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[bookmark: _Toc100097293]THE INTRODUCTION
This particular assignment is performed to show that the topics within the ‘’Academic and Employability Skills’’ within ‘’Certificate of Higher education Skills for the Workplace’’ programme have been truly and fully understood throughout the last period of time. 

The purposes and scope of the assignment is to gain and develop the knowledge about the importance of reflection and how to make the most of it by critically reflecting over past experiences in order to be able to take different and improved actions that will lead the situation to have an improved outcome in the futuristic situations. In addition to this, this task is a reflective report with regards to the past experiences and learnings across the module.

Furthermore, before going into the details of the task, it is important to mention the nature of the task. It is to be formulated and written as a report, fact which denotes the idea that it will be very well structured and that the reading thread will be easier to follow, giving the headings and the subheadings that will be presented in the main content of the report (IBORO, 2021). 

The main content that will be presented along the report are directly with regards to the importance of reflection. One model of reflection will be explored within its specially designated division – it is about the Gibb’s reflective model. After this, the presented reflective model will be taken and used to perform one examination over the past experience from the 1st task performed, and one examination about the past experience from working as a group. More to be added, after the examinations are completed, a personal development plan (PDP) will be attached to the report. 













[bookmark: _Toc100097294]THE GIBBS MODEL OF REFLECTION – REFLECTIVE CYCLE
The reflective cycle model dates back from 1988 when Graham Gibbs introduced to the world his theory on reflection. His model is very structural, giving the steps on how to learn from past experiences (MMU). The structure offers a framework which gives the opportunity to the people to get to know all the important essence from a past experience and how to manage to get to better realisations in the futuristic situations and happenings (ED, 2022).

The reflective cycle introduced by Gibbs comes with six distinct steps:
· [bookmark: _Toc100097295]Step one – description. This step requires that the past experience to be descripted, such as the purpose of it, data, time, who involved, all sorts of details.
· [bookmark: _Toc100097296]Step two – feelings. This step requires the person to think about the feelings that occurred while experiencing it, as well as after the experience was over; put in other way, it may be said that it is a more deeply description
· [bookmark: _Toc100097297]Step three – evaluation. This step requires the person to start and actually perform some analysis over the experience. This step was created to enable the person to have a think about the positive and the negative parts of the past experience. It implies that positive and negative elements both to be enumerated, including even the littlest aspect. This is giving the person the opportunity to divide the positive from the negative – this way, the individual is a step closer to much better understanding and many more chances of self-development (Bassot, 2016). 
· [bookmark: _Toc100097298]Step four – analysis. This step requires the person to revise both negative and positive results of the past experiences which should have been considered by the earlier step and try to reason them, such as giving a reasoning for each of the consideration, positive and negative both, including WHY did it not go well, or WHY did it go well.
· [bookmark: _Toc100097299]Step five – conclusion. This step requires the individual to raise some more questions in respect to the past experience. The questions raised may be with regards to the learnings gotten from the experience, the knowledge gotten from the experience, the skills gained or developed, etc. In addition to this, the individual may consider the usage of the learnings in futuristic approaches like how a certain skill would be applied in a future similar situation and how would the learnings and skills be applied in future contexts in order to achieve a better result. Moreover, it is sustained that the person to think about the extent of the skills and knowledges they got and then to expand on how to develop them even more, such as to see improvements (Jasper, 2003). 
· [bookmark: _Toc100097300]Step six – action plan. This step requires the person to be as specific and as critical as possible and to build up a plan of improvement about the aspects that need improvement. It includes very specific terms about the actions to be performed to develop and improve 



















