YROXQWDU\. 
 
I DFNQRZOHGJH WKDW I KDYH WKH ULJKW WR TXHVWLRQ DQ\ SDUW RI WKH SURFHGXUH DQG FDQ ZLWKGUDZ DW DQ\ 
WLPH ZLWKRXW QHJDWLYH FRQVHTXHQFHV. 

 

NDPH RI SDUWLFLSDQW  

SLJQDWXUH RI SDUWLFLSDQW  

DDWH  
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INFORMATION SHEET 
<Project Title> 

<RX DUH LQYLWHG WR SDUWLFLSDWH LQ D SURMHFW VXSHUYLVHG E\ <NDPH RI PULQFLSDO SXSHUYLVRU> DQG 
FRQGXFWHG E\ <NDPH RI PULQFLSDO IQYHVWLJDWRU>, ZKR DUH VWDII / VWXGHQWV RI WKH <NDPH RI DHSDUWPHQW/ 
UQLW> LQ WKH  <Name of Academic Institution>. 

TKe LQWURdXcWLRQ Rf WKe UeVeaUcK 
A) WhaW dReV Whe UeVeaUch iQYRlYe?  

- E[SlaiQ Whe aim Rf Whe VWXd\. 
B) Wh\ ZeUe \RX chRVeQ fRU WhiV UeVeaUch? 

- DeVcUibe Zh\ \RX chRVe WhiV SaUWicXlaU SeUVRQ/gURXS Rf SaUWiciSaQWV 

TKe PeWKRdRORg\ Rf WKe UeVeaUcK 
A) DeVcUibe hRZ maQ\ SaUWiciSaQWV \RX Zill iQclXde iQ WhiV VWXd\  

- SamSle Vi]e 
- HRZ (fURm ZhRm?) \RX RbWaiQed WheiU cRQWacW deWailV. 

B) PURcedXUe Rf Whe UeVeaUch 
- E[SlaiQ ZhaW Whe SaUWiciSaQWV Zill be aVked WR dR 
- PeUiRd Rf SaUWiciSaWiRQ  
- HRZ mXch Wime iW Zill Wake. 

C) PRWeQWial beQefiWV (iQclXdiQg cRmSeQVaWiRQ fRU SaUWiciSaWiRQ) 

TKe SRWeQWLaO ULVNV Rf WKe UeVeaUcK (SWaWe e[SOLcLWO\ Lf QRQe) 
A) IV WheUe aQ\ UiVk RU diVcRmfRUW? 
B) HRZ WR miWigaWe iW? 
C) BaVic We[W: 

<RXU SDUWLFLSDWLRQ LQ WKH SURMHFW LV YROXQWDU\. <RX KDYH HYHU\ ULJKW WR ZLWKGUDZ IURP WKH VWXG\ DW DQ\ 
WLPH ZLWKRXW QHJDWLYH FRQVHTXHQFHV.  AOO LQIRUPDWLRQ UHODWHG WR \RX ZLOO UHPDLQ FRQILGHQWLDO, DQG ZLOO 
EH LGHQWLILDEOH E\ FRGHV NQRZQ RQO\ WR WKH UHVHDUFKHU.  

DeVcULbe KRZ UeVXOWV ZLOO be SRWeQWLaOO\ dLVVePLQaWed 
- E[SlaiQ cleaUl\ aQd geW SeUmiVViRQ WR VhaUe \RXU UeVXlWV ZiWh laUgeU aXdieQceV.  If aSSURSUiaWe, giYe 

e[amSleV VXch aV jRXUQal aUWicleV, edXcaWiRQal SUeVeQWaWiRQV, eWc. 

II \RX ZRXOG OLNH WR REWDLQ PRUH LQIRUPDWLRQ DERXW WKLV VWXG\, SOHDVH FRQWDFW BBBBBBBBB DW WHOHSKRQH 
QXPEHU BBBBBBBBB RU WKHLU VXSHUYLVRU BBBBBBBBB DW WHOHSKRQH QXPEHU BBBBBBBBB. 
II \RX KDYH DQ\ FRQFHUQV DERXW WKH FRQGXFW RI WKLV UHVHDUFK VWXG\, SOHDVH GR QRW KHVLWDWH WR FRQWDFW 
WKH HXPDQ RHVHDUFK EWKLFV CRPPLWWHH E\ HPDLO DW HWKLFV.FRPPLWWHH (DW) HPDLO RU E\ PDLO WR WKH 
RHVHDUFK DQG DHYHORSPHQW OIILFH, <Name of Academic Institution>. 
 
TKDQN \RX IRU \RXU LQWHUHVW LQ SDUWLFLSDWLQJ LQ WKLV VWXG\. 
 
<NDPH RI PULQFLSDO IQYHVWLJDWRU> 
PULQFLSDO IQYHVWLJDWRU 
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楁㷗教做大學  

<學䲣名䧙> 

 

參冯䞼䨞同意書  

 

<䞼䨞枭䚖名䧙> 

 

本人BBBBBBBBBBBBBBBBBBB同意參加䓙<椾席䚋䜋員姓名>屈屔䚋䜋 , <椾席䞼䨞員姓名

>執埴䘬䞼䨞枭䚖 q她 /他們是楁㷗教做大學<學䲣名䧙>䘬學䓇 /教員 q  

 

本人䎮妋此䞼䨞所䌚得䘬屯料可䓐於未來䘬䞼䨞和學埻䘤堐 q䃞侴本人有權保嬟冒

己䘬晙䥩 ,  本人䘬個人屯料將不傥㳑㺷 q  

 

䞼䨞侭已將所旬屯料䘬有斄步樇向本人作了充分䘬妋慳 q本人䎮妋可傥會出䎦䘬桐

晒 q本人是冒栀參冯忁枭䞼䨞 q  

 

本人䎮妋我有權在䞼䨞忶䦳中提出問柴 ,並在任何時候㰢定徨出䞼䨞 ,  更不會因此

侴對䞼䨞工作䓊䓇䘬影枧屈有任何屔任。  

 

