










Executive Summary
This report had performed a discussion on the employability and academic skills and their suitability for increasing the growth of an individual. The report had provided a reflection on the practices related to the learning from the module and elaborated effective practices that had impact on individuals learning. The report had assessed a variety of skills and used effective understanding and aspects for assessing their importance and appropriateness in terms of learning.
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[bookmark: _Toc56444186]Introduction
This report will discuss the academic and employability skills in individuals. The report will provide a reflection on the academic skills and their suitability and help for justifying the development. The report will project how this module of learning has helped in my development and increased my productivity. This report will evaluate and analyse the different academic skills depending on their effectiveness on my personal development.
[bookmark: _Toc56444187]Academic skills
Academic skills can be referred as the abilities and habits that can be useful for increasing the credibility in the process of learning and development, these skills are helpful creating an effective learning strategy and also increases the credibility in the time management. These skills are important because thus helps me in development by engaging in practices that allows me to focus on the important aspects that increases the quality through learning appropriate aspects. This module has helped me in developing my ability to perform the operations of learning and also allowed me to perform the general practices that have been helpful in increasing the credibility in my learning. These have been assistive in building my capabilities and allowed me to gain competence by learning better skills and while maintaining credible knowledge. The topics that were focused in the report and has been required in the operations such that credibility can be increased and for personal development in the operations are employability, report writing, reflective writing, analytical and critical thinking and cover letter writing. These are the practices that are used in the major aspects of learning and also used to maximise the employability index.
Employability skills – the knowledge gained by engaging in the operations of academic learning, this has provided me with the education and also helped in gaining experience, which made me  eligible to appear for the job, but in terms for getting eligible to perform the required aspects and practices related to operations of the job role are essential for me to get the job. These employability skills are also known as soft skills and make an individual eligible to get hired (Nisha and Rajasekaran, 2018).
In my academics, there were various practices required to be performed in the operations that were focused on developing the knowledge and also increasing the ability that can be used for maximising the employability quotient, similar practices learning was included in this module. While studying this module I have got to learn various aspects that are related to the employability and had helped me in developing my level of dealing with the operations. There were various practices organised under which we were required to perform group activities which had helped me in dealing with a number o people and increased my ability to communicate listen and understand the aspects that are helpful in both verbal and nonverbal communication. My ability to deal with the people while understanding their thoughts and general prospects and made me able to negotiate with the people by performing the effective practices for persuading and influencing in the operations. This is all because I have learned to use emotional intelligence. While working with number o people my team working abilities as well as conflict management, problem-solving and decision-making abilities have also grown to an effective level, which made me perfectly eligible to get hired in the operations and get employed (Skillsyouneed, 2019).
Developing employability skills also known as soft skills are important not only in the academic and professional life but also in personal life too because these abilities can be used for gaining growth over different situations in my life and will make me more adaptable. I am able to communicate and interact with people more comfortably and understand the different aspects related to human behaviour and their emotions (Lowe, 2020).
Report writing – the report is a format of writing that is used for developing an effective set of information and creating a written document which is composed an appropriate amount of which is concise. I am required to develop the report in an appropriate format such that I can project information in an effective way while engaging a limited number of words. While writing the report it is essential to consider the structure and involve effective and analysed data in it (Schneider et al., 2018).
Report writing is an effective skill has helped me in writing reports that are dedicated to analysing the aspects related to the operations of the desired topic and develop the understanding for gaining effectiveness. Using this skill, I am able to comply with the essential parts of my academics. During this module, I have learnt to focus on developing my academic skills and also gain growth in it by complying to the process. Report writing is a critical process which had required me to perform the various practices related to analysing the desired topic and developing an effective set of information such that I can deal with the operations with prior effectiveness (Indriyanti and Prasetyo, 2018).
I have gained effectiveness in decision-making by focusing on different aspects related and choosing the most appropriate one. It also requires me to analyse the situation critically and with prior considerations to develop an appropriate report. So engaging in the process of report writing had been helpful for my personal development by increasing my ability to analyse, interpret and evaluate the provided data. Complying these aspects together I have gained an effective growth in developing my skills as well as I have become faster to find out the aspects related to the problems and solve them quickly with prior efforts and interpretation (Schneider et al., 2018).
Reflective writing – reflective writing is an important skill related to the academic and professional aspect because a reflective report is consist of effective information about the point of view and experiences on an individual related to an aspects practices or situations. Under this, I have shared different aspects that I have undergone in the operations of learning or working.