[bookmark: _Toc100097301]THE EXPERIENCE FROM 1ST TASK – GIBBS MODEL
For the academic report I had to write a piece of paper about a certain topic which was handled by the professor. It happened before this particular report and all my classmates have had to do this too as it is an important exam. I immediately knew that I have to make some decisions in order to be able to have all the time I need to write the report and I was planning on how to best manage my time. However, when the task was handled, I immediately became anxious, and this unpleasant feeling stayed with me until I started to actually write the academic report. I strongly suspect that the reason of my anxious level going up is with reference to my poor grammar skills. The report implied an individually written piece of work and I as fearing due to my writing skills as I do not feel like I am very confident because of all the mistakes I do, especially because English is not my first language, and it is more difficult for me to have a perfect grammar. Even in this situation, I tried to remain calm and to try and make the best of it. I could see that I was not the only one who felt like I felt and the only though that I had in mi head was how to manage the situation and improve my writing skills to enable me to submit a high-quality piece of paper. During the process – when I was writing the report, I remember proof-checking every single word and punctuation mark to ensure that my piece of work has little to no mistakes. 
Considering the experience from the position that I am in now, I can tell that my grammar did not suffer as much as I was expected, even though due to all the mistakes I used to make I am still not comfortable, nor confident and I would consider this as a negative evaluation of the experience. On the other side of the story, I consider as a positive part, my flow of ideas and my rich knowledge about the topic of the academic report – other than my grammatical mistakes, everything went well. I am well aware of the reasoning why the negative aspects went that way – it is because of the fact that English is not my first language and I started to practice it only few years ago; therefore, I am still developing and learning about this. On the other side of the story, the positive parts went that way because I have a good knowledge about business and some of the aspects included within it – the reason for this is my passion of owning my own business place someday and I am always trying to expand my horizon because I consider that the knowledge is the key to success; the more I know, the more things with good results I am able to do (Metheny, 2019). After this experience I am glad I had, I was given the chance to develop my writing skills and the gain wider knowledge about the topic of the academic research which I believe it is very useful. Surely, I am aware that if my grammar skills were better, then the experience would have had a better result; however, now I know I need to develop these skills even more, because I want to be a good student a person who is able to speak proper English and to not feel anxious anymore in these situations. Considering the aspects, if I had to perform the same academic report again, I would better prepare for this, well-ahead. Therefore, I do have an action plan created to improve this skill. I am planning on reading more books about English literature and English stories. Other than this, I will write, each week, an essay about different topics, just for the benefit of practice and improvement and for ensuring that the next scholar reports will be closer to be free of grammatical mistakes. 
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For the next activity, the professor gave us a task which required teamworking. The team was really small, only two persons working together for the same purpose. As soon as I heard that we need to do teamworking for the purpose of the activity, I started to worry and almost to panic. While the professor was explaining the aims and scopes and all the details, I was trying to think of a way of what can I do for this to go well because I am well-aware of my teamworking skills. Because I have not got the chance to work in a team as much as I needed to in order to be in the possession of strong teamworking skills, now I am not feeling comfortable when this situation occurs. Before anything, I am a person who likes that the results of something done  by me to be as good as it can be and I am happy to mention that the positive aspect of the experience from working as a group was the final result – in my opinion, this is very important because even though I do not have strong teamworking skills, we still managed to work it through; my colleague has strong teamworking skills and she helped me a lot. To the negative part now, I would say my lack of this skill because my colleague had to put in much more effort that she should have – however, we communicated it through, and we put our knowledge together and the result was as good as it could be. I am very happy I was a part of this project because I learnt about teamworking and its benefits and I am now, more than ever, devoted to practice these skills of teamworking for the benefit or more effective work when in pairs. To do this, I am planning on not refusing any teamworking projects that are offered and even more than this, I will try, starting from now, to include myself in as much projects as possible for the benefit of experience and the great aspects that come with this skills, such as an excellent piece of work (Middleton, 2022).
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[bookmark: _Toc100097304]THE PERSONAL DEVELOPMENT PLAN (PDP)

	

THE AIM 
	
THE ACTIONS NEEDED 
	
THE RESOURCES NEEDED 
	
MEAURING THE SUCCESS 
	
THE TIME-BOUND
	
THE POTENTIAL OBSTACLES 

	
Writing skills – grammar
	
Write more essays and reports 

Read more books, especially about English literature and stories; ask teachers for feedback 
	
Grammar books, literature books, online resources; the library of university and school materials 
	
With each written essay I will be closer to achieving the aim and the feedback and feedforward from my teachers will be better and better improved 
	
I will give myself until the end of this scholar year to see a massive difference 
	
The only obstacle may be the lack of time, but I am quite good at time management; therefore, it should not be a problem. 

	
Teamworking skills 
	
Undertake and involve myself in as many projects requiring teamworking as possible and always listen and consider the feedback received 

Read articles about this matter and books on development 
	
Books, internet connection, and projects to undertake 
	
I believe that the feedback will be matching my personal development and I consider that the better the feedback becomes the better I become 
	
Depending on the numbers of the projects that I will participate in, I think that some improvements may be seen by summer
	
The lack of projects to involve myself in is the biggest obstacle. 
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