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[bookmark: _Toc110422372]Introduction:
This report have as purpose to reflect on the experience and learning on the Academic and Employability Skills. In this report I will apply Gibb’s Reflective cycle to reflect on two important experience during this module, which are my experience of creating and academic report and my experience of working as a team. This model could be a great way to figure through an experience. this could be either a stand-alone experience or a situation you bear frequently, as an example meetings with a team you've got to collaborate with. Gibbs originally advocated its use in repeated situations, but the stages and principles apply equally well for single experiences too. If finished a stand-alone experience, the action plan may become more general and appearance at how you'll apply your conclusions within the future. (University of Endinburg, 2022)
[bookmark: _Toc110422373]Gibb’s Reflective Cycle of Task 2:
Gibb’s model is segmented in multiple steps that help the individual to respond to the following questions: What happened?;When and where did it happen?; Who was present?; What did you and the other people do?; What was the outcome of the situation?; Why were you there?; What did you want to happen? . I respond to these questions by following the Gibb’s steps:
[bookmark: _Toc110422374]Define the experience:
For the module I had to create an academic report about motivation of staff at the workplace and discuss the challenges of company face to motivate the employees. Using research and pieces of literature given in this module I had learn about multiple strategies of motivating staff at any workplace and analyse the methods used by big companies and how to use SWOT analysis. The Academic report had improved my some of my skills and give me experience in problem solving.
[bookmark: _Toc110422375]Feelings upon the experience:
I feel grateful that I had lean methos and theories that are useful in workplace and that I develop some of demanded employability skills and learn how to create academic content. During the process I felt intricate of the complex range of motivational strategies and information about big organizations and learn how they had success in they field. Also I feel happy that now I achieve more knowledge and information regarding big organizations and my performance of written for the first time an academic report.
[bookmark: _Toc110422376]Evaluation of the Experience:
By this experience I had develop a range of employability skills that are in demand by any organization at the workplace. Written the academic report I develop my skills of problem solving and decision making by been required to analyse the problem of unmotivated staff by using models of SWOT analysis and come with recommendations by using decision making models. Also by this experience I develop my writing skills and learn how to create from zero a grate first academic report. Another thing that I had achieve during this experience is how is to work in an organization and find suitable solutions and create an report working hard and meet a deadline.
[bookmark: _Toc110422377]Conclusion of the Experience:
In conclusion this experience of written an academic report it give me the opportunity to learn how to create strategies, to develop my interpersonal and written skills; I learn how to write academic reports and how to work in a diversity  
[bookmark: _Toc110422378]Action Plan:
Even if the experience was good I still need to improve my written skills and learn more of how to do research. My written skills I will try to develop by written more and for the research I will learn from the student account how to do Harvard References and what type of sources are credible and what type of sources I should avoid during the research. And with that next time when I will write an academic report I will get higher grades.
[bookmark: _Toc110422379]Gibb’s Reflective Cycle of group experience
The next reflection is on another experience I had a student during this module and same as above further I use the segments by completing the following:
[bookmark: _Toc110422380]Define the experience:
Team work skills is an employability skill in demand and during this module I had the opportunity to develop this skills and enjoy working in a team where also I achieve knowledge and interpersonal skills by sharing with the team and had a great experience.
[bookmark: _Toc110422381]Feelings upon the experience:
At the beginning I felt a little bit anxious as am more an introvert person, but the team welcome me warmly and treat me good and due to that I break my introverts and I become more communicative with the team. At the beginning was hard to work as a team because I was use to work by myself, but we try together to build strong relationship and understand each other. So at the end working in group was a good enjoyable experience.
[bookmark: _Toc110422382]Evaluation of the Experience:
By the experience of working with other students from my class as a group it comes with a lot of benefits as the teamwork skills is in demand in the employability skills, also I develop skills of team organizing, time management and I learn to share tasks and the purpose of delegation. Working as a team also give me the opportunity to achieve more knowledge by learning from the colleagues. But still there had been challenges as sometimes there can exist conflicts or misunderstandings due to the communication.
[bookmark: _Toc110422383]Conclusion of the Experience:
In conclusion I had a lot to learn and a good experience working in a team that also motivate me and make me to feel like I am in the good place. Also this experience will help me to develop myself in the workplace too as now I have experience in working as a team and I can further to do it at the workplace.
[bookmark: _Toc110422384]Action Plan:
For next time to perform better and develop even more I will look further to improve my communication and interpersonal skills by learning communication models that will help me to avoid misunderstanding due the language and solve communication barriers.
[bookmark: _Toc110422385]Personal Development Plan:
A personal development plan, which is additionally called a PDP, is an action plan that you just can use to identify: Your individual goals and what you wish to attain. Your strengths and weaknesses. The areas you would like to enhance and develop to fulfil your goals in life and success (Lorraine Stefani, 2007). After reflecting on my work and experience during this module now I have to create a personal development plan that it will help me further to develop myself, set goals and achieve them in a specific period of that. Down below it can be seen the table of my own personal development plan
	Goals
	How I will achieve them
	What tools I need
	What is the deadline to achieve them
	Period of learning

	a) Communication skills

b) interpersonal skills


c)Written Skills



	a)exercise at university and learn new models of communication that will help me to break the communication barriers and learn to avoid misunderstandings.

b) I will ask the lecturers for tips, I will try to get out from my comfort zone and try to communicate more often with my colleagues at university

c) I will improve my written skills by written more reports, learning new words and reading academic articles.
	a)I will use Shannon and Weaver Model of Communication, books, notes and I will ask for feedback

b) books; interpersonal models; laptop and ask for feedback


c)
I will need an dictionary; an laptop and internet to search for academic articles; Microsoft Office in order to write in Word Documents.
	a)03/11/2022
b)03/12/2022
c)01/02/2022
	a) 3 Months
-b)4 Months
c)6 Months



The personal development plan now is done and I had set 3 goals, first goal is to improve my communication skills; second is to improve my interpersonal skills and the third is to improve my academic written skills. At the end of the term of every each goal I will reflect again in order to be more motivated and seen my achievements and results from the Personal Development Plan. Also I will see results during the journey too as it will be seen thru the lecturer feedback of my future reports and presentations. (Joel P Bowman, 1987)

[bookmark: _Toc110422386]Conclusion:
In conclusion during this module I had learn to write an academic report, to work in a team, to be more organize, to develop my time management skills, to create strategies and learn about different organizations strategies and environment. Also working as a team had been a great experience which I will want to have again in the nearest future. At the end from this report I develop and achieve a lot and I had a good journey as a student, achieve great and useful experiences and known more myself by the reflective report. Now having a plan I will use for further development and become a good student with higher greats and strong competences achieved during the university.
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