
Open
Microsoft
Word

Launch the Microsoft
Word App and open a new
or existing document.

Go To The
Insert Tab.

Proceed to the top ribbon
and click on “insert”.

Click On
“Chart”.

Down the illustrations
group click on chart and
wait for a dialog box to
pop up, once it pops up
press OK.

Choose Your
Own Chart
Type.

You can select from a wide
variety of options like,
Column, Line, Pie and many
more. once you made your
choice press OK.

Edid Your
Data On
The Excel
Sheet.

An Excel like spreadsheet
will open afterwards,
replace the sample data
with your own.

Customize
Your Chart.

Click on chart to change
colors, add titles and
adjust your layout.

After you’ve done this do
not forget to save your
Document!.

How To Create A Chart In A Word
Document.