參加侭姓名:  

參加侭䯥名:  

日期:  
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有斄屯料  

 

<䞼䨞枭䚖名䧙> 

 

婈怨敋下參加<椾席䚋䜋員姓名>屈屔䚋䜋 , <椾席䞼䨞員姓名>屈屔執埴䘬䞼䨞妰劃

q她 /他們是楁㷗教做大學<學䲣名䧙>䘬學䓇 /教員 q  

䞼䨞妰劃䯉介  

A) 斉徘䞼䨞妰劃䘬䚖䘬 

B) 婒明怠擇娚䳬參冯侭䘬原因 

䞼䨞方㱽  

A) 參冯人數 

- 對㭼䳬別䘬大小 

- 如何䌚得參冯侭䘬倗䴉屯料 

B) 婒明工作及步樇 

- 妋慳參冯侭將塓天㯪做什湤 

- 參冯䘬時攻 

- 所暨時攻 

C) 婒明任何利䙲 (包括對參冯侭䘬墄償) 

- 例如: 是次䞼䨞並不䁢敋下提供個人利䙲炻但所搜普數據將對䞼䨞學佺動機䘬問柴提

供寶屜䘬屯料。 

婒明任何桐晒  (劍䃉 ,  婳明䡢指出 )  

A) 參冯期攻有可傥朊對䘬桐晒及不怑 

B) 如何旵低桐晒 

C) 基本文本: 

敋下䘬參冯䲼屬冒栀性岒。敋下享有充分䘬權利在任何時候㰢定徨出忁枭䞼䨞 ,更

不會因此引农任何不列後果 q凡有斄敋下䘬屯料將會保密 ,一切屯料䘬䶐䡤只有䞼䨞

人員得悉 q  

描徘將如何䘤佈䞼䨞䳸果  

- 妋慳㶭楚並取得參冯侭姙可炻以便分享成果。  

- 娎冱例(如期刊婾文炻教學㺼䣢䫱) 

如敋下想䌚得更多有斄忁枭䞼䨞䘬屯料 ,婳冯________________倗䴉 ,暣娙

________________或倗䴉她 /他們䘬導師________________,暣娙________________q  

如敋下對忁枭䞼䨞䘬操守有任何意夳 ,可晐時冯楁㷗教做大學人栆實槿對尉操守委

員會倗䴉 (暣悝 : HWKLFV.FRPPLWWHH (DW) HPDLO 地址 :楁㷗教做大學䞼䨞冯䘤展事務嗽 ) q  

嫅嫅敋下有冰嵋參冯忁枭䞼䨞 q  

 

 

<椾席䞼䨞員姓名> 

椾席䞼䨞員  

8-
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Sample Application for Research Ethical Approval 
 

 
G2 / E1 FORM 

 
 
 

APPLICATION FOR ETHICAL APPROVAL 
 

In order for research to result in benefit and minimise risk of harm, it must be 
conducted ethically. A researcher may not be covered b\ the Universit\¶s insurance 
if ethical approval has not been obtained prior to commencement. 

 
The University follows the OECD Frascati manual definition of research activity: ³cUeaWiYe 
work undertaken on a systematic basis in order to increase the stock of knowledge, 
including knowledge of man, culture and society, and the use of this stock of knowledge to 
deYiVe QeZ aSSOicaWiRQV´. AV VXch WhiV cRYeUV acWiYiWieV XQdeUWaNeQ b\ PePbeUV Rf VWaff, 
postgraduate research students, and both taught postgraduate and undergraduate 
students working on dissertations/projects. 
 
The iQdiYidXaO XQdeUWaNiQg Whe UeVeaUch acWiYiW\ iV NQRZQ aV Whe ³SUiQciSaO UeVeaUcheU´. 
 
Ethical approval is not required for routine audits, performance reviews, quality assurance 
studies, testing within normal educational requirements, and literary or artistic criticism. 
 
Please read the notes for guidance before completing ALL sections of the form. 
 
This form must be completed and approved prior to undertaking any research activity. 
Please see Checklist for details of process for different categories of application.   
 
Delete the Guidance Notes at the end of the form BEFORE submitting your application 
SECTION A: About You (Principal Researcher) 

Full Name:  

Tick all boxes which apply: 
 Member of staff: ☐ Honorary research 

fellow: ☐ 

Undergraduate Student ☐ Taught Postgraduate 
Student ☐ Postgraduate 

Research Student ☐ 
 
Institute/Academic 
Discipline/Centre: 

 
 

Campus:  
 

E-mail address:  
 

Contact Telephone Number:  
 

For students: 

Student Number:  

Programme of Study: 
 

Director of Studies/Supervisor: 
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SECTION B: Approval for Research Activity 

Has the research activity received approval in principle? 
(please check the Guidance Notes as to the appropriate 
approval process for different levels of research by different 
categories of individual) 

YES ☐ NO ☐ 

 Date 
If Yes, please indicate source of 
approval (and date where known): 
Approval in principle must be 
obtained from the relevant source 
prior to seeking ethical approval 

Research Degrees Committee ☐  

Institute Research Committee ☐  
Other (write in) 
 ☐  

SECTION C:  Internal and External Ethical Guidance Materials 
Please list the core ethical guidance documents that have been referred to during the completion of 
this form (including any discipline-specific codes of research ethics, and also any specific ethical 
guidance relating to the proposed methodology).  Please tick to confirm that your research proposal 
adheres to these codes and guidelines. 
UWTSD Research Ethics & Integrity Code of Practice 
 

☐ 

 
UWTSD Research Data Management Policy 

☐ 

 
 

☐ 

SECTION D: External Collaborative Research Activity 
Does the research activity involve collaborators outside of the 
University? YES ☐ NO ☐ 
 
If Yes, please provide the name of the external organisation and name and contact details for the 
main contact person and confirmation this person has consented to their personal data being 
shared.as part of this collaboration. 
Institution  

 
Contact person name  

 
Contact person e-mail address 
 

 

Has this individual consented to sharing their details on this 
form? YES ☐ NO ☐ 

Are you in receipt of a KESS scholarship? YES ☐ NO ☐ 
Is your research externally funded YES ☐ NO ☐ 
Are you specifically employed to 
undertake this research in either a 
paid or voluntary capacity? 

