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[bookmark: _Toc211605236]Assessment of Digital Skills 
This is my personal JISC report. 
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700 word essay
Digital skills are the basic things we do online without really thinking about it, It’s knowing how to use a phone, computer, or tablet to look things up, send messages, fill in forms, shop online, or stay safe on the internet. These simple skills help us with modern life and make life easier.
Digital skills are a big part of everyday life, especially in education and work. When I look at my JISC graph, I can see that I have two clear strengths digital communication and digital identity management and two weaknesses digital collaboration and digital learning activities. Understanding the graph will help me see what I’m already good at and what I need to work on so I can become more confident and successful in my studies and future career.
One of my strongest skills is digital communication. I feel comfortable using email, social media apps, and online platforms to talk to teachers, classmates, and other people I need to communicate with. Good communication is also important in the workplace, especially because so many jobs involve online meetings or remote work. Being able to show myself online is something that already supports me in my studies and will continue to help me in my career.
Another strength I have is digital identity management. I understand how important it is to stay safe online and to think carefully about what I share. I know how to use privacy settings, create strong passwords, and avoid posting personal information that could put me at risk. I also know that having a positive online presence can help me in the future, especially when applying for jobs. Platforms like LinkedIn allow me to show my achievements and interests in a professional way.
Even though I have these strengths, I also recognise two weaknesses I need to improve on. The first is digital collaboration, even though I communicate well online, I sometimes find it hard to work with others online , For example I find it hard to organise shared documents, keep track of group tasks, or use tools like microsoft teams confidently. This can make group work more stressful. Improving this skill will help me work better with others and prepare me for jobs where teamwork is essential.
My second weakness is digital learning activities. I can do basic online research and access course materials, but sometimes i find it hard to use more advanced digital learning tools, some online learning tools are hard for me because of this I don’t always get the most out of the digital resources available to me. If I improve this skill I will be able to study more effectively and become a more confident learner.
To improve my weaknesses I have created a simple action plan using the SMART method. For digital collaboration  my goal is to learn how to use tools like Microsoft Teams, Google Docs, more confidently. I will complete online learning and use what I learned in class. These tools are already there for me which makes this goal realistic. I plan to achieve this within the academic year. For digital learning activities, my goal is to get better at using digital learning tools, I will try out at least 1-3 new tools and use them regularly in my weekly studies. Since my university already provides access to these tools therefore this goal is achievable and I aim to achieve this within the academic year.
[bookmark: _Toc211605239]In conclusion developing strong digital skills is important for both my studies and my future career. My strengths in digital communication and digital identity management already help me stay organised, safe, and professional online. By improving my digital collaboration and digital learning activities through my action plan, I will become a more confident and skilled learner. These skills will help me succeed at university but will also prepare me for a workplace where digital skills are essential, building these skills now will give me a strong advantage in the future.
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[bookmark: _Toc211605241]Essay on Relevance of Excel in professional and personal life.

Microsoft Excel is a program that helps people work with numbers and information, it may look like a simple table but it is very useful in both professional and personal life. People use Excel every day because it makes tasks easier, faster, and more organised. Whether someone is analysing data, making a budget, creating a report, or making a decision. Excel provides a simple way to keep everything clear and easy to understand.
Excel is important in personal life because it can help people organise and manage their lives. Employers are always looking at figures, information and data. Excel allows them to do this by making it easier to sort data or calculate sums. This makes it more clear and understandable. An example for this is a teacher they might use this for students grades and marks. Budgeting is another popular use for excel. In both personal and professional life. Companies can plan there spending and profits while and similarly in general life we can budget our spending and saving. 
A further use of excel is decision making. It can help people visualise information in different ways to see the best possible decision. This could be used in a business setting where  company can compare costs, prices, or  quality of products. 
All of these points that support the use of excel in businesses are also very important in peoples personal life. As I said before excel is used to budget and plan spending and saving. 
In conclusion, excel is very important in both professional and personal life and it provides us with organisation, easy understanding of data, helps in making decisions,budgeting and many more. Even  with the growth of technology excel will continue to devveoop and be valuable to everyday life. 

Excel spreadsheet link. 
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Excel Spreadsheet.xlsx
Sheet1

		   Family of 4 Yearly Income and Expenditure

		Category 		January		Febuary		March		April		May		June		July		August		September		October 		November		December		Total for Year

		Wage 1		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£1,600		£19,200

		 Wage 2		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£1,000		£12,000

		Trust Funds		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Universal Credit		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£300		£3,600

		Student Finance		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Other		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Total income		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£2,900		£34,800



		Rent/ Mortgage		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£1,200		£14,400

		Council Tax		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£100		£1,200

		Electric 		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£70		£840

		Gas		£60		£60		£60		£60		£60		£60		£60		£60		£60		£60		£60		£60		£720

		Food		£500		£500		£500		£500		£500		£500		£500		£500		£500		£500		£500		£500		£6,000

		Car Insurance		£180		£180		£180		£180		£180		£180		£180		£180		£180		£180		£180		£180		£2,160

		Car Tax		£20		£20		£20		£20		£20		£20		£20		£20		£20		£20		£20		£20		£240

		Fuel		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£2,400

		Child Care Costs		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0		£0

		Credit Cards		£150		£150		£150		£150		£150		£150		£150		£150		£150		£150		£150		£150		£1,800

		Birthdays/Holidays		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£200		£2,400

		Monthly Total Expenditure		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680		£2,680

		Yearly Total Expenditure																										£32,160

		Monthly Leftovers		£220
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