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Introduction.
Academic skills refer to cognitive abilities and other skills that learner needs to acquire to perform effectively at university They include; critical thinking, researching, writing, and time management. These skills help students manage information and achieve their academic tasks and objectives successfully (Cottrell, 2024). The development of strong academic skills is imperative in students at the college because it sharpens their intellect and quality of work as well as their organizational skills (Burns et al., 2022). This reflective report will analyse the improvement of my skills in referencing, academic writing, and note-taking based using the Gibbs’ Reflective Cycle.
Referencing Skills
Description
In the course of the Academic Skills unit, referencing was presented as an important part of academic writing. The use of proper citation is a crucial aspect of academic writing because it ensures originality and prevents plagiarism, while honouring the original content creator (Hamilton, 2017). In the sessions, I discovered such types of referencing as APA and Harvard and have some practicing with the types of sources including books, journal articles and some websites. This practice involved compilation of reference lists and citation in the text, which made me realize the need to be keen on issues of referencing.
Feelings
At the beginning, I struggled with referencing because there are so many small details, including formatting and different rules for different kinds of sources. Nonetheless, as I continued playing more often and learning the rules of the move more frequently, I began to gain confidence.
Evaluation
The exercises on referencing were highly useful to increase my knowledge and practically applying them in my academic performance. After practicing it over time, I appreciate that proper citation not only lends authority to one’s research but also makes one engage more with the broader academic society. These sessions were not easy at initial stages and but the skills that I have gained have a way of improving the quality of my assignments. This made me pay a lot of attention in making sure that I reviewed my references and that they were in the right format required. Nevertheless, I still experienced some difficulties with some particular types of sources, for example, if it was an edited book or an online report.
Analysis
Looking back at what I have gone through it was evident that the obstacles I came across were a shared problem among the students. Neville, (2016) observes that referencing is considered to be a complex chore owing to the level of details that are involved, however, it is an essential skill that one has to master in order to excel in academic. Further, referencing is not only about avoiding cheating but also about students’ capacity to appreciate prior studies and extend them (Hamilton, 2017). Over time, I have experienced enhanced performance in terms of citation of sources and this has also enhanced quality of this academic performance.
Conclusion
That is why the improvement of the referencing skills can be regarded as one of the crucial aspects towards my academic success. At the beginning, the process was somewhat daunting; however, over time, the confidence in referencing conforms to the expected standards has been developed. This skill has been of great help in enhancing the quality of my work especially in academic writing as well as helped me in understanding the implications of cheating.
Action Plan
In order to fully enhance my knowledge in how to properly reference, I intend to practice with more challenging materials and consider using referencing manuals and certain applications like Zotero or EndNote. Also, I will ask my tutors about my weak points and guarantee that I do not have any problems with using different referencing styles. In doing so, I hope to have this reference become more integrated in each of my academic documents, so as to follow the highest standards of academic writing.
Academic Writing Skills
Description
Academic writing can be defined as a style of writing that is clear, concise, and structured that enables the presentation of ideas within academically focused institutions. To enhance my academic skills, I concentrated on writing, whereby I was trained on how to format my writing, choose right words, and come up with relevant evidence-based arguments. I also very useful working with introductions, conclusions, and overall critical analyses, which are also an integral part of an academic writing.
Feelings
First, I used to experience a lot of difficulties in academic writing because when learning and using a new skill, it comes with its own unique written language. At times, I was unsure if my writing style was too casual or if I adequately backed up my claims. Nevertheless, as I continued going through the material of the module, as well as having my assignments marked, I started to grow in confidence. 
Evaluation
This has proved especially benefiting within the module since it overemphasized on the writing of formal academic content. The exercises and assignments made me develop a part of my writing by practicing in order to enhance the quality of my work. At the beginning, I had some issues with following the formal writing style and structure but the comments from my tutors as well as applying the writing frameworks enhanced my final writing style. Though, I feel it still is a bit difficult to make my writing brief yet adequately arguable.
Analysis
Analysing my development, I have understood that the academic writing is one of those skills, which can be mastered only through constant practice and diligence. According to Murray (2013) academic writing is not only the ability to follow the formalities or the rules but also the ability to lay down the thoughts coherently and clearly. Another important skill that contributes to academic performance is the ability to create a persuasive claim based on research as it shows the comprehension of the material and the ability to think critically (Cottrell, 2024). This I think came in handy as I was able to craft my essays in a better and more coherent way, hence getting better grades and more confident writing.
Conclusion
In conclusion, I would argue that widening and deepening of my knowledge as well as growth of the academic writing abilities aided me in achieving the desired results. At first, it is difficult but the skills that I have developed will significantly help me in expressing myself and in fulfilling the requirements of college. Now I am more confident in my writing, and I think I can handle future work better.
Action Plan
In order to enhance my academic writing skills, I intend to give additional practice in writing, paying attention to the aspect of arguments and avoiding wordiness. I will also ask other peers and tutors to review my work and provide more feedback as to what areas I need to address. Also, I am planning on reading more of the academic papers to be acquainted with other writing styles and methodologies. Thus, I will be able to further develop skills in academic writing to be more successful in my academic pursuits.
Note-taking Skills
Description
Taking notes is one of the critical academic skills, which describe the process of capturing information during a lecture, reading or research endeavours. During the Academic Skills module, I came across several note taking techniques namely; the Cornell Method, Mind Maps, and the Outline Method. These techniques also benefited me in giving me an effective way of how to arrange information and important concepts which are vital during studies and exams.
Feelings
First of all, what confused me was the variety of the Note taking techniques. I failed to know which method could suit me best and at times I used to lag behind in following lectures. Nevertheless, as I tried various approaches in notetaking, I started realizing that notetaking in a more structured manner is not without merits. 
Evaluation
It was very helpful to learn different note-taking strategies. For example, the Cornell Method allowed me to sort notes effectively and review them; Mind Mapping assisted in visualizing connections between concepts. I thus obtained a better grasp of the material in general and also enhanced my study routines through these techniques. However, I learned that some of the methods such as the Mind Mapping took more time to be developed and, in some instances, this made them less useful when the lecture was fast.
Analysis
It is through note-taking that one is able to synthesize information comprehensively, store it and easily retrieve whenever the need arises. According to Pauk et al (1993), mastering the methods of structured notes, for instance, the Cornell Method, enhances the students’ effectiveness in reviewing and recalling info. Furthermore, note taking such as Mind Mapping assist students to learn complex concepts as they illustrate how one fact is related to another (University of Tennessee at Chattanooga, 2021). From my experience, these methods work very well in enhancing my understanding and memory, though they should be chosen based on the context of the lecture or material that is being studied.
Conclusion
They are the most significant improvement that has taken place in my education process during the semesters. The different techniques have helped me in enhancing the ability to study and enhance efficient performance in my academic work. Even the ones that I found very difficult to apply the most had a very positive effect on my learning.
Action Plan
In order to improve note taking skills I intend to maintain the current practices and experiment with a variety of styles that would suit different class. I will also work on my fluency in the application of these techniques during lectures. Lastly, in my study schedule I should revisit my notes often to revise the contents, that way I will ensure that my notes are complete and well categorized.
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