Voluntary YES ☐ NO ☐ 
Employed YES ☐ NO ☐ 

Is the research being undertaken 
within an existing UWTSD Athrofa 
Professional Learning Partnership 
(APLP) 

If YES then the 
permission question 
below does not need 
to be answered. 

YES ☐ NO ☐ 

Permission to undertake the 
research has been provided by the 
partner organisation 

(If YES attach copy) 
If NO the application 
cannot continue 

YES ☐ NO ☐ 

 
 

9-



Handout                                                                 HKBM7003 
 

3 

Where research activity is carried out in collaboration with an external organisation 

Does this organisation have its own ethics approval system? YES ☐ NO ☐ 

 
If Yes, please attach a copy of any final approval (or interim approval) from the organisation 
 

SECTION E: Details of Research Activity 

Indicative title:  

Proposed start date:  Proposed end date:  

Introduction to the Research (maximum 300 words) 
Ensure that you write for a Non-Specialist Audience when outlining your response to 
the three points below: 

x Purpose of Research Activity 
x Proposed Research Question 
x Aims of Research Activity 
x Objectives of Research Activity 

Demonstrate, briefly, how Existing Research has informed the proposed activity and explain 

x What the research activity will add to the body of knowledge  
x How it addresses an area of importance.  

Purpose of Research Activity 
 
 
(this box should expand as you type) 
Research Question 
 
 
(this box should expand as you type) 
Aims of Research Activity 
 
 
(this box should expand as you type) 
Objectives of Research Activity 
 
 
(this box should expand as you type) 

Proposed methods (maximum 600 words) 
Provide a brief summary of all the methods that may be used in the research activity, making it 
clear what specific techniques may be used. If methods other than those listed in this section 
are deemed appropriate later, additional ethical approval for those methods will be needed. 
 
 
(this box should expand as you type) 
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Location of research activity 
Identify all locations where research activity will take place. 
 
 
(this box should expand as you type) 

Research activity outside of the UK 
If research activity will take place overseas, you are responsible for ensuring that local ethical 
considerations are complied with and that the relevant permissions are sought. Specify any 
local guidelines (e.g. from local professional associations/learned societies/universities) that 
exist and whether these involve any ethical stipulations beyond those usual in the UK (provide 
details of any licenses or permissions required). Also specify whether there are any specific 
ethical issues raised by the local context in which the research activity is taking place, for 
example, particular cultural and/or legal sensitivities or vulnerabilities of participants. 
 
 
 
(this box should expand as you type) 
Use of documentation not in the public domain: Are any documents NOT publicly 
available?    
 

NO ☐ 

YES ☐ 

If Yes, please provide details here of how you will gain access to specific documentation that is not 
in the public domain and that this is in accordance with prevailing data protection law of the country 
in question and England and Wales. 
 
 
 
(this box should expand as you type) 
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SECTION F: Scope of Research Activity 

Will the research activity include:  
YES 

 
NO 

Use of a questionnaire or similar research instrument? ☐ ☐ 

Use of interviews? ☐ ☐ 

Use of diaries? ☐ ☐ 

Participant observation with their knowledge? ☐ ☐ 

Participant observation without their knowledge? ☐ ☐ 

Use of video or audio recording? ☐ ☐ 
AcceVV WR SeUVRQaO RU cRQfideQWiaO iQfRUPaWiRQ ZiWhRXW Whe SaUWiciSaQWV¶ VSecific 
consent? ☐ ☐ 

Administration of any questions, test stimuli, presentation that may be 
experienced as physically, mentally or emotionally harmful / offensive? ☐ ☐ 

Performance of any acts which may cause embarrassment or affect self-esteem? ☐ ☐ 

Investigation of participants involved in illegal activities? ☐ ☐ 

Use of procedures that involve deception? ☐ ☐ 

Administration of any substance, agent or placebo? ☐ ☐ 

Working with live vertebrate animals? ☐ ☐ 
Other primary data collection methods, please explain in this box 
FRU e[aPSOe, µfRcXV gURXSV¶. POeaVe iQdicaWe Whe W\Se Rf daWa cROOecWiRQ method(s) 
in this box and tick the accompany box. 

☐ ☐ Details of any other primary data collection method: 
 
 
 
(this box should expand as you type) 

If NO to every question, then the research activity is (ethically) low risk and may be exempt 
from some of the following sections (please refer to Guidance Notes). 
 
If YES to any question, then no research activity should be undertaken until full ethical 
approval has been obtained.  
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SECTION G: Intended Participants 

Who are the intended participants:  
YES 

 
NO 

Students or staff at the University? ☐ ☐ 

Adults (over the age of 18 and competent to give consent)? ☐ ☐ 

Vulnerable adults? ☐ ☐ 
Children and Young People under the age of 18? (Consent from Parent, Carer or 
Guardian will be required) ☐ ☐ 

Prisoners? ☐ ☐ 

Young offenders? ☐ ☐ 
Those who could be considered to have a particularly dependent relationship with 
the investigator or a gatekeeper? ☐ ☐ 

People engaged in illegal activities? ☐ ☐ 
Others (please identify specifically any group who may be unable to give consent) 
please indicate here and tick the appropriate box. 
 

☐ ☐ Other ± please indicate here: 
 
 
 
(this box should expand as you type) 

 
Participant numbers and source 
Provide an estimate of the expected number of participants. How will you identify participants and 
how will they be recruited?  
How many participants are 
expected? 
 

 
 
 
(this box should expand as you type) 

Who will the participants be? 
 

