
 STEP 1: IN POWERPOINT, 
NAVIGATE TO THE TOOLS MENU AND SELECT  “INSERT”.

 STEP 2: AFTER SELECTING INSERT FROM TOOLS.
  NAVIGATE TO "CHART."

STEP 3: CHOOSE THE TYPE OF CHART REQUIRED
ONCE YOU'VE MADE YOUR SELECTION, 

SIMPLY PRESS "OK."

STEP 4: YOU WILL HAVE THE CHART YOU’VE CHOSEN, AND
YOU CAN NOW EDIT IT USING “EXCEL”.
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