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Workbook Guidance

Please read these notes carefully; they provide essential information. 

What is the workbook for?

The purpose of this workbook is to enable learners to demonstrate and provide evidence of how they meet the learning outcomes set by the College of Policing, for the BSc programme. Essentially, you are being asked to outline your experiential learning based upon your theoretical understanding in a range of operational situations. 

Area of Professional Practice covered, (called elements in your module descriptor): 

· Wellbeing and Resilience
· Communication Skills
· Managing Conflict
· Valuing Difference and Inclusion
· Criminal Justice
· Decision making, discretion
· Conducting Investigations
· Criminal Justice (Managing offenders) 

You may wish to use the same incidents as you’ve outlined in the Occupational Competence Portfolio. 
 
How should the workbook be presented?
 
Blank electronic copies can be found on Moodle of this workbook. You must submit this document electronically therefore it is important that you save your work regularly and upload the final typed version through Turnitin on Moodle. 
 
Word count policy can be found in chapter 7 of the Academic Quality under section 7.7 (this applies to presenting work above and under the specified word count).  
(https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/academic-office/aqh-chapters/chapters---en/Chapter_07_Assessment_Taught_Programmes_Pages_72-79-UPDATED-05-11-2019.pdf) 
 
Reflective practice is a core aspect for your workbooks and although there is a variety of useful resources on Moodle, there is one particular book, that is specifically based on reflective practice in policing, here is a link to one chapter from Selina Copley’s Reflective Practice for Policing Students: 
https://moodle.uwtsd.ac.uk/pluginfile.php/298870/mod_resource/content/1/Reflective%20Practice%20for%20Policing%20Students%20-%20Selina%20Copley%20Chapter5.pdf
 
How is the workbook assessed?
 
Advice and support about the completion of this workbook will be provided by university staff as part of your initial training day.  Your tutor constable and in-force training staff will not be involved in assessing or marking your workbook after it has been submitted. 
 
Dates of workbook submission will be made available during the initial training day and posted on Moodle.
 
Once submitted your workbook will be assessed and marked independently.
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It is important that no individual can be identified either directly or indirectly from the information in the workbook. Therefore, you must:

· adhere to guidance in the Student Handbook about unfair practice and plagiarism;
· not identify individuals including witnesses, victims or offenders by name;
· not write information that enables any individual to be identified indirectly through the description you provide. This includes references to names, colleagues, places (including hospitals, schools, town, villages, streets) specific incidents which were high profile and could be identified due to past publicity, other professionals or any other personal information including medical or other conditions;
· take personal responsibility for adhering to confidentiality rules. 
· not include any dates of any incidents or anything that specifically identifies an actual incident.

NOTE

Your workbook will be submitted electronically via Turnitin on Moodle. Guidance on this is in the Student Handbook. 

Remember that the workbook is YOUR responsibility you must not rely on the assessor or anyone else to pick up any confidentiality breaches as this is your work and you must accept full responsibility for confidentiality. Meeting all the confidentiality requirements is very important. 


Dyslexia and other special circumstances

If you have any condition that you feel may affect your ability to deal with any part of the programme, please see the Student Handbook for further guidance. The University has a Student Services Unit that may be able to help but it is the learner’s individual responsibility to contact them. 
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Task 1

Relevant areas of the National Policing Curriculum: 
Wellbeing and Resilience

Guidance:  

	Focussing on your initial 6 months of learning and since being attested as a Police Constable, outline the coping strategies you have applied to develop resilience and minimise stress.

500 words (+/- 10%: include your actual word count at the end of each section)



