
[image: The image displays a Microsoft Excel spreadsheet with various data, including a line chart, cells, and a dropdown menu for search and formatting options.

AI-generated content may be incorrect.]

1- Why I choose my tool?  I chose the Greenleaf Grocers scenario because it is more direct and shows how easy Excel can be used to simply show stock levels and help a business owner know which items need restocking

2- What information I used? I chose Microsoft Excel because it makes organising data straightforward. It allows me to create tables, use formulas to calculate stock status, apply conditional formatting to highlight low and high stock levels, and produce charts that present the information clearly

3- How I created my artefact? I entered the stock data into Excel table and used formulas to determine whether each item's stock level was low, normal or high. I applied block letters, making them easier to understand and create a column chart to display the stock visually. Finally, I checked all the data and calculations ensure the results were accurate, clear, and easy for business owners to interpret.

4- What changes I made? I made my chart coloured coordinated to make it easier to follow and added which are low and high at the bottom to give a clear understanding for others who may have a hard time.

5- Feedback I used? Spoke to the head manager in charge and he highlighted that he was to brief so I broke it down into simpler form

6- Final explanations? This is a simple chart, that allows you to see what items need restocking and what is restocked well.
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