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Charts utilize symbols like bars in a bar chart, lines in a line
chart, or slices In a pie chart to visually represent data. They
can effectively showcase numerical data, functions, or
different qualitative structures. Charts and graphs are ideal
for comparing single or multiple sets of values, highlighting
pboth the lowest and highest values within the data sets.
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o 2. Click the chart type and then
o =@ you have to double-click on the
E You can have a look on the different
s — available chart type, that will help you to
® . decide which one is the best for your data.

3.In the spreadsheet that appears, under the
chart you can see the defaulf data wich you
need to replace with your own information.

4.Finally, when you are finished, close
the spreadsheet.

e m——— 5. | you need to arrange the text and the chart in
% your document, use the Layout option button A .




