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The present report is the reflective report in which I will discuss some of the important personal academic and employability skills that I have developed while reading this module. I have learned some important things that I will mention in this report. I have learned about producing and making several types of research and composing papers and reports. My academic skills include important features of management abilities, research skills, hard skills, critical analysis, soft skills, communication skills, and writing abilities. When I gather all of these skills, they give benefits to me for completing my employability skills. Job searching or employment competition has increased in the market. Those who possess a diverse set of skills are the preference of the recruiters or employers. I also use Gib's reflective model to better analyze my skills and have a thorough reflection on them. 
I am aware of the importance of an individual's personal development has a greater influence on his professional development. After meeting all the requirements of my academic skills, I am confident that I will acquire employable skills. I have found teamwork, communication, and management as the three important abilities in the professional field that may develop through incorporating and assessing an individual's performance. I have used Gibb's reflective cycle to describe my current skills and I will continue them and improve them from the current state. 
Gibb’s reflective model
After assessing a certain circumstance, I describe the need of acquiring academic skills along with employability skills in this evaluation. I have employed Gibb's reflective model which assists me in assessing and evaluating a few of the issues while taking into consideration my feelings about the situations during the event and after the event. I have a firm belief that due to my experience; I get a better understanding and proficiency in the techniques of conducting my critical approach and related responsibilities. Throughout this learning module, I better realize that it is time to improve my communication, teamwork, and management skills (Liang, Shih, and Chiang, 2015). 
This model helps me in assessing different steps that need to be focused on to increase my academic and employability skills. The main components of this model are known as description, then identification of feelings, evaluation, conclusion, and lastly develop an action plan for the development of future skills. Using this model helps me to better understand my strengths and weaknesses and where I need more improvement to achieve my goals (Rivera, 2007).

