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Dear Matthew,
          There are a list to tell you which the context and the dates of tasks you need to do. Totally, you will spend 43 days on the the project which include 33 days for work and 10 days for weekends. And we will pay you 220 pounds for each work day. there are the main task that you need to do which is Building and rigging Character 1, Building and text environment 1 and building animation shot: 1,3,5,7. Marcus is the production producer and he has to sign off the character and environment. So after you finish the character and environment, I will make up a meet for you. There are two list for you; list one is your salary list; list two is your work schedule. 
	Activity
	Number of Days
	Daily Rate
	Total for Activity

	C-1-Building
	4
	220 pound per day
	880

	C-1-Rig
	2
	220 pound per day
	440

	C-1-Building-change
	1
	220 pound per day
	220

	C-1-Rig-change
	2
	220 pound per day
	440

	En-B&T
	5
	220 pound per day
	1100

	En-B&T change
	1
	220 pound per day
	220

	An-Shot 1
	2
	220 pound per day
	440

	An-Shot 3
	3
	220 pound per day
	660

	An-Shot 5
	2
	220 pound per day
	440

	An-Shot 7
	3
	220 pound per day
	660

	An-change
	2
	220 pound per day
	440

	Render-shot1
	3
	220 pound per day
	660

	Render-shot4
	3
	220 pound per day
	660

	
	33
	
	7260



List one
	Activity
	Day
	Time

	C-1-Building
	4
	June 25,26,27,28,29

	C-1-Rig
	2
	July 2,3

	C-1-Building-change
	1
	July 4

	C-1-Rig-change
	2
	July 6,9 

	En-B&T-1
	5
	July 10,11,12,13,16 

	En-B&T change
	1
	July 17

	An-Shot 1
	2
	July 18,19

	An-Shot 3
	3
	July 20,23,24

	An-Shot 5
	2
	July 25,26

	An-Shot 7
	3
	July 27,30,31 

	An-change
	2
	August1,2

	Render-shot1
	3
	August 3,6,7 

	Render-shot4
	3
	August 8,9,10

	
	33
	


List two

Best
                                                                         Jiajun


Dear Sarah，
　　　　There are a list to tell you which the context and the dates of tasks you need to do. Totally, you will spend 34 days on the the project which include 28 days for work and 6 days for weekends. And we will pay you 200 pounds for each work day of 3DCA and 250 pounds for each  work day of composting. There are the main task that you need to do which is text Character 1 and rig character 2; Building animation shot: 2, 4, 6 and render shots: 2, 5, 7; Composite shot: 1, 3, 5, 7. Marcus is the production producer and he has to sign off the character and environment, Mandy will sign off the animation. So after you finish the character, I will make up a meet for you. There are two list for you; list one is your salary list; list two is your work schedule. 

