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Section two of this modules asks for a CV. Below you will find an up to date relevant CV which I have produced. A CV or curriculum vitae, which is Latin for ‘story of your life’, is a great tool when applying for jobs. You can adapt your CV to make it relevant for the position in which you apply for. It gives contact information, work and relevant experience you may have, your education, any transferable skills you have, and an opportunity for potential employers to have an insight into your life. 
We can use our CV to remind us what roles we have had. What education and experience we have and this will then allow us to visualise any gaps we may have in our employment history that needs work. 
We can also use it as a reflection tool. To look back at our job history. To help us identify any weaknesses in our experience or qualifications. 
Prospective employers seek several things in a CV. Relevance, quality, and clarity being just a few. It is important not be clear and concise and not ramble throughout. It is also important to be honest and have your CV contain only the truth. 
Typically a CV should be one or two pages at most. Ensure you look over your CV at regular intervals and most certainly before you hand it to a potential employer. Ensure it is up to date, factual and relevant. It is also important to check grammar and spellings. 
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Experience
	August 2020-present
Upper GI Macmillan Cancer Support Officer
Since starting in this role in 2020 I have gained 68 Macmillan certificates for coursework I have completed. I have attained and kept 100% completion of my E-learning. 
I liaise with patients and their families, getting them the support and help they need throughout their cancer journey.

April 2015 -August 2020
Surgical Ward Co-Ordinator
Here my responsibilities were staffing the ward, filing of patients notes, answering queries from family and patients. Helping with the safe discharge of patients. Arranging follow up appointments. Ordering stock and stationary. Maintaining a safe environment for staff and patients. 

January 2008 – April 2015
Surgical Health Care Support Worker
My role was to take observations of patients. Attend to their hygiene needs. Answer queries from patients and families. Deliver safe transfer of patients. Ensure ward is stocked. 


	April 1997-december 2008
Superdrug stores PLC
Here I worked as a sales assistant for ten years before being promoted to assistant manager. My role was to ensure shifts were appropriately staffed. Cash up. Arrange deliveries of stock. Ensure a clean and safe environment for customers and staff. Ensure training needs were met. 










Education
	2022 – present
Leadership and management degree 


	 1991-1996
QUEEN ELIZABETH MARIDUNUM HIGH SCHOOL



Skills
	Good organization
Tardy
Passionate
Problem solver
Flexible
Able to lead
Positive

	Independent worker/within a team
Detail-oriented
Empathetic
Patient
Honest
Dedicated




Activities
I have a baking business. I find baking extremely therapeutic. I have a daughter also, a lot of spare time is taken with her, we enjoy the cinema and exploring the local zoos. I enjoy helping out at her school when time allows. 
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