 
 
 
(this box should expand as you type) 

How will you identify the 
participants? 

 
 
 
(this box should expand as you type) 
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Information for participants:  
YES NO 

 
N/A 

Will you describe the main research procedures to participants in 
advance, so that they are informed about what to expect? ☐ ☐ ☐ 

Will you tell participants that their participation is voluntary? ☐ ☐ ☐ 

Will you obtain written consent for participation? ☐ ☐ ☐ 
Will you explain to participants that refusal to participate in the research 
will not affect their treatment or education (if relevant)? ☐ ☐ ☐ 

If the research is observational, will you ask participants for their 
consent to being observed? ☐ ☐ ☐ 

Will you tell participants that they may withdraw from the research at 
any time and for any reason? ☐ ☐ ☐ 

With questionnaires, will you give participants the option of omitting 
questions they do not want to answer? ☐ ☐ ☐ 

Will you tell participants that their data will be treated with full 
confidentiality and that, if published, it will not be identifiable as theirs? ☐ ☐ ☐ 

Will you debrief participants at the end of their participation, in a way 
appropriate to the type of research undertaken? ☐ ☐ ☐ 

If NO to any of above questions, please give an explanation  
 
 
 
(this box should expand as you type) 

 
Information for participants:  

YES NO 
 

N/A 
Will participants be paid? ☐ ☐ ☐ 

Is specialist electrical or other equipment to be used with participants? ☐ ☐ ☐ 
Are there any financial or other interests to the investigator or University 
arising from this study? ☐ ☐ ☐ 

Will the research activity involve deliberately misleading participants in 
any way, or the partial or full concealment of the specific study aims? ☐ ☐ ☐ 

If YES to any question, please provide full details  
 
 
 
(this box should expand as you type) 
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SECTION H: Anticipated Risks 

Outline any anticipated risks that may adversely affect any of the participants, the 
researchers and/or the University, and the steps that will be taken to address them.  
 
If you have completed a full risk assessment (for example as required by a laboratory, or external 
research collaborator) you may append that to this form.   
Full risk assessment completed and appended?  

 
Yes  ☐ 
No ☐ 

Risks to participants 
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, 
sensitive organisational information 
Risk to Participant: 
 
 
 
(this box should expand as you type) 

How will you mitigate the Risk to Participant 
 
 
 
(this box should expand as you type) 

If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, 
drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give 
details of the procedures to deal with these issues, including any support/advice (e.g. helpline 
numbers) to be offered to participants. Note that where applicable, consent procedures should 
make it clear that if something potentially or actually illegal is discovered in the course of a project, 
it may need to be disclosed to the proper authorities 
 
 
 
(this box should expand as you type) 
Risks to investigator 
For example: personal safety, physical harm, emotional distress, risk of accusation of 
harm/impropriety, conflict of interest 
Risk to Investigator: 
 
 
 
(this box should expand as you type) 

How will you mitigate the Risk to Investigator: 
 
 
 
(this box should expand as you type) 

University/institutional risks 
For example: adverse publicity, financial loss, data protection 
Risk to University: 
 
 
 
(this box should expand as you type) 

How will you mitigate the Risk to University: 
 
 
 
(this box should expand as you type) 

 
Disclosure and Barring Service 
If the research activity involves children or vulnerable adults, a 
Disclosure and Barring Service (DBS) certificate must be obtained 
before any contact with such participants. 

YES 
 

NO 
 

N/A 
 

Does your research require you to hold a current DBS Certificate? ☐ ☐ ☐ 
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SECTION I: Feedback, Consent and Confidentiality 

Feedback 
What de-briefing and feedback will be provided to participants, how will this be done and when?  
 
 
 
(this box should expand as you type) 
Informed consent 
Describe the arrangements to inform potential participants, before providing consent, of what is 
involved in participating. Describe the arrangements for participants to provide full consent before 
data collection begins. If gaining consent in this way is inappropriate, explain how consent will be 
obtained and recorded in accordance with prevailing data protection legislation. 
 
 
 
(this box should expand as you type) 
Confidentiality / Anonymity 
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If 
anonymity is not being offered, explain why this is the case.  
 
 
 
(this box should expand as you type) 
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SECTION J: Data Protection and Storage 

In cRPSOeWiQg WhiV VecWiRQ UefeU WR Whe UQiYeUViW\¶V ReVeaUch DaWa MaQagePeQW PROic\ aQd Whe 
e[WeQViYe UeVRXUceV RQ Whe UQiYeUViW\¶V ReVeaUch DaWa MaQagePeQW Zeb SageV 
(http://uwtsd.ac.uk/library/research-data-management/). 

Does the research activity involve personal data (as defined by the General 
DaWa PURWecWiRQ RegXOaWiRQ 2016 ³GDPR´ aQd Whe DaWa PURWecWiRQ AcW 2018 
³DPA´)? 

YES NO 

³Personal data´ means any information relating to an identified 
RU ideQWifiable QaWXUal SeUVRQ (µdaWa VXbjecW¶). AQ ideQWifiable 
natural person is one who can be identified, directly or indirectly, 
in particular by reference to an identifier such as a name, an 
identification number, location data, an online identifier or to one 
or more factors specific to the physical, physiological, genetic, 
mental, economic, cultural or social identity of that natural person. 