Reflective writing has been an effective skill that I have learned under this module, it had assisted me to understand the different aspects that are related to the working and how I have been benefitted from it. This helps me to develop my knowledge and understanding. In the process of learning initial, I was able to project that I have learnt a lot but when the time has arrived to perform the desired practices that are essential for gaining growth. The report writing has assisted me to understand the different factors like my failure in interpreting actual knowledge and growth. This had added advancement in the operations by making me able to analyse the different work and analyse its effectiveness with employing the critical approach depending on which I can understand the operations. writing practices have extensively helped me in developing my decision making ability because there is a requirement of coming to a critical situation which required me to come up with a decision while analysing and assessing the different aspects (Jha, 2018).
This has helped me in projecting my thoughts and point view in the operations and to form a reflective report I have to critically analyse my abilities, knowledge and general perceptions during the process of academics or in the professional and formulate a conclusion. By performing these practices I have gained an effective understanding of my own appropriateness and use it for further development and growth. There are different models which make the process more effective and growth-oriented using which I can develop my abilities and performance (Walker, 2018). One of these models is the Gibbs reflective cycle and this cycle is consisting of 6 different stages under which the overall process effectiveness is ensured. 
Description – is the phase under which I have to analyse the module by considering my experiences and learnings from it. It is important to describe the situations for further understanding (TUEC, 2019).
Feelings – is the point where I have to understand the general perception that is developed by engaging in the module to understand the impact of the module and its experiences.
Evaluation – this is the phase under which I am required to evaluate the module in terms of the overall gains by engaging into it in terms of both positive and negative form such that effectiveness of the module for my personal development can be assessed (TUEC, 2019).
Analysis – the evaluated outcome is required to be analysed understanding its impact on me and my development. I have performed it by assessing both positive and negative impact and their suitability with the situation so that effective information can be developed.
Conclusion – in this stage I have to understand all the aspects and analysed data to formulate an effective set of information and using this to identify the positive and negative aspect of the process. this had helped me in concluding the overall effectiveness of the module while considering the different aspects related to its working (TUEC, 2019).
Action plan – after assessing evaluating and analysing I have to conclude the different aspects and develop the understanding of required changes and prospects that can be used for gaining growth and betterment by reforming or replacing. An considering these aspects new action plan is required to be developed to increase the credibility of the module.
Analytical and critical thinking – these are the major aspects that are related to the working of an individual and required to perform the analysis and critically assess the aspects such that effectiveness can be gained and used for developing the performance. And this was a part of the module which had helped me in understanding the different aspects related to the operations and create effectiveness from them by critically understanding and assessing the practices in the working (Permana et al., 2019). 
Adopting these skills in operations has helped me in increasing the ability to deal with the process because analytical and critical thinking is required to assess various and complex situations in the operational environment. Now I am able to deal with the variety of situations in the working environment and increase credibility in the process by performing the required practices. While in any complex situation I can resolve the situation by focusing on the essential facts through focusing on relevant information and using these I can identify the key issues present in the structure. I can solve these issues and develop my performance by implementing the logical approach to the situations. The analytical and critical thinking has allowed me in boosting my potential to deal with the situations and gain effectiveness by performing the essential practices through using my potentials (Lambrecht et al., 2020).
Cover letter writing – the cover letter is the front page or cover of the CV which is sent to a company while applying for a job, the cover letter is developed in the operations for providing the information related to an effective operation such that the credibility can be increased and effective information of the individual's skills and perceptions relating to the job role is provided in the cover letter.
The cover letter is a major part while applying for a job and it is important for me to produce it by including an appropriate structure and effective approach such that it looks attractive. This will help me in my further professional life while applying for a job role and writing the cover letter for getting hired. By practising the module in the operations I have learnt to develop an effective cover letter such that I can create an effective impression over the recruiters through developing the immediate value and my fitness for the job role. This has assisted me to project my personality to the company and increase the chances of getting hired. The cover letter is the major aspect that helps in understanding the behavioural aspects of an individual and also allows to project my enthusiasm for the job role (Michael page, 2019).
[bookmark: _Toc56444188]Conclusion
This report had provided a reflection on the skills and abilities related to the academics and their effectiveness in gaining advancement in the operations. the report had included a discussion on the learning module in the operations of academics and evaluated the module by assessing its effectiveness in the development process and helpfulness in building my personal development and growth in the academics as well as a professional prospect.
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