NAME: TONY BABATOLA     
ID: 1814073
MODULE NAME: ACADEMIC AND EMPLOYABILITY     SKILLS 
BMSK4001

























CONTENTS 

2 INTRODUCTION             ………………………………1 
3.1 REFLECTIVE WRITING………………………………2
3.2 CV WRITING                 ------------------------------------5
3.3 ACADEMIC WRITING  ------------------------------------8
3.4 SWOT ANALYSIS         ----------------------------------10
4 CONCLUSION                -----------------------------------12
5 REFERENCES                 ----------------------------------13















INTRODUCTION

I will be writing what I have learn over the last two terms. I have been taught about reflective learning and it has been quite beneficial. I covered some grounds in the two terms of academic writing, which are research methods and referencing. 
 During the last two terms at in this module ‘Academic and Employability   Skills’ at Trinity Saint David, University of Wales, London.
I also benefited on how the lecturer taught about research, making us to know the difference between search and research.   
What I have learnt in the Module is quite beneficial and will be useful out there in the real world.
 


















REFLECTIVE WRITING

I will be using GIBBS to write about this section of my report, which is Reflective writing. GIBBS cycle lay emphasis that learning happens from experience and considers what happens with our feelings surrounding our experiences. Gibbs Smiths launched this reflective cycle in 1973 in order to help people to discover themselves better. It is divided into six steps. I will be basing my discussion on that.

DESCRIPTION
Reflective writing is not something that cannot be done in haste, it usually takes time, because it needs to be pondered upon, it is quite beneficial because it makes an individual to understand indebt what it is all about, and more importantly, about oneself better. Initially, I did not know what reflective writing was.

FEELING
During this module I got to understand that reflective writing is about being analytical about something, an event or interaction. It is about describing something that is happening or has happened.

EVALUATION
I later knew that it is about having the ability to think deeply about an occurrence that happened recently or presently. Sometimes, it may involve me questioning the event or organisers. Asking constructive questions. An example of such could be a politician saying something on TV. I can ask where such huge amount of money will come from, that has been pledged; if there will be a tax increase or what is his plan.
I can also have a second point, what was good about the politicians’ statement, what looks or sound realistic and what was bad or negative that may not materialise. This means that, I will not just believe anything that has been said, I will have to take a break, take my time to evaluate the statements made.




ANALYSIS
The period for accomplishing the project is too long and is total waste of public funds; most people that contribute to it would have died long before the accomplishment, even if it does manifest. I think there should be a plan B.

 CONCLUSION

The thought of it is good I hope it can manifest the way the said person had described it. If it does everyone, or a lot of people will be better off.

ACTION PLAN
I think next time I will probably write either the politician or the newspaper to criticise the article I saw. I will highlight the areas of concern, ask questions and sometimes make pass reference to a previous politician. I may commend him or her for his hard work.
(Sewell, (2017).












CV WRITING
Kolb is a reflective cycle based on theories about how people learn from their experiences at work. He explained this model in four different ways. David Kolb started his learning style in 1984 with the motive to help people reflect on their experience in life and at work better. I will be writing my report on the four steps he used when he started to discuss about CV writing.
(Kolb, 1984)

 
 I will be using each topic to discuss my previous knowledge and understanding; the next stage will be what I gained as a result of attending University of Wales, London. The next part I will be looking at not giving too much information at interviews because it may have adverse effect. The last part will be for future task, in other words, what I will do in future after acquiring more knowledge in University of Wales, London.

CONCRETE EXPERIENCE
Before I started this course, I knew very little about CV writing. I was taught about it about twenty years ago. I could remember, the first time I wrote my CV, I actually thought I got it right, in fact, as of that time I believe it was correct. I wrote one recently and I thought it was correct, I used the knowledge I acquired from my NVQ course twenty years, not knowing things has changed and upgraded.  


I also realised while I was doing my Abstract Conceptualisation, that it is advisable to have more than one CV. The CV used will depend on the position I am applying for at any given time. If I am applying for a position of a General Manager in an organisation, I will have to impress them by telling them almost everything constructive that I have achieved in the past, using every experience I have, giving them all my qualification as much as possible, but if I am applying for a warehouse operator’s post, I may have to hold back some of my credentials, and experience because they may not be relevant. In fact, some of them can discredit my application. There have been cases where organisation will say one is over qualified for a position applied for. 

REFLECTIVE OBSERVATION
I later did a reflection on my experience, it is much clearer now where there was needed for change.

I added knowledge to my skill; I did not know anything about statement letter until few weeks ago when I was taught about it in class. I got to know that statement letter comes before the actual CV. It is a letter that tells the potential employer about yourself before reading the CV. This is something that can actually wet the director’s appetite about me and will want to read more or get to meet and know me in person.  
I also, got to know that a CV should be about two pages, at most three pages and should be well organised, neat, anything after two or three pages the potential boss will find it boring and may lose interest in considering my application.  
I noticed few things of significance that will make a recruiter to either be interested or lose total interest in a candidate, things like if the work is not well organised. I also realised that ‘yours sincerely should be used for someone known or the mentioning the name, while ‘yours faithfully’ should be addressed when using Dear Sir/ Madam. I realised that it is a brief letter, usually, not more about four or five lines or so. 
(Kolb/Simplypsychology.org, 2017) 

ABSTRACT CONCEPTUALISATION
I now know that why I was not called back for some of certain applications I made could be because I gave too much information that was not necessary for the post.