ANSWER:
There are several coping strategies that I have used in my initial six months in south wales police to minimise and stay resilient to stress.
	One of the main things that I have done, especially during Covid-19, is try to remain as active as possible. Staying active is has helped to minimise my stress levels and I have been able to take myself away from being placed in front of a laptop for up to 6 hours at a time and get out of the house and go for a run in order to get some fresh air. This has minimised stress for me due to giving me something else to focus on as well as work. This has helped me develop resilience to stress as it has turned the focus away from my police work and onto something else and provides a period of relief and the ability to develop a clear mind to go back to work.
	Another way I have been able to develop resilience and minimise stress is to develop upon the support network that I have established with my colleagues. It has been a difficult year and we have all collectively worked together helping each other in times of need or any one of us not understanding an aspect of our work. Having this support network in place has enabled me to reduce stress as I feel I am able to go to any one of them if I don’t not understand anything meaning I wouldn’t have to stress about not knowing something. Knowing that this support network with my colleagues is in place has, my resilience to stress has increased. Even know knowing that we have all been given our postings, I feel anything I am unsure about I can look to them for help and advice meaning I feel less stressed about not knowing something. 
	The third way I have been able to build up resilience and minimise stress is that I have in my initial six months challenged myself continually and set myself goals for doing tasks like revising or submitting statements . By continually setting myself goals and being organised I have been able to maximise my revising capabilities in preparation for my exams and minimise the stress I feel in the run up to these exams. Organising myself well in advance of a task needing completion has helped me develop resilience to stress. It has taught me that I can reduce my stress levels by ensuring that I am able to complete me assigned work as well as extra reading and revision in advance and have time to make adjustments to work I am submitting. 
	One final way I have been able to apply a coping strategy to reduce stress and increase resilience is to help others. The feeling of stress is not nice for anyone. I have found that helping each other to revise has had a large effect on my own revision. Being able to revise using que cards with colleagues has been instrumental in reducing my own stress and the stress of others. I feel it has given me an opportunity to go over things that I may not have known in great knowledge and help another colleague in the same situation. 
(10 Stress Busters, 2018)
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Task 2

Relevant areas of the National Policing Curriculum: 
Communication Skills, Managing Conflict, Valuing Difference and Inclusion

You must choose a policing incident involving conflict in which you played a significant role with an offender/service user/victim and reflect on what happened. 


	
Give a brief description of the incident including social and legislative contexts and any relevant cultural, ethnicity and language issues. 

Review the fundamental elements of effective communication used (verbal, non-verbal, active listening skills, open and closed questions, building rapport and negotiation skills).

Describe the process for determining whether the use of force was necessary in a conflict situation (including any theories or models underpinning the causes of conflict within policing interventions – e.g. Betari’s Box, The Drama triangle, Emotional versus rational brain) and provide a reflection on the outcome of the incident. 

Your reflection must illustrate your understanding and application of core principles of ethics, equality, diversity and human rights, as well as any relevant Code of Practice considerations, culturally sensitive practice and language preference.


1500 words (+/- 10%: include your actual word count at the end of each section)



Please note: for the purpose of data protection, all information related to personal data has been changed (e.g. names, places and addresses etc)
ANSWER:

Whilst on patrol in the Sandfields area of Port Talbot, myself and my colleague that I was partnered with were asked to attending a call of a resident reporting a disturbance in a house next door to her own. The call resulted in one male being arrested on suspicion of common assault. The victim was dealt with appropriately and referred onto in order to receive further support 
The person reporting claimed she could hear shouting and crying from the residence in question. We attended the address reported to us and at first there was no answer at the front door when my colleague rang the doorbell. On the second try of the door. A male, John, came to the front door and only opened the door so he could see out to see who we were. We stated that we were the police and there had been reports of shouting and crying coming from this address to which he denied these comments. We asked him if there was anyone else in the house with him. He said that his partner was in the living room. I asked the gentleman if I could come in to see if she was okay and establish if there was anything going on. At first the gentleman didn’t want use to enter his house. However, I was able to talk to him and tell him that either way I would be entering his house to establish if his partner was okay under Section 17 of the Police and Criminal Evidence Act 1984 (Police and Criminal Evidence Act 1984, 2021). He then let us in with his consent so we did not have to force our way in. 
We asked him to lead us to the living room where he said his partner was when we initially knocked on the door. When we walked into the living room, it was evident that something had recently happened as the victim, Julie, who had sustained an injury to her left eye and had some bruising around her neck, was sitting on the sofa in the corner of the room with her knees up in front of her. I asked the Julie if anything had happened in the presence of her partner to which John replied ‘Nothing has happened she’s fine, aren’t you babe?’ My colleague then asked John to step outside with him just so he could have a quick chat with him about what had happened. Initially he didn’t want to leave the room Julie was in becoming slightly confrontational and starting to become irate. Staying calm, remembering the principle of starting a discussion calmly and escalating it as is necessary and using the five step appeal [AMA Staff. (2019)], I explained to John that it was part of our role as investigators to ask question separately and that the more compliant that he was the easier it would be to get to the bottom of what happened. 
John agreed to follow my colleague outside whilst I stayed and spoke to the victim. 
	When I started to speak to Julie she began our conversation reserved and not really wanting to talk to me. I explained to Julie that I was interested in her side of the story and explained that if something has happened that there is support in place and we can get the support to her if she wants it. I also explained that anything she disclosed to me I would act upon in order to benefit her as she was clearly the victim in this situation. Using open ended questions, as they are proven better in court from a witness leading standpoint, I was able to gage what had happened in the house prior to police attendance.    
Julie disclosed that her and her partner had a small argument and this wasn’t the first time that this had happened. Julie stated that this argument was over messages from a friend of hers that stated that John was a “bad guy and she needed to leave him.” Julie then stated that as a result of this message they had a heated discussion where John shouted “Are you planning on leaving me are you. Do you not want to be with me anymore!” to which Julie replied “No why would I do that, that’s just what my friends think it doesn’t mean anything.” Julie stated to me that by this point she was crying as he had raised his voice to her. Julie then stated that when she started crying he said to her “Grow up” and slapped her to the side of her face using an open palm. I asked Julie to stay in the living room whilst I went out to assist my colleague in the arrest. 
I informed the other officer in attendance of what had occurred and he agreed with me that the grounds for arrest on suspicion of common assault had been met. I proceeded to arrest John on suspicion of common assault. At which point John became confrontational a threatened myself and my colleague to “Knock us out”. Using techniques used in officer safety training, the straight arm bar in this circumstance, we were able to restrain John and apply the handcuffs. John was escorted to the cage in the back of the police vehicle by which point he had calmed down to a point where I was able to explain the following.
 “John you are under arrest on suspicion of common assault, you do not have to say anything but it may harm your defence if you do not mention, when questioned, something which you may later rely on in court and anything you do say may be given in evidence. The necessity for the arrest is for a prompt and effective investigation and to protect a vulnerable person.” (Criminal Justice Act 1988, 2021).
The use of force was necessary for the protection of all involved as I believed that without restraint John would have acted upon his statements due to how irate he was and the change in his demeanour said to me that he was willing to take action to avoid arrest. A use of force form was completed and attached to the occurrence as per force policy.   
My colleague remained with John at the back of the van whilst I spoke to the victim. I explained that we would take John to custody and then return as soon as possible to take a statement from her which she agreed upon, by which time Julie’s mother had arrived and I was happy to leave Julie in her company. 
John detention was authorised at Swansea Central Police station custody in order to obtain evidence via interview. I and my colleague then proceeded to return to the Sandfields area and take a statement from the victim. The victim provided a statement and also agreed to provide a victim personal statement (VPS). This was a document that would be read out in the event that the case went to court. The VPS provides an insight for the court of the affect that the incident has had upon the victim and can also impact the charging decision in the court decides to make one. This can increase the penalty given to the suspect. I also asked Julie as per force policy if there is anything that she believes that we can do in order to make going to court easier than we would be able to apply to the courts for special measures. I explained that the special measures that she may be able to have and she said that she would like to give her evidence from behind a screen as she believed that she would not be able to give good credible evidence in the presence of John. I stated that I will make the application to the court however it is their decision whether or not they grant the special measure. I explained to Julie that there are further ongoing support options that we can provide and that we can provide and also there are free support agencies such as woman’s aid. I explained to Julie that I will be submitting a Public Protection Notification (PPN) which gets sent to the South Wales Police public protection unit (PPU). This would be reviewed and if she was deemed to be at further risk then the PPU would be in contact however this would be nothing for her to worry about. 
















Task 3

Relevant areas of the National Policing Curriculum: 
Criminal Justice, Valuing difference and inclusion 

You must choose a policing incident in which you played a significant role with an offender/service user/victim and reflect on what happened. 


	 

Give a brief description of a relevant incident including social and legislative contexts and any relevant cultural, ethnicity and language issues. 