☐ ☐ 

If YES, provide a description of the data and explain why this data needs to be collected: 
 
 
 
(this box should expand as you type) 
Does it involve special category data (as defined by the GDPR)? YES NO 

³Special categor\ data´ means sensitive personal data consisting of 
iQfRUmaWiRQ aV WR Whe daWa VXbjecWV¶ ± 

(a) racial or ethnic origin, 
(b) political opinions, 
(c ) religious beliefs or other beliefs of a similar nature, 
(d) membership of a trade union (within the meaning of the Trade 
Union and Labour Relations (Consolidation) Act 1992), 
(e) physical or mental health or condition, 
(f) sexual life, 
(g) genetics, 
(h) biometric data (as used for ID purposes), 

 

☐ 

 

☐ 

If YES, provide a description of the special category data and explain why this data needs to be 
collected: 
 
 
 
(this box should expand as you type) 
Will the research activity involve storing personal data and/or special 
category data on one of the following: 

YES NO 

Manual files (i.e. in paper form)? ☐ ☐ 

University computers? ☐ ☐ 

Private company computers? ☐ ☐ 

Home or other personal computers? ☐ ☐ 

Laptop computers/ CDs/ Portable disk-drives/ memory sticks? ☐ ☐ 

³CORXd´ VWRUage RU ZebViWeV? ☐ ☐ 

Other ± specify: 
 

☐ ☐ 

9-



Handout                                                                 HKBM7003 
 

11 

For all stored data, explain the measures in place to ensure the security of the data collected, data 
confidentiality, including details of password protection, encryption, anonymisation and 
pseudonymisation: 
 
 
(this box should expand as you type) 
All Data Storage 

Will the research activity involve any of the following activities: YES NO 

Electronic transfer of data in any form? ☐ ☐ 

Sharing of data with others at the University? ☐ ☐ 

Sharing of data with other organisations? ☐ ☐ 
Export of data outside the European Union or importing of data from outside 
the UK? ☐ ☐ 

Use of personal addresses, postcodes, faxes, emails or telephone numbers? ☐ ☐ 

Publication of data that might allow identification of individuals? ☐ ☐ 

Use of data management system? ☐ ☐ 

Data archiving? ☐ ☐ 

If YES to any question, please provide full details, explaining how this will be conducted in 
accordance with the GDPR and DPA (and/or any international equivalent): 

 
 
(this box should expand as you type) 

List all who will have access to the data generated by the research activity: 
 
 
(this box should expand as you type) 
List who will have control of, and act as custodian(s) for, data generated by the research activity: 

 
 
(this box should expand as you type) 
Give details of data storage arrangements, including security measures in place to protect the data, 
where data will be stored, how long for, and in what form. Will data be archived ± if so how and if 
not why not.   
 
 
(this box should expand as you type) 
Please indicate if your data will be stored in the UWTSD Research Data Repository (see 
https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff)  
 
 
(this box should expand as you type) 
Confirm that you have read the UWTSD guidance on data management (see 
https://www.uwtsd.ac.uk/library/research-data-management/) 
 

YES ☐ 
NO ☐ 

Confirm that you are aware that you need to keep all data until after your 
research has completed or the end of your funding 

YES ☐ 
NO ☐ 
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SECTION K: Declaration 

The information which I have provided is correct and complete to the best of my knowledge. I have 
attempted to identify any risks and issues related to the research activity and acknowledge my 
obligations and the rights of the participants. 
 
In submitting this application I hereby confirm that I undertake to ensure that the above named 
UeVeaUch acWiYiW\ ZiOO PeeW Whe UQiYeUViW\¶V Research Ethics and Integrity Code of Practice which is 
published on the website: https://www.uwtsd.ac.uk/research/research-ethics/  

Signature of applicant:  
Date: 

 
 
For STUDENT Submissions: 
Director of 
Studies/Supervisor:  Date: 

Signature:  
 

 
For STAFF Submissions: 
Academic Director/ 
Assistant Dean:  Date: 

Signature:  
 

 
Checklist: Please complete the checklist below to ensure that you have completed the form 
according to the guidelines and attached any required documentation: 

☐ I have read the guidance notes supplied before completing the form. 

☐ I have completed ALL RELEVANT sections of the form in full. 

☐ I confirm that the research activity has received approval in principle 

☐ I have attached a copy of final/interim approval from external organisation (where 
appropriate) 

☐ I have attached a full risk assessment (and have NOT completed Section H of this form) 
(where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT 

☐ I understand that it is my responsibility to ensure that the above named research activity will 
PeeW Whe UQiYeUViW\¶V ReVeaUch EWhicV aQd IQWegUiW\ CRde Rf PUacWice. 

☐ 
I understand that before commencing data collection all documents aimed at respondents 
(including information sheets, consent forms, questionnaires, interview schedules etc.) must 
be confirmed by the DoS/Supervisor, module tutor or Academic Director. 

☐ 
 

I have deleted the guidance notes before submitting the PG2 for consideration 
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RESEARCH STUDENTS AND STAFF ONLY 
All communications relating to this application during its processing must be in writing and emailed to 
pgresearch@uwtsd.ac.uk , ZiWh Whe WiWOe µEWhicaO ASSURYaO¶ fROORZed b\ \RXU QaPe. 
You will be informed of the outcome of your claim by email; therefore it is important that you check 
your University and personal email accounts regularly. 

 
STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should 
submit  this form (and receive the outcome) via systems explained to you by the 
supervisor/module leader. 
 
This form is available electronically from the Academic Office web pages: 
https://www.uwtsd.ac.uk/academic-office/appendices-and-forms/  
 

Application Process 
 
All staff research projects and all research students must submit the Ethical Approval Form to the 
University Research Ethics Committee via the Academic Office (pgresearch@uwtsd.ac.uk).   Staff 
research directly in relation to personal study for taught undergraduate or Masters programmes should 
be submitted via the Institute procedures explained below. 
 
Taught masters and taught undergraduate research Ethical Approval Forms are considered 
within Institutes.  Institutes will provide details of the specific processes for this.  Where the Ethical 
issues within any single ethical application are of particular concern the Institute will refer these to the 
University Research Ethics Committee.   Any student activity that involves the collection of primary data 
needs to undergo Ethical approval, this includes assignment work as well as dissertations.    
 
Notes for guidance in completion of this form 
 
Section A:  About You 
Please complete all relevant sections 
 
Section B:  Approval for research activity 
Research proposals must be approved in principle before applying for Ethical Approval.  The proposal 
approval only becomes final when the ethical approval is received.   
 

