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Matthew Cronogue (2226748) 25/02/2023


Affective time management, in my future career as 
A web developer. 




Task 1A

When completing my university course, I will be able to obtain a certification in computers to help me develop into a web designer, required by software companies. Developing this I will have learnt the most important attributes of my career, time keeping.  (Stoilov, 2012, p.2056), stated “Time management is a healthy goal in many people's activities.” It concerns a variety of problems to goals.” My thinking skills in descriptive writing and critical writing will give me a tool in positive and negative approach giving new structure.  (Marashi and Yavarzadeh 2014, p.210) stated technology in the worldwide community where multiple people are not only taking advantage of spoken English but also utilizing the written forms of this international language. My presentation skills for work will be on display as I am learning how to use PowerPoint in my presentations (McCarthy and Hatcher (2006, p. 210) a good speaker is a good listener, primarily. It is only by knowing your clients that you can know were there coming from. (Doyle 2022) spoke “Working as a team big or small is crucial in a working environment showing this strength will create an attractive approach to the employers.” Digital literacy is another key component in the way we read and write while operating computers it shows the employer we can, at a good pace, use programing for computers and digital information. Dimitropoulou (2021) “The rise of technology in the workplace is showing no signs of abating, and businesses with the most digitally literate employees are emerging as today’s leading organizations.”. 

Task 1 B

After uploading my written summary from section (1) A, my score was 19 percent, I found that if I researched more into actioning interviews with a professional, doctor or teacher, I would have given myself a better score, to see how their working life would been in their own words rather than using online txt. I would give myself a 2.1 merit, I believe, if I asked for more help from my tutor in class, as to how I could improve in my work. I became a good communicator in class and collaborating with my team into the best way to tackle this goal.
  


Task 2

[bookmark: _Int_EaJWVgmi]I'm creating my e-portfolio using sway, I can do this using nice slides and with audio functionality giving me that individualized touch to my work, with a free service making this an ideal tool to use in my future employment progression. It expresses my achievements in my life in the modern era putting myself at the forefront in the digital era. I believe I can use this tool to further my career as a web developer after university.

















Task 3 

I am using endnote as my referencing tool. This tool allows me to collate and file all my references allocated from a wide range of materials. In using endnote, I can insert in text citations and form bibliographies within Microsoft word documents, changing them into my referencing tool. 


           [image: ]
As you can see above by clicking onto insert Footnotes >.  Microsoft Word will prompt a reference number by the text of your choice, The insertion pointer then moves to the bottom area of the document, waiting for the user to make your Endnote text.



EndNote can be used to cite and format references in a document. By opening the search icon in the ribbon section, you can find Citations, Bibliography, and Tools: Find Citation search for the reference of interest and insert it into the manuscript using your style of reference. Saving me time for future work.















In my image above by using the endnotes in the reference tap to comment, explain, or provide references to something in a document. Endnotes come at the end of the document or section.




By making my table of contents in the reference tab section as shown above I was able to make changes to my document that affect the table of contents from other pages in my document, update the table of contents by right clicking the table of contents and choosing Update Field.





                                                                                             Task 4  


On my journey in university, I was able to show my collaborative teamwork by creating a professional academic poster. Upon accepting this task “life as a team sport”. I obtained 4 individuals that could help me create a bond in helping create the task.
I sent the word out to a few of my colleagues to see if they were interested, following on I would collect their numbers and set up a WhatsApp group  to outline as a team, what we had to do to create the task,  my team members are as follows Corey, Shakil, Moz and myself it was interesting to see who had the skills to break down the task and I found that Corey was good using words, Moz was great at referencing and Shakil was amazing with design and I was good at organizing and handing out tasks in a professional manner. 
On our adventure I proceeded to take our line of communication to another level and decided to use Microsoft teams, as I thought it would be a useful tool for us to use, as this was the first-time experience in using this, I them proceeded to emails as another way of communication. 
On the wording side Corey had the words flowing and started communication with us straight away on his findings and  this was ok we agreed, Corey then proceeded to take this to another level and getting advice from the lecturer decided to insert a IQ code for our poster he wouldn't give up and was determined this was going to happen and had to wait for a technician for support, well done Corey. 
On looking at Shakil's work,  I noticed that his designs are on point and as a team on Microsoft teams we decided he was going to make our poster, Shakil's First attempt was a bit  green and didn’t really stand out so as a team and giving him feedback we decided our poster needed to be bright and a firework going off well-done Shakil. 
Moz was our Mater referencing go to person, as I noticed the tools he was using in class and the way he describes referencing he would be perfect for the job. 
My role was constant feedback on WhatsApp, setting up teams and a follow up using emails to support our images, regarding our roles making sure guidelines were in place so we completed the task.

       Below our groups progress in creating our BECOMING AN EFFECTIVE TEAM MEMBER poster
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                                         This picture represents our Microsoft Teams set up 
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                       This picture, is our successful stream of our Microsoft team's online chat

                      [image: ]
                                                 This picture is a follow-up from our Microsoft team's chat
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                                          Shakil in planning our poster the colors adjusted by our team.


We used words for our poster that create a bond for our team and referenced them for their meaning as we believe this is a foundation to success. Overall, I am proud of our team. We all had a sparkle in our eyes to make sure this team would be one of the best in our class. All our members felt motivated, it was a pleasure to watch. 



Respect helps employee`s to think innovatively and work hard as they know that their ideas would be appreciated, we shown that each member had a voice and was listened to.

Coordination concerns the level of mutual understanding about how and what each member is contributing, and the interrelationship between their contributions. Clear goals and priorities are integral to this by 

Contribute ideas n solutions- Since a project has a defined ending, it is important that each contributor to the effort knows the desired result once our ideas started to flow, we could all see the poster in its final element in our sights

Follow instructions and take initiative when appropriate If an idea does not align with your key strategy or the larger mission of your organization, it is likely to be a waste of time and resources 

  	    



Below is a Poster with the relevant words related to our reference above, as you can see, we wanted this poster to be bright as it reflects our team members always wanting to achieve a bright future, also wealth intellect and communications.
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This picture is our result for our collaborative teamwork and professional academic poster
                                                     “WELL LONE TEAM”
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Above are snippets of my E portfolio, Thanks you for your time in taking time to go through my work

Kind regards

Matthew Cronogue  (2226748)
	
	
	



imagef.png
Filter Life as team sport "becoming an effective team member" N

Matthew Cronogue (2226748) © « « ~
To: Shakil Akhtar (2224840); Majib Miah (2234516); Corey Harrison (2231450) Thu 3/2/2023 5:07 PM
Cc: Matthew Cronogue (2226748)

Hi all,

Thanks to you all for joining me on Microsoft Teams at 16:00 your timings were spot on.

we've come a long way from getting to know each other in the classroom to WhatsApp now ms
teams.

I hope in the meeting we covered areas we need to cover in order to achieve our poster.

1. Shakil your role is the poster design using colors of your choice and design
2. Majid your going to reference the words that Corey chooses
3. Corey following on, please choose the words so Majid can reference them.

Thank you all for following these guidelines, my main objective was to use communication in
picking

a team and then using WhatsApp, following up with an ms teams call. Please follow up with your
findings with this email.

regards

Matthew Cronogue
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