Explain and reflect on your responsibilities and procedures in line with the relevant Codes of Practice to support victims and witnesses through the criminal justice system. 


Illustrate how policing values were engaged, as well as any other considerations including culturally sensitive practice and language preference.


1500 words (+/- 10%: include your actual word count at the end of each section)




Please note: for the purpose of data protection, all information related to personal data has been changed (e.g. names, places and addresses etc)

ANSWER:
Whilst on duty on the 23rd of December 2020. I and my colleague, Andrew, where on duty when an immediate response call came into an assault ongoing in the Cwmavon area. We later found out that this call was between to neighbours over a loud music issue. The persons in question are Ashley, who is the suspect, and James, who is the victim. The control room received a call from James stating that he went to his neighbour’s house (Ashley) and asked if he could turn the music down, as he was awake early the following morning as he was moving to a new house, which he refused to do. After refusing, Ashely hit James with a closed fist to the face causing a black eye and a bleeding nose. James immediately called the police. Both parties then went back into their houses and we arrived on scene shortly after. 
	Upon arrival we went to the address stated by James that he was living at where he provided us with a first account. He stated that the music had been blasting for the last four hours and that it had got to a point where he needed to sleep in order to be fit to move the following day. This has been an ongoing neighbour issue and James has been documenting the noise for the council to review and take action. He stated he went around and knocked on Ashley’s door and asked him to turn the music down just for one night.  Ashley told him to get lost but James continued to plead with him. Ashley stepped outside the door and proceeded to hit James to the face causing the injuries stated above. James stated he did not need an ambulance and stated that he had enough of what Ashley was doing (playing music late at night preventing him from sleeping properly) and wanted to make a complaint about the assault that had occurred. 
We then stated that we would go around to Ashley’s house and arrest him prior to taking a statement from James. We did this as we thought it would be best in order to prevent Ashley from escaping and after carrying out a dynamic risk assessment were, we looked at our information and intelligence that James had provided us with and found that there was an arrest able offence that had been committed.  Assessing the threat and risk we identified that there is a potential threat that he may do this again in the evening or become agitated as the police had been called and also, we identified the risk that he may leave the area and we would not be able to investigate the matter. We developed a working strategy that enabled us to effect the arrest of Ashley in order to further investigate his side of the story and the matter in question. We identified that our options were either to take the statement and then arrest the suspect or to not arrest and ask the person to return for a voluntary interview. We decided that a voluntary interview would not be applicable in this situation as there was a need to protect a vulnerable person and there was a risk that he may not show for the interview therefor arrest was necessary. We then decided that we needed to take action in order to prevent further harm and prevent further incidents from occurring (National Decision Model).
We then proceeded to arrest Ashley for the offence of causing actual bodily harm (ABH). Ashley was taken to Swansea Central Police Station custody where his detention was authorised by custody Sargent on duty. We then returned back to the victims address in order to take a statement. The statement was taken by me and James disclosed that he felt vulnerable event though he was moving to a new house and felt that it would be a lasting grudge and that he may be targeted even though he is moving to a new house. We assured him that as long as he doesn’t disclose to Ashley where he will be moving to that there is a slim likely hood that he will be able to further harass him. 
James further disclosed that he was not too keen on going to court as he had never been before and did not know what to expect from attending court and giving evidence in a court setting. I explained to James that there is a legal framework set up to support victims of crime and that these are followed for any crime.  
The Victims Code or Code of practice for victims of crime is a code that is statutory and sets out a level of minimum service that all victims of any crime should receive from the criminal justice system. I explained that there are nine key fundamental codes that are to be followed in any criminal case that is taken to court and in the run up to court. These fundamental rights are: that the victim should be kept informed about the progress of the case by the police, the victim should hear when the suspect is arrested, charged, bailed or sentenced, the victim can apply for extra help when giving evidence in court and this is usually done by the police through special measures, they are able to apply for compensation for damage caused or loss of earnings, victims are able to make a victim personal statement which explains the impact that the crime has had on that person, they can be told when the offender is released however on if that person has been sentenced for more than a year for a violent or sexual offence and finally they can be given information about taking part in restorative justice schemes which can give a victim closure on a crime. (Victims Code 2010)
After explaining this, James stated that he would like to make a complaint and that he was happy to go to court in order to give his evidence however, James expressed an interest in going to court to view a case prior to him attending himself. This is entirely possible and I have contacted victim support with James’s permission in order to give those details and they will contact him and arrange for him to go to court in order to view the set up and potentially watch a case be heard at court. 
James also provided a victim personal statement (VPS) which is a small statement that can be given any time prior to court. The VPS is used by the courts and can be read out either by the victim or by the victims’ representative. As James is repeat victim of an on-going noise issue it was a good idea to make the VPS as it gives a background as to what has occurred prior to this event taking place. The VPS gives James the opportunity to give a statement that shows the impact that this has had on his physical, psychological, emotional and financial status. The effects that even what seems to be one of the smallest crimes in the eyes of the law can have a large mental impact on how the victim feels, especially if they have not had much interaction with the criminal justice system. Not have much interaction with the criminal justice system can make the whole experience a lot more daunting for a victim. The VPS can have a large influence on the sentencing of a detained person and has been known to increase the sentence a person receives for the crime they have committed. (Making a Victim Personal Statement 2013)
As per the South Wales Police policy, James was offered an agreed timescale of when and how often he would like to be contacted in order to discuss the ongoing investigation of the case. James stated that he would like to be contacted whenever there is a development in the investigation and that he wanted to know when Ashley was going to be realised from custody so that he could stay at a friend’s house for the night to avoid any confrontation. This was agreed by the both of us and I stated that if the case was handed to another officer then they would be aware of the victim contact circumstances. James has since been contacted about the incident and been given the relevant updates in question. We are currently waiting for him to attend court in relation to this matter. 



