The process for proposal approval varies according the individual and programme of study: 
x Research students, by application on form PG1 to the Research Degrees Committee 
x Taught students by review of research proposal within Institutes (Institutes provide specific 

details of these processes) 
x Staff, by agreement by the Academic Director/Assistant Dean 

 
Section C:  External Ethical Guidance materials 
Many discipline areas are required to operate with the discipline specific codes of research ethics (for 
example health, psychology, education etc.), any such codes must be listed and you must tick to confirm 
that you have consulted with these. 
 
Section D:  External Collaborative Research Activity 
Provide details of the external collaborative partners, where appropriate you might want to submit a 
copy of the external collaboration agreement with the Ethical Approval Form.  If the partner requires the 
research to be subject to its own internal Ethical approval process then please provide details of that 
process and a copy of any final (or interim) approvals received from the organisation. 
 
Section E:  Details of Research Activity 
Remember that the individuals reviewing this Ethical Approval Form may not have seen your research 
proposal, and also may not be experts in the specific area of your research.  The information provided 
should therefore be jargon free and clearly stated. 
Indicative Title:  please use the same title as used on the research proposal. 
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Purpose:  the Ethical approval process will want to ensure that the methods you propose are adequate 
and appropriate to address the research aims and objectives.  Excessive additional data collection can 
be seen as unethical. 
Proposed Methods:  the Ethical approval process seeks to ensure that you understand the methods 
that are intended, and that the implementation of those methods will be appropriate and without 
unnecessary impact on respondents.  This section must explain how the methods described will lead 
to the collection of necessary and sufficient data, but not excessive data.  Please be specific. 
Location:  this needs to mention geographical location and also local situation (for example, within 
Local Authority Offices in Cardiff, using a private room but close to other individuals).  If you are 
collecting data within an organisational setting then you need to explain the permissions that you have 
obtained to do this. 
Research Activity outside of the UK:  please complete this section in detail, and note any guidance 
you have received.  Also describe your own familiarity (or not) with the location that you will be utilising. 
 
Section F:  Scope of Research Activity 
Please tick ALL of the research activities that might be undertaken.   If any additional types of activity 
are intended then please add an extra box and describe these. 
If you have answered no to all questions in F then sections G and J do not need to be completed.  
Section H should be considered, and may be completed.  Signatures are still required in section K. 
 
Section G:  Intended Participants 
Please tick all categories that might apply. 
Numbers & Source:  if you are using a series of different methods or research activities please list 
numbers for each stage/phase.  Be clear about how you will find respondents.   Will you use 
intermediaries, and if so how?  How will you ensure compliance with your sampling strategy? 
Information for participants:  all participants should be appropriately informed about the research, 
what is expected of them and what will happen to the information that they provide.  The Ethical review 
process does not ask to see this documentation, but requires this to be reviewed and approved by the 
Director of Studies in the case of research students, the supervisor/module tutor in relation to students 
on taught programmes and the Academic Director/Assistant Dean in relation to staff research. 
 
Section H:  Anticipate Risks 
All research carries some level of risk.  The answers you provide to questions in this section will be 
reviewed to ensure that you have an appropriate understanding of the type of risks involved and how 
you can mitigate against these risks. If you have completed a full risk assessment, as required for 
example for laboratory work, field work, clinical tests, diving operations, or by a collaborative partner, 
you may append that to this form.  In that case, please tick the box indicating this has been provided.  
You will not then be required to complete Section H. 
Risk to participants   Think very carefully about how your actions/questions/discussions might affect 
the people you are involving as participants.  You might identify the risk as small but it would still be a 
risk.  Many types of question have the potential to make respondents less content with their life / job; 
you need to recognise and try to ameliorate any such effects 
If these are business owners, time with you may reduce profit.   
In some locations physical risk is very real to both participants and yourself, please consider this. 
Risk to you, the researcher   Think about where you will meet people, if there are any dangers involved 
in the location.  If you are meeting people as individuals think about using a public place.  In general do 
not visit people in their own homes or remote locations.  If you are talking to individuals about certain 
issues think about how their responses might affect you emotionally.  What about the risk of collecting 
insufficient data? 
Risk to the University   When undertaking your research, you are acting as a member of the University 
(student or staff).  Professionalism is important, so it is important to be well organised and well prepared. 
Punctuality, clarity etc. are all part of this.  What will you do to ensure this?  You must ensure you do 
not harm the good name of the University in any way and do nothing to undermine the reputation of the 
research it conducts and sponsors.  Upholding high standards of conduct and integrity are vital in this 
regard. You must also conduct the research in such a way to minimise the potential for claims of 
negligence made against the University, its researchers and any collaborating individual or 
organisation. In this respect you should always comply with ethical, legal and professional frameworks, 
obligations and standards as required by statXWRU\ aQd UegXOaWRU\ aXWhRUiWieV, aV ZeOO aV Whe XQiYeUViW\¶V 
Research Integrity and Ethics Code of Practice.  Research misconduct in this respect can take many 
forms, including: 
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x fabrication: making up results or other outputs (eg, artefacts) and presenting them as if they 
were real 

x falsification: manipulating research processes or changing or omitting data without good cause 
x SOagiaUiVP: XViQg RWheU SeRSOe¶V PaWeUiaO ZiWhRXW giYiQg SURSeU cUediW 
x failure to meet ethical, legal and professional obligations: for example failure to declare 

competing interests; misrepresentation of involvement or authorship; misrepresentation of 
interests; breach of confidentiality; lack of informed consent; misuse of personal data; and 
abuse of research subjects or material 

x improper dealing with allegations of misconduct: failing to address possible infringements such 
as attempts to cover up misconduct and reprisals against whistle-blowers 

 
Adverse Outcomes.  Think carefully about the possibilities, and cover here 
 
Section I:  Feedback, Consent and Confidentiality 
Feedback to participants:  outline your approach.   Will interview transcripts be shared with 
respondents to check accuracy?  Will summaries of questionnaire analysis be made available to 
respondents in some way?   Will an overview report be provided?  How and when? 
Informed consent:   Draft letter / e-mail / or heading (or footer) section of questionnaire must be 
approved by DoS/supervisor (if research student), supervisor/module tutor if taught student, or 
Academic Director / Assistant Dean if a member of staff. 
Confidentiality/Anonymity.  Explain clearly how you will ensure confidentiality and anonymity. 
 
