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	Academic report is used to provide an analysis or description of various action taken by the individual to research a specific phenomenon or question. It discuss and present the results of a survey, experiment or research methods. For the following report, selected topic is importance of effective time management during Higher Education studies.
[bookmark: __RefHeading__36650_1557170137]MAIN BODY
[bookmark: __RefHeading__36652_1557170137]Analysing the importance of effective time management during the higher education studies
	Time management refers to a way of organising individual time as well as devising the most of their regular work. It provides the quality to the individual to use their all hour in effective manner. Managing and organising time is not only form them to accomplished their task but too provide wide-cut time for themselves (Time management skills that improve student learning, 2022). When people learn to manage their time effectively then they can work smarter. Some people find difficulties in managing their time but some other can manage their period of time more better because they consist some specific ability. The effective time management make individual to use time management to a disciplined schedule (Carvalho and Videira, 2019). Finding most productive and effective hour of the day, make realistic plans, plan ahead, being flexible are some few time management skills that help individual to inculcate their daily routine in better manner. 
	Time management for students is most important in order to balance their learning with other daily necessary tasks. Great time management shows on their wellness as well as it also adds to their strength to achieve more (Importance of Time Management for Students, 2021). Following are the some reasons that describes how time management is so crucial for all pupil:
	Increases productiveness of the students- If student manage their time efficaciously, it adds to their productiveness levels. By assigning determinate time for each tasks to be completed within a day let individual program their day in early and change themselves to conduct many work in less time. This make student to remember that this will only be effective when complete their task on time because hold-up provide negative effect as well as loose their productivity. 
	It support task organised- The effective manner of time management for the pupil is to make as well as move a determinate timetable for every day. This provide advantage to the student that help them in making clear ideas for the various tasks to be completed within a day as well as they can also easy mark the work after accomplishing them. This will ensure student to form their regular work organised and even can select the important ones to be conducted prior by putting them to the topmost of the listing.
	Affirmative result on health- Efforts in great time management also indicate in students well-being. When student manage their time efficaciously, this makes them to act up late to finishing their tasks. If the student cut down their sleeping time which leads to tiredness as well as hamper their schedule of the day also (Cirillo, 2018). Taking proper night sleep is crucial for the mental health and body of the individual in order to make them recharge for itself as well as this also indicate positively on their mental health and strength level in better manner.
	Time left for Extra curriculum tasks- When student have set schedule for daily work, they can also use extra time for extracurricular activities after completing their all tasks before time. Students can program their tasks in a manner so they can have extra time to conduct what they like to do. Interest like painting, dancing, drawing, singing, etc. are included in extra curriculum tasks.
	Assistance in tension diminution- If the student does not complete their assignment, studies and project can cause them to get stressed out. It is important for everyone to take care their mental health in better manner. Due to the pressure of the studies, it increased the anxiety and stress level of the student which reflects in their performance negatively. Good time management can assist student in decrease this mental physical phenomenon. This will also help in boosting their energy level and confidence in efficient manner.
	Reduction in last minute learning of syllabus- This describes the difficulty that students often face while not completing their all chapters on time (Clarke, 2018). This will leads to them going through up all the syllabus just earlier the exams or test, which results in to achieve lower grades from their expectations. By using good methods of time management, pupil learn their all chapters on time and also left some excess time for their revision.
	After knowing the value of time management, pupil should start on working on managing their time in proper manner. They can create their daily schedule or timetable with the all their important daily tasks. They first have to start their day early and divide their tasks. It is important for the student to take shortened breaks between their studies or before doing other tasks in order to make them brain and body fresh for other tasks (7 Time Management Tips for Online Students, 2020). They do not procrastinate on their daily tasks because it effects directly to their schedule. By doing on task at a time rather than multitasking helps them to complete their tasks on time in effective manner. Students should conduct their tasks with their full focus in order to complete them in better manner. They can also practice healthy eating which makes energetic in order to conduct their task in better manner. They can also try to keep away all distraction items when they are studying such as TV, mobile, etc. 
	In order to keep track of assignment, studies and homework of the students has been difficult because they are limited to their homes (Crompton and Burke, 2018). In regular classrooms, students have some certain place in order to set their time for their higher education studies. Online classes has been considerably decreased the focus of the student as well as make them delay (7 Time Management Tips for Online Students, 2020). Following are some important aspects that helps in managing time of students in their online studies:
	Create a Well-designed plan- It is important for the students, to make their daily schedule on the basis of their other task and chores. It will helps them to complete their daily tasks on time as well as in better manner. 
	Don't multitask- This makes students  to avoid multitasking at a time because it result in decrease in their productivity (Grawe,  2018). It makes  them to focus on their online studies in proper manner. 
	Set-up a virtual classrooms- This makes student to choose those corner of their house where they does not found any type of distraction in their studies. 
	Block out distraction- The student should make sure in order to avoid web surfing excessively. It become easy in order to distract them in their studies in effective manner. This make student to stay focused as well as avert Twitter, Facebook and other social media instrument when they required  to give proper concentration on their studies.
	Reward themselves- It is essential for the student to reward themselves after conducting a tasks in well manner for avoiding burnout. 
	Create a balance-  It is also essential for the student to identify a proper balance in between their work and their other cause, particularly when they are challenging with school and work.
	Take proper night sleep - A proper night sleep is essential for the student in order to give rest to their mental health and body and keep themselves fresh for the performance of next day tasks.  
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	From the above mentioned report, it is concluded that time management is most crucial for the student in higher education in order to increase their productiveness, keeping all their routine tasks organised, affirmative result on their health, extra time for Extra curriculum tasks, reduce stress or tension and left time for last minute learning syllabus. It also helps students to manage their online studies in proper manner.
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