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Learning Target 





You graduated....

What Now?

(Coronavirus: what now for soon-to-be graduates?, 2021)

Notes: You achieved success by 
passing and completing all your 
Assignments and with your hard 
work, Lecturers support you 
Graduated now your left with one 
question 



(Best Shrek Pick Me GIFs, 2021)



My chosen profession 

(Online Personal Assistant On-Demand | Save 
Time & Get More Done | Any.do, 2021)



Job specification

(Human Resources Assistant (12 
months ftc), 2021)

Job no: 499174

Work type: Fixed- Term – Full Time

Location: Waterloo, SE1

Department: Human Resources

Salary: £27,071 - £30,000



v Scheduling 
v Communication 
v Customer Service 
v Team Work 
v Project Management
v Performance Management
v Human Resources Information Software (HRIS)
v Workers Compensation

Bonus Skill 

v Technological aptitude

(9 Top Human 
Resources Job 
Skills 
Employers Are 
Seeking, 2021)



1. Academic Skills are made up of core competencies such as;

v Academic writing 

v Presentation Skills 

v Referencing 

v Critical thinking 

v Reflective Practise 

2. Employability skills are skills obtain through a job such as retail job

v Customer  Service 

v Team work 

v Listening Skills 

v Time Management 

(Academic Skills About Us, 2021)



Skills related to 
HR Assistant 

Role

v Communication 

v Team Work 

v Project Management

v Performance Management

v Human Resources Information Software (HRIS)

v Workers Compensation



Skills Contrast

Skills Required Skills I have 

v Scheduling 
v Communication 
v Customer Service 
v Team Work 
v Project Management
v Performance Management
v Human Resources Information Software (HRIS)
v Workers Compensation
v Technological aptitude

v Scheduling 
v Communication 
v Customer Service 
v Team Work
v .
v .
v .

v .
v .



Strengths 

1. Communication Skills 
2. Decision Making 
3. Problem Solving 

Weaknesses

1. Time Management 
2. Leadership Skill

Opportunities 

1. At University of Wales Trinity Saint David there are many 
opportunities to apply for jobs that can give me the experience that 
I may need.

2. I am currently studying Skills for the workplace which will help me 
further improve the skills that I will need for the workplace.

3. I currently have most of the Skills needed.
4. I have the passion and strive needed to motivate me to do all that I 

can to become a successful candidate.

Threats

1. I am lacking experience within the HR department which means 
that I will have to gain as many skills I can and ask for extra support 
to make sure am doing all that I can to achieve a position 

2. We are currently Online studying which means a lot of the time am 
alone with no access to library so my weakness is that I may not feel 
highly confident with applying for HR assistant role.



PDP (Personal and 
Professional 
Development Plan)

Time 
Management

I am always late. 
I am really bad with 
time.

I will set an alarm 
and a timer is 
needed.
Buy a diary write it 
down and get it 
done!

Feb 21st 2021

Leadership Skills I tried to lead and 
am really bad 
people don’t take 
me seriously.

I will make sure that 
I follow through NO! 
is NO! Do not feel 
sorry every time and 
know when am 
being played. Talk 
and express my 
honest opinion.

March 1st 2021





THANK YOU 



References/Bibliography 
• Any.do. 2021. Online Personal Assistant On-Demand | Save Time & Get More Done | Any.do. [online] Available at: 

https://www.any.do/assistant/ [Accessed 16 April 2021].

• Reed.co.uk. 2021. Human Resources Assistant. [online] Available at: https://www.reed.co.uk/jobs/human-resources-
assistant/42402863?source=searchResults#/jobs/peabody-63665/p63665?sortby=DisplayDate [Accessed 9 April 2021]. 

• Peabody. 2021. Human Resources Assistant (12 months ftc). [online] Available at: https://www.peabodyjobs.org.uk/en/job/499174/human-
resources-assistant-12-months-ftc [Accessed 9 April 2021]. 

• Nationalcareers.service.gov.uk. 2021. Human resources officer | Explore careers | National Careers Service. [online] Available at: 
https://nationalcareers.service.gov.uk/job-profiles/human-resources-officer [Accessed 9 April 2021].

• Student. 2021. Coronavirus: what now for soon-to-be graduates?. [online] Available at: 
https://www.timeshighereducation.com/student/blogs/coronavirus-what-now-soon-be-graduates [Accessed 12 April 2021].

• Gfycat. 2021. Best Shrek Pick Me GIFs. [online] Available at: https://gfycat.com/gifs/search/shrek+pick+me [Accessed 12 April 2021].

• Krumrie, M., 2021. 10 strategies for December college graduates seeking job search success. [online] Collegerecruiter.com. Available at: 
https://www.collegerecruiter.com/blog/2016/12/27/10-strategies-december-college-graduates-follow-job-search-success/ [Accessed 12 April 
2021]. 

https://www.any.do/assistant/
https://www.reed.co.uk/jobs/human-resources-assistant/42402863?source=searchResults
https://www.peabodyjobs.org.uk/en/job/499174/human-resources-assistant-12-months-ftc
https://nationalcareers.service.gov.uk/job-profiles/human-resources-officer
https://www.timeshighereducation.com/student/blogs/coronavirus-what-now-soon-be-graduates
https://gfycat.com/gifs/search/shrek+pick+me
https://www.collegerecruiter.com/blog/2016/12/27/10-strategies-december-college-graduates-follow-job-search-success/


References Continued......
• (Congratulate PNG Images | Vector and PSD Files | Free Download on Pngtree, 2021) 

• IMDb. 2021. Cleaning Up (TV Series 2019– ) - IMDb. [online] Available at: https://www.imdb.com/title/tt8804656/
[Accessed 16 April 2021]. 

• Rasmussen.edu. 2021. 9 Top Human Resources Job Skills Employers Are Seeking. [online] Available at: 
https://www.rasmussen.edu/degrees/business/blog/human-resources-job-skills-employers-want-to-see/ [Accessed 16 
April 2021]. 

https://www.imdb.com/title/tt8804656/
https://www.rasmussen.edu/degrees/business/blog/human-resources-job-skills-employers-want-to-see/