Task 4

Relevant areas of the National Policing Curriculum: 
Decision making and discretion, Conducting Investigations and Criminal Justice (Managing offenders) 

You must choose a policing incident in which you played a significant role with an offender/service user/victim and reflect on what happened. 


	
Give a brief description of the situation including social and legislative contexts and any relevant cultural, ethnicity and language issues. Reflect on how you applied the National Decision Model (NDM) to assist in resolving this incident. Consider the role of discretion in the decision-making process. 

Explain your responsibilities with regards to the provision of the CPIA when conducting this investigation including when managing the offender and suspects and recording and retaining significant information.

Illustrate how policing values were engaged particularly through an analysis of the potential impact of bias on the decision-making process.


1500 words (+/- 10%: include your actual word count at the end of each section)



Please note: for the purpose of data protection, all information related to personal data has been changed (e.g. names, places and addresses etc)

ANSWER:
On the Friday 29th of January 2021 I was on duty when the PSC received a call in relation to an ongoing domestic incident where a male had made threats to kill his partner by slitting her throat from ear to ear. This call was allocated to myself and three other officers which we attended on a grade 1 call. 
	Upon arrival at the address the male refused to open the gate which prompted officers to force entry under Section 17 of the Police and Criminal Evidence act to preserver life and limb (Police and Criminal Evidence Act 1984, 2021). The male could be seen in an irate manner at the top of his stairs to enter his flat and the female exited the grounds of the flat after officers had forced entry through the back gate of the property. The female disclosed that the male had hit her to the head and had thrown her around the flat kicking and punching her. The only visible injuries that could be seen at this time were injuries to the upper left portion of the female’s eyebrow where an open cut could be seen that had fresh blood on it.
	Subsequently, the male was arrested for common assault under Section 39 of the Criminal Justice Act 1988 (Criminal Justice Act 1988, 2021). The male was told the when questioned caution and was told the necessity for his arrest was for the prompt and effective investigation, protect a vulnerable person and to prevent further physical harm as outlined in Code G of the Police and criminal evidence act. 
	It was then ascertained that the male had made a triple nine call to police stating that he would kill his partner. This was not initially known by the officers and he was further arrested at the start of the interview for the offence of Threats to kill contrary to the offense against a person act of 1861. It also came to light that the male matched the description of someone who was seen causing criminal damage contrary to section 1 (1) of the Criminal Damage Act 1971. He was there for further arrested at the start of the interview so that officers could question him in relation to this. 
	The male stated that he did not make any calls initially to the police saying that he has never called the police. After the triple nine call was played back to him in interview he later stated that he did make the call and made this from a payphone in the Taibach area. 
	The male was remanded in custody until the Monday as he was deemed a risk. He was put before the court on Monday morning and was released from custody with bail conditions not to contact the female, not to attend the females address and to be in his house between the hours of 20:00 and 07:00. 
	In relation to this matter I am the officer leading the investigation and I have had to complete a full file for an anticipated not guilty plea. The file is subject to the national filing standards as well as the Criminal Procedures and Investigations Act (CPIA). The CPIA governs the police in how they handle information that is sent to the CPS and then subsequently forwarded onto the defence and their solicitor or whoever is representing them in court.
	The CPIA provides provisions under the act that officers must abide by to comply with the act. Under different regulations of the act it provides the information to officers on what information is to be disclosed to the defence, what information can be disclosed to the offence and what the prosecution is unable to disclose to the defence for the safety of the victim and everyone involved.
	Most of the relevant information held within the CPIA for police is held within the section 23(1). This outlines the codes of practice that officers are to abide by in relation to this act. The codes of practice outlines what provision must be stuck to by the officer investigating anything. These are: the general responsibilities of an officer acting in accordance with the act, an officers responsibility to record information, an officers duty to retain material and the length of time that the material is retained for, preparation of material into relevant categories for the prosecutor, the revelation of material to the prosecutor, the subsequent actions of the disclosing officer and the certification by the disclosure officer and finally the disclosure of the material to the accused. 
