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[bookmark: _heading=h.gjdgxs]Task 1 – Written summary

Beginning a new chapter in higher education can often feel challenging and stressful for students. Yet, education experts claim that the appropriate preparation can enable individuals to work efficiently and adapt to the academic environment. Several researchers argue that factors such as space, time management, digital skills, learning to produce original work and understanding the mechanisms behind assignments can highly improve student productivity and adaptability. Moreover, having a routine, a designated specific area of studying, focusing on space layout, taking short breaks often, scheduling and planning have been found to be effective in increasing academic performance and improving mental health (Pagani et al., 2016; Kohll, 2019).As sustained by Eisenhower’s decision matrix theory, managing time efficiently is essential in any social setting thus, it is vital to label and prioritise tasks as illustrated in image 1 (meriMeri,2018). Moreover, digital skills are also essential for new entry students and for all members of society since in the last years the world has experienced an increase in digitalisation, and research views rest on the belief that with time, everything will be digital (Valenduc and Vendramin, 2017). In the business industry, people need digital skills to create, advertise, communicate and sell products, and in the health industry to keep patients alive but students need digital skills to progress. University students are expected to create innovative presentations, write essays and assignments, and attend lectures and meetings. Hence, master digital tools such as Microsoft Word, PowerPoint, Outlook, Microsoft Teams and Zoom. Furthermore, writing original work and using referencing to credit research papers is equally important in the academic environment. According to Neville (2010), referencing increases academic credibility since it indicates the research students have conducted, reduces the probability of plagiarism and enables teachers to find the sources of information.  All in all, these are all factors that could help a student. 
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Source: The Effective CMO (2022)
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Becoming a Digital Learner !
Thinking and writing critically
Finding and using information
Technology for assessment
HOW…?

Secure sources (UWTSD library,moodle library, UWTSD google search engine library)
Evaluate information and findings 

=
FIND
CREDIBLE SOURCES
Research indicates that transferable life skills such as knowing how to find, navigate, evaluate and use credible sources of information can strengthen critical thinking skills, increase credibility and allow individuals to distinguish between real and fake news (Badke, 2021). Moreover, in the academic environment it is a must to have credible information sources since it is expected that the research conducted is empirical and backed up.
HOW…?
Paraphrasing
Plagiarism 
Reference 
Research
Question
Evaluate
=
Critical thinking 
+Writing
Thinking and writing skills are important in the academic environment since they can generate quality work, assessments and performances. Hence, factors such as analysing, evaluating, questioning, researching, paraphrasing, plagiarism and referencing are crucial when it comes to writing (Ebadi and Rahimi, 2018). Since the symbiotic relationship between these factors can create positive employability and academic result.

DEVELOP TRANSFERABLE SKILLS
Microsoft Word
Power Point
Streme
Outlook
Excel

INTERCONNECTIONS BETWEEN FINDING AND USING CREDIBLE INFORMATION - THINKING AND WRITING CRITICALLY- TECHNOLOGY 
Critical thinking and writing + Credible sources = Quality academic and professional work
Technology use= transferable skill= beneficial in professional and academic environments
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Please follow this link to view my presentation:

https://www.youtube.com/watch?v=NC_cMkIui1g&feature=youtu.be
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Reflective writing is a recorded analytical and individual evaluation of processes, positive elements, withdraws general results, impacts and planning. Several academics contend that writing about an experience and planning can improve people's understanding, provide a more detailed perspective, and encourage them to examine things thoroughly (Rogers, 2001; Williams, Woolliams and Spiro, 2020).In recent years, structured reflective writing has become significantly practised in educational and business environments since studying and working through structured reflection is more impactful. Gibbs (1998), Schon (1983), Rolfe et al.(2001)  and Borton (1970) reflection structures have been utilised as a reference in the last decades to evaluate, analyse and create action plans. Nonetheless, critics argue that using reflective models in higher education can be challenging and complex due to the rhetorical thinking it includes (Ryan, 2010). Yet, I believe the questions used in self-reflection structures such as Borton's can be useful and easy to follow.
 
Borton's self-reflexive model functions based on three questions What? Now what? So what? (Williams, Woolliams and Spiro, 2020). Using this self-reflection model has been helpful to me because it allowed me to asses several things. For instance, by addressing questions such as What do I need to begin university?, How are others getting ready for the academic year? What do I need to start with my Criminology assignment?,  I was able to align my thoughts, reduce my stress levels and realise that I needed to learn how to use Moodle, the UWTSD online library, create Harvard referencing, improve my paraphrasing skills and evaluate the academic sources that I will use to conduct the research for my first assignment. Furthermore, by answering the question So what did I need to know to help me improve my situation?, I was able to recognise that having a term plan will improve my situation.
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