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The primary purpose of this report is to analyse my own skills and traits through self-reflection using different tools, in order to create a plan for improvement and use all the things that the studies and my job has to offer to progress. The tools used for this reflection will be The Gibbs Cycle, The SWOT Matrix and the Personal Development Plan.
The Gibbs cycle is used to analyse everyday experiences and events through a six steps cycle, in order to find the best solution for that problem, to fix it and to learn how to deal with a similar situation in the future. This cycle starts with the description in details without avoiding any detail and without coming to any conclusion. The next step is analysing the feelings that this experience triggered and creating awareness about how it made us feel. In step 3, you evaluate if the experience was either bad or good and in step 4, you analyse what you have learned from this situation. Steps 5 and 6, are composed by the conclusion and the action plan, where you have to decide how would you react if the same experience will happen again.
The next tool used for reflection is the SWOT Matrix, that is a strategic planning method used mostly by companies in order to identify their strengths, weaknesses, opportunities and threats. The four letters mean Strengths, the advantage that the company/individual has compared to others; Weaknesses, the disadvantages compared to others; Opportunities, environmental factors that the company/individual can use in its advantage; Weaknesses, environmental factors that are a disadvantage. 

	Strengths

· Leadership skills
· Math skills
· Persistent
· Entrepreneurial skills
	Weaknesses

· Not good with sports
· Sometimes a little impatient
· 

	Opportunities


· Networking with different people
· Meeting professionals at events organised by the University will help me network
· Having a job during my studies will increase my chances of getting a better job

	Threats


· Not having enough time to study, work and socialise
· Illness may stop me from studying



Table 1. SWOT Matrix
 A Personal Development Plan is helpful in order to identify your skills and attributes and create a plan to learn more and develop these skills in order to improve them. This plan is usually used to enhance performance at a job, to prepare for a change in the job or to progress further. As defined by The Quality Assurance Agency for Higher Education:
"PDP supports the idea that learning is a lifelong and life-wide activity. The process of PDP can strengthen the capacity of learners to reflect upon their own learning and achievement and to plan for their own personal, educational and career development. This is a core learning process, required throughout the education system and in many employments and continuing professional development contexts."

As seen from my personal development plan below I have a high preference for organising events, and I am an achiever. I want to finish my degree with a 1st class grade and open my own business. I know that my plan involves hard work and dedication but as long as it is my dream I will work and make everything work. Having motivation and a good plan makes things easier. The key to success is following the plan, adding and changing things accordingly with the stage that you are on. 

	
	
Short-Term Time Frame 
What do I want to accomplish in the next three to six months? 

	
Mid-Term Time Frame 
What do I want to accomplish in the next six months to two years? 

	
Long-Term Time Frame 
What do I want to accomplish in the next two to three years? 


	Section 1 - My Goals 
What are my overall goals that I want to accomplish in this time period? 

	Get more involved in the events happening at the University
	Study so I can finish University with a 1st degree
	Create a plan and work to try and open my own business

	Section 2 - Skills and Knowledge to be Learned 
What specifically do I need to learn? What project do I need to work on? 

	Check what events are coming next; be involved; help with organising;
	Referencing; Academic writing; Reading; Presentation skills;
	Leadership skills; business plans; management skills; finance; laws; regulations;

	Section 3 - Next Steps 
How am I going to acquire the skills and knowledge? How am I going to do this project? 




	I will ask teachers if they need help or volunteers for the events happening at the University and I will try to actively participate in most of them;
	I will study more and read more than the recommended lecture; I will learn how to reference properly and use only tools that will help; I will ask feedback from teachers for different assignments and presentations;
	I will work in a similar position to the business I want to open so I can learn everything I need to do from the beginning; I will learn how to proper do a business plan; I will ask for help from professionals and from accountants regarding the laws and regulations; I will develop skills like leadership, motivation, communication, etc. 

	Section 4 - Resources 
What resources do I need? 

	Time; Information; Implication; 
	Internet; computer; time; library and books; online software;
	Professional help; law; business tools; time; courses; experience

	Section 5 - Time Schedule 
What is my time schedule? 
	Over the next semester
	Until I finish the University
	I will work during the University for experience and skills; I will start teaching myself about laws and business after I finish and get my degree;

	When will I start? 
	When the new semester starts
	Already started
	Start with a job and start to apply everything after I finish University;

	When do I expect to finish? 

	At the end of University
	When I finish University
	When I open my business

	Section 6 - Completion 
When have I completed each step? 

	
	
	



Table 2. Personal development plan

The personal development plan outlined above is just the first step to create my goals and a plan to achieve them. I tend to be a perfectionist, so making lists and following them is one of my favourite things to do when I have a goal. As seen from the PDP, I have a high preference for events and organising them and also, an entrepreneurial spirit that will make me open my business one day. In order to get there, I plan to work a lot and learn everything it is to know about businesses, how they run, laws and regulations, and other small things that I do not know I need yet. I will start by involving myself in the events happening at the University, by not only participating but also helping with organising and running the event. Except for experience, I also want to work to get the 1stclass degree so I can make myself remarked when I apply for a job. I will work in a similar industry with the one I will open my business so I can learn things by doing them. I will use my leadership skills to progress in my career and get me closer to my goal. Graduate skills like enterprising thinking internationally combined with some skills that I am looking to improve like communication skills, motivation skills and teamwork, will improve my CV and impress further my future employers. Some of the skills they are looking for are commercial awareness, communication skills, teamwork skills, negotiation and persuasion skills, problem-solving ability, leadership ability, organisational skills, perseverance and motivation, the ability to work under pressure and confidence.
In conclusion, creating goals and setting up specific targets is the best way to improve myself, in order to achieve my biggest dream of opening my own business. Reflection is an important step in order to keep track of my progress and to see what I have next to do. On the negative side, there will be plans that don’t go as well as I hoped, things that don’t happen as planned, but with motivation and persuasion, anything can be achieved. Changing plans and developing them even further is the way of becoming successful and not getting frustrated or stop when something doesn’t work as you want.
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