	The general duties of an officer or disclosure officer are different and are often undertaken by two different people who work closely together to complete the case. Several officers can be appointed to complete disclosure and assist the main officer completing disclosure. The officer in charge of the investigation is allowed to delegate and allow another investigator to carry out tasks to complete the case before the statutory limit expire and the officer in charge is in charge of ensuring all information is collected prior to disclosure. In relation to information that is collected, all officers that take part in the investigation must pursue all reasonable lines of enquiry regardless of whether they cast doubt on a case and are in the suspects favour. This ties in to officers being impartial investigators and it is their duty to investigate all incidents impartially taking everything into consideration. If and officer believes that someone is in possession of material that may be relevant they are also able to ask the officer to retain that information until further notice due to its relevance to the case in question. The CPIA also states that if an officer is unable to continue his duties as the officer in charge then the supervisor or the officer in the charge of the investigation department of the police force must select someone to take over.
	The officer in charge of the case is also responsible for all information in relation to this case and insuring that it is recorded in a durable and retrievable form. This means that where it is not practicable to retain the information due to the record being in a larger format, the contents should be transferred as a true record and to a durable and more easily-stored form before that happens. Failure to do this would be a breach of the officer’s duties and responsibilities as police officers. All negative information is recorded and is relevant to the investigation as it may be relevant and must be recorded. 
	Section 5 (a) of the codes of practice for the CPIA, provides officers with a duty to retain all information that is generated or obtained during a criminal investigation that is relevant. Material generated can be in a variety of forms and can include CCTV, statements and any information recorded digitally. It also states that officers who have seized material under police and criminal evidence act and the duty to retain this material is provided under section 22 of the police and criminal evidence act. The duty that officers have to retain information which includes material falling into categories such as crime reports, custody records, records of tapes and 999 calls, witness statements, interview records and communications between police and experts such as forensic scientists. 
	Section 5 (b) covers procedure for magistrates’ court for officer and states that anticipated guilty pleas that are of a summary offence or either way offence it is likely to be held and remain in a magistrates’ court if it is considered that the person is likely to give a guilty plea. This does not require disclosure information in relation this. If on the other hand a guilty plea is not anticipated then a disclosure document must be submitted as soon as is reasonably practicable and attached file. Also in every case irrespective of the plea the prosecution must disclose all information that has the potential to undermine the defence. 
	Section 5 (c) states that for cases held in crown court all unused material must be disclosed via the MG 6 series of documents. The disclosure officer is responsible for submitting this documentation in relation to this document. Any material that the officer does not deemed as essential must be listed in the schedule and if applicable listed as sensitive and information redacted where applicable. For indictable only cases or either way cases the crown court will need the full MG 6 series which consists of the MG6 C, D and E which will enable the facilitation of the service of the MG6C with the prosecution case. Sensitive material either must be listed on a schedule of sensitive material or it must be in essential and exceptional circumstances where these can be disclosed privately and separately to the solicitor. 
	The officer finally has the responsibility to first disclose all the relevant material to the prosecutor which in south wales police is the crown prosecution service (CPS). The prosecutor then inspect the material and decides whether more information is required in order to progress the case to the court and disclose to the defence. A streamlined disclose certificate is created for the magistrates court and it certifies to the best belief and knowledge of the officer that everything in the file is true and all relevant material has been retained and made available and revealed. 
Finally, all relevant material is disclosed to the defence. Virtually all material is liable for disclosure to the defence apart from names and address potential victims and witnesses as this could put them at risk. (Ministry of Defence, 2015)
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Task 5

