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INTRODUCTION

I want to create a Personal Development Plan for myself through which I will aim to focus on areas where I need to improve and become a better learner. 
My objective is to have a productive first year at university while completing my degree in BSc psychology and Counselling. I want  develop a strategy to enhance my digital, verbal and written communication and presentation skills. I will do this by setting myself SMART goals detailed in my PDP plan (Doran, 1981).
I have over 15 years of experience in management in professional setting and my last job being a Facilities Manager for a FTSE 100 company and managing a team of 15 staff and 200 employees. 
[bookmark: _Int_zVcykclo]I felt that my job as a manager taught me a lot of skills like managing mine and other people’s time. Managing expectations of stake holders and customers. I enjoyed my job, but I felt that I needed to change direction and that is why I chose to do this degree.
I will be the four reading strategies for completing my reading and applying that to writing essays and reports. 
[bookmark: _Int_IYaWa6zA]At the end of the semester, I would review my PDP and adapt it improve my studying skills. 
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	NAME:
	
	STUDENT NUMBER:       
	2219390

	COVERING THE PERIOD FROM:
	November 2022
	TO:
	July 2022


Planned outcome

I would like to have enhanced my studying skills using all the resources available to me through the university by the end of this semester so that I can finish my degree to the highest standard.
	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	

Presentation skills 


	
Speaking clearly and concisely to convey the matter of the subject through verbal communication 
	
Practise reading aloud and speaking in front of a mirror. Enlist the help of friends and practice presenting to them.
Use the resources available in the library relating to presentation skills 
	
Delivering my part of the group presentation clearly and confidently
	
14.12.2022	 Completion
01.02.2023 Student Feedback form

	[bookmark: _Hlk119445530]What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	

How to use effective reading to write essays and reports



	
Use the reading list provided for each module to obtain information on the subjects taught
Focus on the requirements of the tasks mentioned in the proforma 
Identify what type of essay is required to be written
	
Make use of the library resources on site and online
Use the strategic reading to gather information required to complete essays and reports 
APA reference guides
I will make use of the study skills support provided by the university 
Linked in for learning essay writing courses
	
Marks received on assignments submitted for the modules 
	
12.01.23 Completion
09.02.2023 Student Feedback Form

	
Learn techniques to manage stress and promote well being while completing my degree 



	
Make time to relax
practise self care and mindfulness 
Spend quality time with friends and family
Identify 
	
Use meditation apps for emotional wellbeing
Yoga
Use painting or journalling as a creative outlet
Learn a new skill
Block time to spend with family with minimal distractions
Have an accountability buddy
	
I will record my moods and self care habits and reflect at the end of the semester of how well I coped 
	
July 2023

	
	
	
	
	

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)



	
Effective management of time while studying 



	
Preparatory reading for lectures 
Plan ahead for the week and use time in between lectures efficiently for independent studying
Plan an effective note-taking system
	
An electronic diary to record and plan my days
Module Handbook to check how much time is required for independent learning
Prioritise my time by using a ranking system to complete tasks that are more urgent first

	
By the end of the semester, I will look at my diary and evaluate what were the more time-consuming tasks and adjust accordingly
Go through my notes and evaluate how well my system worked 

	
July 2023

















VIDEO LINK

https://uowtsd-my.sharepoint.com/:v:/r/personal/2219390_student_uwtsd_ac_uk/Documents/PDPvideo.MOV?csf=1&web=1&e=iaJ772 
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