Section J:  Data Protection and Storage 
Before completing this section iW iV QeceVVaU\ WR Uead Whe UQiYeUViW\¶V ReVeaUch DaWa MaQagePeQW 
information.   The questions that follow are designed to ensure compliance with the Data Protection Act 
as well as established research protocols. 
 
Many research activities will involve electronic transfer of data and use of data management systems 
in the summarisation and analysis of data.  You will need to explain these in relation to compliance with 
the Data Protection Act. 
Think carefully about who will have access to your data, this will include supervisors and examiners. 
Also that a thesis will be made available via the University library and the British Library system.  If you 
are seeking an access bar for a period of time after completion then mention it here.  If you will provide 
a copy of your findings, or intend to give a presentation, to a facilitating/ supporting/accessing 
organisation then explain that in this section.  But also think about the general principle of data sharing, 
as explained in the Research Data Management information. 
In terms of storage of data please ensure security, and also mitigate against loss of data. 
 
Section K:  Declaration 
Ensure the appropriate countersignatures have been provided 
Look carefully at the checklist and ensure that you comply with and tick all that are relevant to your 
research. 
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Researcher as a multicultural subject

Fig. 2.1 Situating Philosophy and Interpretive Frameworks within the 
Research Process

Philosophical Assumptions and Interpretive Frameworks 

Research Strategies and Approaches

Methods of Data Collection and Analysis

Practice and Politics of Evaluation and Interpretation

• History and research tradition
• Concepts of self and others
• Ethics and politics of research

• Postpositivism
• Social Constructivism
• Transformative Frameworks
• Postmodernism
• Pragmatism
• Critical theories
• Feminist/Queer/Disability theories

Ontological

Epistemological

Axiological

Methodological

• Research Design
• Case study (-ies)
• Ethnography, participant observation,

performance ethnography
• Phenomenology, ethnomethodology
• Grounded theory
• Life history, testimonio
• Action research
• Clinical Research
• Historical method

• Observing
• Interviewing
• Focus group interviewing
• Artifacts,documents,records
• Visual methods
• Autoethnography, applied 

ethnography
• Oral history

•Data management methods
• Computer-assisted analysis
• Content, narrative,discourse, 

thematic analysis; 
grounded theory, Interpretive 
Phenomenological  Analysis 
(IPA) 

• Criteria for judging adequacy
• Practices and politics of

interpretation
• Writing as interpretation

• Evaluation traditions
• Policy analysis
• Applied research

What 
perspectives & 
experiences do 

you bring to 
your research?

How do your 
beliefs guide 

your actions as a 
researcher?

How your philosophy 
and theory inform your 

choice of research 
approach?

In what ways 
your research 

approach 
influences  
the data 

collection and 
analysis? 

What contributes 
to your decisions 
related to rigor, 
inferences, and 
use of findings?
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Qualitative Research Proposals:  Four examples 
 
*These four examples speak only to designing a plan or proposal for a qualitative study. In 
addition to the topics of these proposal formats, the complete study will include additional data 
findings, interpretations, and a discussion of the overall results, limitations of the study, and 
future research needs.  
 
 
Example 1. A Qualitative Constructivist/Interpretivist Format (Creswell, 2009, pp. 74–75) 
 

• Introduction  
• Statement of the problem (including literature about the problem) Purpose of the study 
• The research questions 
• Delimitations and limitations  
• Procedures  
• Characteristics of qualitative research and philosophical assumptions/interpretive 

frameworks (optional)  
• Qualitative research approach used 
• Role of the researcher 
• Data collection procedures  
• Data analysis procedures  
• Strategies for validating findings  
• Narrative structure 

Anticipated ethical issues  
• Significance of the study  
• Preliminary pilot findings 
• Expected outcomes 
• Appendices: Interview questions, observational forms, timeline, and proposed budget   

 
Example 2. A Qualitative Transformative Format (Creswell, 2009, pp. 75–76)  
 

• Introduction  
• Statement of the problem (including literature about the problem) 
• The transformative/participatory issue 
• Purpose of the study  
• The research questions  
• Delimitations and limitations procedures  
• Characteristics of qualitative research and philosophical assumptions (optional) 
• Qualitative research approach 
• Role of the researcher 
• Data collection procedures (including the collaborative approaches used and sensitivity 

toward participants)  
• Data recording procedures  
• Data analysis procedures 
• Strategies for validating findings 
• Narrative structure of study 
• Anticipated ethical issues 
• Significance of the study 
• Preliminary pilot findings 
• Expected transformative changes 
• Appendices: Interview questions, observational forms, timeline, and proposed budget  
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Example 3. A Theoretical/Interpretive Lens Format (Marshall & Rossman, 2010, p. 58)  

• Introduction  
• Overview 
• Topic and purpose 
• Significance for knowledge, practice, policy, action  
• Framework and general research questions  
• Limitations  
• Literature review 
• Theoretical traditions and current thoughts for framing the question  
• Review and critique of related empirical research 
• Essays and opinions of experts 
• Design and methodology  
• Overall approach and rationale 
• Site or population selection and sampling strategies 
• Access, role, reciprocity, trust, rapport 
• Personal biography 
• Ethical and political considerations 
• Data collection methods 
• Data analysis procedures 
• Procedures to address trustworthiness and credibility 
• Appendices (entry letters, data collection and management details, sampling strategies, 

timelines, budget, notes from pilot studies)  
 
 
 
 
 
Example 4. Ma[ZeOO¶V NiQe AUgXPeQWV fRU a QXaOiWaWiYe PURSRVaO (2005)  