Personal Development Plan (PDP) / Learning Plan. 

As part of your reflective process, please use this table to aid you in identifying the next steps for development.  This is equivalent to 500 words. Please note that this not the actual number of words you need to use, the wordcount reflects the thought and research you put into it. 

	
Identified area for development 

	
How it will be achieved
	
Who can provide support?
	
Timeline 

	
I will improve my knowledge on the necessity test governed by code G of the Police and Criminal evidence act.








	Revising and going over the necessities for arrest. 
	My colleagues and family will test me on this.
	Prior to becoming independent and finishing my tutorship 

	
I will improve on my knowledge of section 1 of the police and criminal evidence and the GOWISLEY principles 










	Revising and conducting further stop searches where legally able to.
	My colleagues have offered to test me on this as well as family. 
	Prior to becoming independent and completing my tutorship.

	I would like to improve my understanding of the new disclosure system that is used to provide the CPS with the decisions they need. The new document is a difficult document to understand and to get used to. 












	During my attachment in the Hub in my second year I anticipate to be doing these more frequently. This will enable me to better understand my role in providing the most information to the CPS. 
	I anticipate that when I enter the Hub on my attachment I will be able to shadow a Hub officer who is proficient in doing this on a daily basis.
	During my Hub attachment in July.
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[bookmark: _GoBack]
AMA Staff. (2019). The Five Steps to Conflict Resolution. Available: https://www.amanet.org/articles/the-five-steps-to-conflict-resolution/. Last accessed 6th January 2021

College of Policing. (2013). National Decision Mode. Available: https://www.app.college.police.uk/app-content/national-decision-model/the-national-decision-model/. Last accessed 6th January 2021.

Legislation.gov.uk. 2021. Criminal Justice Act 1988. [online] Available at: <https://www.legislation.gov.uk/ukpga/1988/33/section/39> [Accessed 7 February 2021]

Legislation.gov.uk. 2021. Police and Criminal Evidence Act 1984. [online] Available at: <https://www.legislation.gov.uk/ukpga/1984/60/section/17/1991-02-01?view=plain> [Accessed 7 February 2021].

Ministry of Defence. (2015). Criminal Procedure and Investigations Act Code of Practice. Available: https://www.gov.uk/government/publications/criminal-procedure-and-investigations-act-code-of-practice. Last accessed 7th Feb 2021.

Ministry of Justice and Rt Hon Damian Green MP. (2013). Making a Victim Personal Statement. Available: https://www.gov.uk/government/publications/victim-personal-statement. Last accessed 16th January 2021.

NHS. (2018). 10 Stress Busters. Available: https://www.nhs.uk/conditions/stress-anxiety-depression/reduce-stress/. Last accessed 02/02/2021.

Victim Support. (2010). Victims' Code. Available: https://www.victimsupport.org.uk/help-and-support/your-rights/victims-code. Last accessed 16th Januray 2021.
 CONFIDENTIALITY and PLAGIARISM – Will be confirmed through Turnitin.
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Recognition and Confirmation of the progress on the Occupational Competency Portfolio (OCP).

By signing the section below you are acknowledging your progress on O.C.P. This is recognised by the university as work that is fully supporting this module and is equivalent to 500 words towards the overall wordcount.

I confirm that I am progressing with the Occupational Competency Portfolio (OCP) in accordance to the regulations. 

Signed:  Ellis Arrowsmith (Learner - Electronic signature or type name)

Date: 07/02/2021
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