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Introduction
When I first started studying, I frequently struggled to express my ideas clearly on paper due to the complexities of academic writing. Taking notes also provided challenges as I tried to figure out the best way to note down important details. When I think back on my development, I see how these fundamental skills have influenced my academic progression and how my learning experience has evolved. Come along as I go into the depths of my knowledge and improve my ability to take notes, reflect, and write academically.

How can note taking skill help you?
Taking notes during a lecture helps you remember what you see or hear. Additionally, you can use notes to improve your learning, remember more, and save time by using smart note-taking techniques.
Furthermore, there's no reason to put off learning these skills—even though they can take some time to develop smooth note-taking skills. Early on, students in particular need to understand how important is taking notes. And the reason for that is that it can add to and improve what you learn in classes.

Here are 4 reasons why note taking is important.
1. Enables You to Capture Every Point
Not only is it difficult to write down a presentation word for word, but it is also ineffective. In actuality, the significance of the words rather than their actual form is what matters most.
The average writing speed of students is about 0.4 words per second. Therefore, it is unlikely that anyone will be able to keep up with lecturers' 2 to 3 word per second speech tempo.
It’s preferable to establish methods and procedures to assist you in capturing the important ideas rather than stumbling along trying to keep up. And by using these methods, you'll get rid of all the extraneous details and focus on what really counts.




2.Recall
Many of us can relate with the feeling of finishing a conversation and not remembering what was said by the other person. And who can blame us when there are so many outside distractions or ideas running through our heads?
Taking notes, however, can help you pay far more attention to the discussion, presentation, or lecture's substance. It also facilitates greater information absorption.
Consider a test sample of mock jurors whose note-taking skills were assessed during a simulated trial. The findings showed that note-takers recalled information more frequently than non-takers.
3. Mind map
The power of note taking to aid in learning is a useful justification for its importance.
It can accomplish this, among other things, using a mechanism known as the Generation Effect. And that is the idea that you are more likely to remember anything if you create it in your head rather than just reading it off a page.
Using the Generation Effect in practice means that you must look up your own synonyms, codes, or terms. Basically, this lets you modify the content to fit your own tastes or style. Additionally, this action improves memory.
The Generation Effect is actually a form of encoding, which is the first stage in your brain’s process of memorization. And it precedes two other stages storage and retrieval.
So, try using the Generation Effect to aid your memory during the encoding stage.
In conclusion this method has helped me boost my memory and remember crucial information which is very important if you want to progress in your work.
4 Charting method
Who doesn't like spreadsheets and tables? I always think about them, so I know I do. Using the charting method, notes are arranged into a table with distinct rows and columns that are divided into groups according to categories. This is especially useful in classrooms where there are a lot of connections between concepts and facts. You will, of course, be most successful if you draw parallels between each subject.

It is visually pleasing and simple to look at and understand, much like a map. However, charting takes time, therefore it's not advisable to do it while listening to lectures I have experienced that during my class and it was very hard to keep up with the notes, but in my personal time I would definitely use it.References:
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Reflection Skill
Reflection has been a crucial aspect of my learning journey. It has allowed me to pause, review, and learn from my experiences.one particular instance that stands out is when I took the time to reflect on my study habits after a challenge exam. This reflection helped me identify areas where I could improve, such as time management and focus during sessions. By implementing changes based on my reflections, I noticed a significant enhancement in my academic performance. This process of self-reflection bas not only aided me in academic setting but has also contributed to my personal growth by fostering a mindset of continuous improvement.
What questions I would ask myself to have a excellent reflection?
· what was the setting and background?
· what happened?
· what did you do?
· what was the impact of your actions?
· what would you do differently next time and why?
· do you need to learn anything new (knowledge, skills or approaches)?
	Pros
	Cons

	Offer a structure to be followed.
	Imply that steps must be followed in a defined way.

	Provide a useful starting point for those unsure where to begin.

	In the real world you may not start at the 'beginning'.

Self judgement.



These question helped me identify the problems I was having in a very specific way and helped me improve drastically, for example after I had a quiz in class and found out I did bad on it, I asked myself all this questions and figured what I was doing wrong, what I should do next time and what not to do, in conclusion this skill is very important either you studying or working it works for anything really reflecting skill will help you learn and improve yourself.

Furthermore, reflecting helps you to develop your skills and review their effectiveness, rather than just carry on doing things as you have always done them. It is about questioning, in a positive way, what you do and why you do it and then deciding whether there is a better, or more efficient, way of doing it in the future.



Research skill
Research skills are practically any skill used to investigate or analyze information relevant to a topic of interest.
In this research report, I used research skills to get information, find sources, and analyze data. Research was crucial in helping me build strong arguments supported by evidence. By exploring different research methods, I have now found more information and improved the quality of my work.
Research skill can be very helpful to make your work more convincing as you can show evidence found online to support your argument I have used my research skills to help me build my assignment and make it better by stating facts that were found online, during class I learned that not all information is real and some sites are not trusted which helped me find the ones that I can get credible information from.
Research skills example.
Research skills cover a wide range of subcategories of skill sets needed to infer direction and meaning from complex data sources. There are various such subcategories, such as identifying, interpreting, and implementing research; but, to be more precise, workplaces of nearly any kind require:
· Searching for information                                                  
· Attention to detail                                                               
· Taking notes                                                                                                                                        
· Problem-solving                                                                   
· Communicating results
· Time management
Why do we need research skills?
Businesses and individuals alike need research skills to clarify their role in the marketplace, which of course, requires clarity on the market in which they function in. High-quality research helps people stay better prepared for challenges by identifying key factors involved in their day-to-day operations, along with those that might play a significant role in future goals.
Benefits of having research skills
Research skills increase the effectiveness of any role that's dependent on information. Both individually and organization-wide, good research simplifies what can otherwise be unwieldy amounts of data. It can help maintain order by organizing information and improving efficiency, both of which set the stage for improved revenue growth.
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Research entails finding credible sources to provide you with helpful information. Sometimes this can involve using many sources including performing interviews, tests, online research and getting feedback from colleagues. Using many sources of information can guarantee the credibility of the information, especially if the data is consistent. Ensure to use sources that can provide factual and relevant data to answer your questions. For instance, if you interview someone, notice whether they are experts in the subject and whether they can verify their credibility.




