1. We need to better understand ... (the topic)  
2. We know little about ... (the topic) 
3. I propose to study ... (purpose)  
4. The setting and participants are appropriate for this study ... (data collection) 
5. The methods I plan to use will provide the data I need to answer the research questions 

... (data collection) 
6. Analysis will generate answers to these questions ... (analysis) 
7. The findings will be validated by ... (validation) 
8. The study poses no serious ethical problems ... (ethics) 
9. Preliminary results support the practicability and value of the study ... (pilot project)  
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Source: Creswell and Poth (2018)
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Source: Creswell and Poth (2018), p.
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Figure 6.1 Interrelating Study Research Problem, Purpose, and Questions 

Research Problem Statement
Identify a particular issue

in need of investigation

Research Purpose Statement
Advance the major objective

for beginning the study

Research Questions
Specify the guiding

query for
narrowing
the study

Creswell and Poth (2018), p. 195.
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Research topic

Fig. 6.2 Sample Research Problem Statement  (Introduction) to a Study 

Discuss research problem

Summariseliterature

Point to deficiencies in evidence

Argue importance of study for audiences

Exploring the conceptions and misconceptions of teen smoking in 
secondary schools

Tobacco use is  a leading cause of  cancer  in American society 
(Johnson, 2020, Smyth  2018; Duke, 2020). Although smoking among
adults has declined in recent years, it  has increased for adolescents. The 
Centre for Health Control  (CHC) has reported that smoking among 
secondary school students had risen from  25.5 percent in 2010 to 27.3 
percent in 2020 ( CHC, 2020). Unless this trend is dramatically reversed, 
an estimated 5 million of our nation children will ultimately die a 
premature death due  to smoking-related diseases (CHC, 2020).

Previous research on adolescent tobacco use has focused on four primary 
topics. Several studies has examined the topic of smoking initiation, 
noting that tobacco use begins as early as junior secondary school 
(Johnson et al, 2020, Smyth  2021). Other studies (Duke, 2020) have 
focused on the prevention of smoking and tobacco use in schools. This 
research has led to massive school-based prevention programs and 
interventions (Smyth et al., 2018). Fewer studies had examined the ‘quit 
attempts” or cessation of smoking behaviour among adolescents (Harm, 
2020)

Minimal research attention has been directed towards the social context of 
secondary schools as a site for examining adolescent tobacco use. Often 
peers become a strong social influence, and belonging to an athletic team, 
music group, or a “grudge” crowds can impact thinking about smoking 
(McSmok, 2019). Schools are also placed where teachers and 
administrators need to be role models for abstaining from and enforcing 
policies about tobacco use (O’Hara, 2020). Existing studies on the tobacco 
use are primarily quantitative with a focus on outcomes and
transtheoretical models (Duke, et al., 2020). However, qualitative 
investigations provide detailed views of students in their own words, 
complex analysis of multiple perspectives, and specific school contexts 
that shape students’ experiences with tobacco ( Smyth, in press). Moreover 
qualitative study offers the opportunity to involve secondary school 
students as co-researchers, a data collection procedure that enhances the 
trustworthiness of students’ views  uncontaminated by adult perspectives

By examining these multiple school contexts, using qualitative approaches 
and involving secondary students as co-researchers, we can better 
understand the conceptions and misconceptions help about tobacco use in 
secondary schools. With this understanding, researchers can better isolate 
variables and develop models about smoking behaviour. Administrators 
and teachers can plan interventions to prevent and change smoking. 

Adapted from Creswell and Poth (20018) p. 200
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Examples of purpose statements 
 
The ____________study describes and analyses the process of eliciting the life history of a 
man with a DBA degree in Hong Kong. 
 
The _________story describes the aftermath of the super-typhoon as my family and friends 
in Hong Kong, the town where I was born and lived, react to and cope with the unanticipated 
consequences of this natural disaster. 
 
The present __________________study is designed to explore the beliefs, perceptions, and 
needs that current young teachers and teachers-to-be have regarding their role as a leader of 
the curriculum design group in Hong Kong secondary schools. 
 
The purpose of this _______________study is to explore what meaning refugees ascribe to 
their experiences of waiting for the rite-to-enter at the major refugee boarder centre in 
Myanmar. 
 
The purpose of this __________study is to understand the processes a person experiences in 
creating a leadership identity in a small private banking setting of Hong Kong. 
 
The purpose of this _______________study is to explore how women maintain their health in 
geographical, social, political, economic, and historical contexts. 
 
This ________ study examines how the ‘work and talk’ of Hong Kong bartenders reinforce 
certain meanings of coffee drinking in society and it reveals how the ‘work and talk’ create 
and maintain a ‘coffee drinking’ culture. 
 
This _____ study aims to fill a gap in the literature by giving an empirical account of the K-
pop group movement centered on a description of the group’s core values. 
 
 
The purpose of this _________________study is to describe the ways in which three urban 
elementary schools, in partnership with a local, publicly funded multipurpose university, used 
a similar array of material and human resources to improve their integration of technology. 
 
The ________________study presented in this proposal is a qualitative case analysis that 
describes and interprets a campus response to a green roof-top construction incident. 
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“Turning the Story”

Adapted from Creswell and Poth, (2018), p.        -398

who conducted “debriefing” sessions.
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 “Campus Response to a Student Gunman”

1.
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“Confrontation of Brothers: Am Interpretive Biography of an 

African-American Professor” 
2.
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“The Meaning of Fear for Students Caught in 

a Near Tragedy on Campus” 
3.
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“ A Grounded Theory Explanation of the Surreal Experiences for 

Students in  a  Campus Gunman Incident” 
4.
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“ Getting Back to Normal:  An Ethnography of  a Campus 

Response to a Gunman Incident” 
5.
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TextCreswell, J. and Poth, C. (2018).  
(4th ed.), pp. 403-420. London: Sage.

Qualitative inquiry and research design: Choosing among five approaches,
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