[bookmark: _Toc100142308]Description
The first component of Gibb's model is the description. It describes that at work or in the classroom, effective communication is a must skill.  I may better attain this skill after attending my classes regularly and related activities. This model helps me to develop a good understanding of to what extent my assessments and my learned lessons are linked to the efficiency of my learning evaluation. Now I can analyze that how I can communicate between different items that share the same features. For instance, things that I have learned in this module that I may convey in my paper. This helps me to communicate whatever I have learned to my professors with the help of written communication and that is my exams. 
Then in this module, I came to assess those effective ways that can motivate employees. Employability skills may increase me due to my ability to perform two different duties at any company where I have worked in the past. My leadership abilities are also influenced due to the ability to effectively communicate with others.  This model is very critical and crucial to conveying the mess that I have been experienced in my cognitive process. However, using this model, it may become possible to develop a strong connection between the experiences and the critical approach. Evaluating the present situation may help me to deal with any potential incident if I apply the best course of action (Puaschunder, 2015). 
This model has helped me to examine the internal factors of the present situation, and it is the possibility that they increase feelings. Since I have applied Gib's model, it helped me to understand why certain events have occurred during the academic modules, they seem as necessary. Understanding communication may help me to share my opinions and expressions with others. After employing them, now I am in a good position to work in my team. Effective communication may help me to improve the communication between teams when I will be able to direct everyone to attain their goals. My time management will also improve now when I get a thorough description of, the event and the experiences that are associated with it. task-based communication is the best way to assist and become time-efficient while completing projects. These skills may boost my chance of being hired by my desired company (Minott and Willett,  2011).
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For both academic and professional both types of feelings, it is very critical to assess one's emotional state. this step of this model may help me to assess my thoughts and make them clear about the lesson that I have learned and experienced throughout this module. I will be able to communicate and share my thought by using this technique and make my communication more effective. After finishing this lesson. I have realized that my ability to think rationally and assess information becomes of main importance to everyone. The larger exposure for the development of employable skills increases the chances of ones' professional growth and they may aid individuals to improve their experiences (Frazer and Oswald, 2009). 
The result of this reading module has enabled me to assess my abilities in academic writing and make progress on a better scale. For my personal and professional development, I have decided to increase my skills in management after attending seminars and meetings on this subject. Academic writing programs helped me and taught me to control my grammatical mistakes, increase my vocabulary, and paraphrasing ability. Using all these may provide an important academic advantage (Roughgarden, 2012). 
In this way, I have made a decision that I have to add organizational terms and language in my cover letter that highlight my desires in my required fields and the other requirements. I also need to develop a level of expertise when it comes to the choice of sentences, vocabulary words, and phrases. Now it has become possible for me to make a paragraph that consists of a few lines due to taking regular classes. Now I can better organize my time while using proper language, and punctuation at the time of writing the report or any academic essay (Coffelt, Grauman, and Smith, 2019). It also helps me to write my Curriculum Vitae in a more professional, grammatically correct, use an amicable and suitable style of writing. I also gained confidence by attaining academic skills in a proper sequence during my current study programs. This academic module helps my classmates to enhance my academic and professional skills by incorporating our already developed abilities.
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Moreover, my academic analytic and writing skills have improved at a large pace due to the carefully developed academic curriculum. Furthermore, I have gained the skill to organize my time and communicate very effectively will also be improved which will ultimately help me in my professional growth. My growth data has been saved in different formats so that I may utilize it in the future whenever I will require it for increasing my growth in my personal professional life. After attending the academic session, I can design time management strategies easily for performing my duties. With the help of Gib's model, my ability to critically analyze any task and describe its values has become a prerequisite for those who seek success in their academic life. I have come to know how to develop a to-do list as it helps me to complete my tasks in an organized manner. It is not the one benefit that I have learned during this module, however, I may better develop my CV by prioritizing my skills, aims, and accomplishments (Liu, 2014). 
In my workplace, I may be able to perform effective communication and perform better time management skills to pertain success. It is very important t keep the teams' purpose up and together to share the common goals and my evaluation with them in the form of feedback. 
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I have appeared in the group work module, so, it is difficult that I may participate in all possible activities of the team. For this purpose, I get the advice of my fellows and colleagues to assess the knowledge that I have gathered during my class. It is much possible to keep the track of communication open during the lessons that I have learned and the experiences of real-world that I have gained by gathering the experience as a student. I have found in these lessons that working with a group or a team helps to manage time and tasks (Finlayson, 2016). 
Moreover, I have also learned that training sessions are highly important to improve the analytical and cognitive skills that are related to the specific incident. I want to analyze that my present situation and my judgments are right. So, the training sessions that I have taken helped me to improve my strengths that overcome my weaknesses during learning and implementing important strategies, communication skills, and effective techniques through the diverse sources that I have collected during the entire module (Chairat, 2016). I have found that my ability to assess and investigate a situation and effectively communicate my results with my peers is completing the integrated analysis about the topic that I have. Being a team, analysis is important as it creates a shared frequency for every member of the team to work together.
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The present reflection of my situations and development on different dimensions have helped me to gain the most effective outcomes from the analysis. While applying Gibb's model, it is the possibility that a participant may require cooperation and communication skills. For instance, when I am working on a group report, I will convey the results of every group member, including me, to summarize their skills. I will require the help of my peers and my fellows in the workplace and the classroom. To define my ability to communicate efficiently, I have to get mastery with Harvard Referencing style during my course. Finally, I have come to realize that I need to work on a few of my critical skills such as analytical skills to enable me to effectively manage the team and manage the areas of communication and time.
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To apply the strategy for an organized way to have future improvements while attaining the goals of my plan. For this, I need to be more efficient in my work areas. Moreover, I need an action plan that help me in reducing my skills gaps in personal and professional abilities






	Goals
	Actions to be measured
	Resources
	Present score

	Improve my time management along with my self-management skills
	Develop a detailed and valid schedule and focused on it
	Online articles
	Low competency

	Progress my communication skills
	Take an effective part in the critical thinking activities to develop a link between thinking and the situation
	Use online resources to practice and develop this ability
	Moderate level

	Improving my team management qualities
	Put more stress on developing team and maintain cooperation and coordination along with communication between team members
	Approach literature review,theories, and different articles to gain information
	Low competency
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I have taken the Resit feedback form. After filling the form, I have realized that I am good in engagement with the literature skills. I know how to use the literature. My knowledge and understanding regarding the concepts, theories, and models that I have used in this report is immense and meet the report requirements. I have properly used cognitive and intellectual skills while making the report. I critically think and evaluate every concept and theory before adding it in this report. However, I have slight issue with my practical application skills. I have problem in applying my theoretical knowledge practically. I also need to improve transferrable skills for life and professional practice in both tasks. 
Conclusion
Gibb's reflective model has proved that as an effective tool that determines how I can develop critical thinking in a specific situation. I have also identified the issues in my teamwork, time management, and communication skills that I need to improve. This reflective model also helped me to assess the aspects that are required to consider while developing different academic skills and they help me to improve my employability. Academic skills influence employability skills, therefore, they are necessary to improve to manage the workplace in the future. This model also helps to develop my action plan and organize my priorities to grow them to the standards of the workplace. My knowledge during the module helps me to contribute to increasing the individual aspects that may help me in the next modules and at my workplace. 
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