ACTIVE EXPERIMENTATION
In future, I know what to do better when applying for a job. I will actually do research about the organisation I am applying to, what they are all about. Things like when it came to existence, who was the first manager, things they have improved on and perhaps what is presently causing challenge within the setting.
In future, I know better, I will use the appropriate CV equivalent to the kind of job I am applying for, knowing that part of the CV can be testify either for or against my application. Knowing that using all my CV for certain, job advert can perhaps make me over qualified for the post or make my application unorganised.





















 DRISCOLL’S MODEL
John Driscoll, an American TV actor lunched this model in 1994. This model 
I will be using Driscoll’s Model to write about academic writing. There are three parts, so I will start by stating my previous knowledge and understanding before enrolling at University of Wales, Trinity Saint David. I will progress my mentioning what I have learnt during the course, and the last part will be about what I will do better in the real world out there.

WHAT?
Before I started this course, my knowledge about academic writing was very poor.  I knew what was academic and writing was as two 



separate words but few weeks ago the lecturer made me to know the deference and combination of the two words. I also knew about referencing somehow but not really about academic writing in that sense of it.

SO WHAT?
I feel much before about the phrase ‘academic writing’ now than before, my understanding of it has increased. 
I now know that academic writing involves referencing, in-text citation. It also includes referencing of articles, videos, newspaper, electronic newspaper, and different sources of information, bibliography and so on. 

NOW WHAT?
After my analysis, I understood that referencing is quite good and beneficial, because it helps the lecturer to know that the work was actually done and to trace the source of referencing if necessary.  Referencing also shows that the student has put in some time and work in what was needed in order to get the necessary result and information.
I later concluded that, the student will also benefit by researching and referencing because, firstly he or she will be more experienced to do research in the real world, when working for a marketing company out there and a research analysis is essential probably by a panel.
  Borton, Driscoll (1970)

























 GIBBS
[bookmark: _GoBack]This concept was launched in1973, by G. Gibbs. This was divided into six different styles. He states that learning happens from experience and take into account that our feelings affect our experience. 
(Gibbs, 1998).

I will be using GIBBS style to write about SWOT ANALYSIS. I will be writing about my experience and what I newly learnt and understood.

DESCRIPTION
Initially, I did not know what SWOT Analysis was, I kind of know a beat about it but not so much.

FEELINGS
I know much better now that SWOT means Strength, Weakness, Opportunity and Threat.

EVALUATION
After evaluating what SWOT is all about I realised that it is about knowing oneself better, knowing what one is good at, what forms a threat and what needs improving. It also, involves being aware of the opportunities available in order to be able to improve or work on oneself so as to be able to compete in the outer world, also to know how be a better person in case of owing a company or managing a business.

ANALYSIS
I later analysed it and I realised that SWOT is a good thing, a good concept that came into existence in the1960s, by Albert Humphrey. He had good intension to help those who are lacking in various sectors of life. 
It helps to organise one’s strengths, where he or she is lacking behind, how the person can improve, what could be a threat and how to overcome such.

This has helped me as an individual because I know where I am and by using this concept, I realised what can be done to overcome my weaknesses.  

(Parsons, 2018).

CONCLUSION
I can conclude that the man that brought that concept, SWOT had good intention and has helped me and I will still be using it in future for my personal goals and aspirations. It is essential to know what I am capable of doing and what are my limitations and how to build on them as well as how overcome them. I know it is likewise necessary to know what opportunities are available out there in order to make use of them.

ACTION PLAN
In future, I will be making inquiry anywhere I find myself newly about the opportunities available for improvement, venture, search, research and so on. This is very vital in order to know what is available. Recently, I applied for a job and I was told a lot about what was available, before applying a friend has told me some key facts, things I need to know about the organisation, I also did a beat of findings.



















CONCLUSION
All the three model reflective cycle, GIBBS, KOLF and DRISCOLL’S MODEL’s are all beneficial. I am more used to GIBBS because I have used it several times, but the other two are relatively new to me. 
All the three are good in their own aspect and should be used when needed. I will prefer to use GIBBs because I am more familiar with it and in the Healthcare sector; I will be more comfortable with GIBBS cycle rather than Kolf’s or Driscoll. These model three models teaches us how to be organised and structured in life.
 





















REFERENCE LIST

McLeod, S. (2017) Kolb’s Learning Style and Experiential Learning Cycle. Available at: https://www.simplypsychology.org/learning-kolb.html (Accessed: 28th August 2019)
Parsons, N. (2018) ‘What is SWOT Analysis, and How to do it Right (With Examples)’. Available at: https://www.liveplan.com/blog/what-is-a-swot-analysis-and-how-to-do-it-right-with-examples/ (Accessed: 23rd August 2019).
Sewell, C. (2017) Reflective Practice Workshop. Available at: https://www.repository.cam.ac.uk/bitstream/handle/1810/265159/MEM_ReflectivePracticeHandout_V4_20170616.pdf?sequence=1 (Accessed: 28th August 2019)


https://www.nottingham.ac.uk/nmp/sonet/rlos/placs/critical_reflection/models/driscoll.html
Borton T. (1970) Driscoll.  www.nottingham.ac.uk 
University of Nottingham
(Accessed: 28 August 2019).






13