	Activity
	Number of Days
	Daily Rate
	Total for Activity

	C-1-Text
	1
	200 pound per day
	200

	C-2-Rig
	1
	200 pound per day
	200

	C-1-Text-change
	1
	200 pound per day
	200

	C-2-Rig-change
	1
	200 pound per day
	200

	An-Shot 2
	2
	200 pound per day
	400

	An-Shot 4
	3
	200 pound per day
	600

	An-Shot 6
	2
	200 pound per day
	400

	An-Change
	2
	200 pound per day
	400

	Render-Shot 2
	2
	200 pound per day
	400

	Render-Shot 5
	2
	200 pound per day
	400

	Render-Shot 7
	4
	200 pound per day
	800

	Composite-Shot 1
	2
	250 pound per day
	500

	Composite-Shot 3
	2
	250 pound per day
	500

	Composite-Shot 5
	1
	250 pound per day
	250

	Composite Shot 7
	2
	250 pound per day
	500

	
	28
	
	5950


List one
 

	Activity
	Day
	Time

	C-1-Text
	1
	June 12

	C-2-Rig
	1
	June 16

	C-1-Text-Change
	1
	July 5

	C-2-Rig-Change
	1
	July 6

	An-Shot 2
	2
	July 18, 19

	An-Shot 4
	5
	July 20, 23, 24

	An-Shot 6
	2
	July25, 26

	Render-Shot 2
	4
	August 3, 6

	Render-Shot 5
	2
	August 7, 8

	Render-Shot 7
	6
	August 9, 10, 13, 14

	Composite-Shot 1
	2
	August 15, 16

	Composite-Shot 3
	4
	August 17, 20

	Composite-Shot 5
	1
	August 21

	Composite-Shot 7
	2
	August 22, 23

	
	34
	28


List two

                                                                        Best
                                                                     Jiajun




Dear Peter:
 There are a list to tell you which the context and the dates of tasks you need to do. Totally, you will spend 35 days on the the project which include 29 days for work and 6 days for weekends. And we will pay you 200 pounds for each work day of 3DCA and 230 pounds for each work day of composting. There are the main task that you need to do which is Building and text Character 2, Building and text environment 2 and 3, and charge for light; Render shot: 3, 6; composite shot: 2, 4, 6. Marcus is the production producer and he has to sign off the character and environment, Mandy will sin off the animation and lighting. So after you finish the character and environment, I will make up a meet for you. There are two list for you; list one is your salary list; list two is your work schedule. 


	Activity
	Number of Days
	Daily Rate
	Total for Activity

	C-2-Building
	4
	200 pound per day
	800

	C-2-Text
	2
	200 pound per day
	400

	C-2-Build-Change
	1
	200 pound per day
	200

	C-2-Text-Change
	1
	200 pound per day
	200

	En-B&T 2
	4
	200 pound per day
	800

	En-B&T 3
	3
	200 pound per day
	600

	En-B&T Change
	2
	200 pound per day
	400

	Light
	1
	200 pound per day
	200

	Render-Shot 3
	3
	230 pound per day
	690

	Render-Shot 6
	3
	230 pound per day
	690

	Composite Shot 2
	1
	230 pound per day
	230

	Composite Shot 4
	2
	230 pound per day
	460

	Composite Shot 6
	2
	230 pound per day
	460

	
	29
	
	6130


List one
                                                                         

	Activity
	Day
	Time

	C-2-Build
	4
	June 25, 26, 27, 28

	C-2-Text
	2
	June 29, July 2

	C-2-Text-Change
	2
	July 4, 5

	En-2-B&T
	6
	July 6, 9, 10, 11

	En-3-B&T
	5
	July 12, 13, 16

	En- 2, 3-B&T-Change
	2
	July 17, 18

	Light
	1
	July 19

	Render-Shot 3
	5
	August 3, 6, 7

	Render-Shot 6
	3
	August 8, 9, 10

	Composite-Shot 2
	1
	August 11

	Composite-Shot 4
	2
	August 12, 13

	Composite-Shot 6
	2
	August 14, 15

	
	35
	29


List two

Best
                                                                         Jiajun






To clients

Dear Marcus:
           On June 18, we will spend 5 days on sound part of subject, we will start character part on June 25. Matthew will take charge for building and rigging character 1; Sarah will take charge for texturing character 1 and rigging character 2; Peter will take charge for building and texturing character 2. They will finish character work on July 3 and you will have a meet with them for giving some advice about characters. Matthew will take charge for building and texturing environment 1, he will finish characters work on July 30 and you will have a meet with them for giving some advice about environment. All of work will be finish on August 23. There are a list about the budget of project.

	name
	cost

	Matthew
	7260

	Sarah
	5950

	Peter
	6130

	
	19340




Dear Mandy:
           On June 18, we will spend 5 days on sound part of subject, we will start character part on June 25. Matthew will take charge for building animation shot 1, 3, 5, 6; Sarah will take charge for building animation shot 2, 4, 6. they will finish work of animation on and you will have a meet with them for giving some advice about characters. Matthew will take charge for building and texturing environment 1, he will finish characters work on August 1 and you will have a meet with them for giving some advice about environment. All of work will be finish on August 23. There is a list about the budget of project. 

	name
	cost

	Matthew
	7260

	Sarah
	5950

	Peter
	6130

	
	19340















