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Executive Summary
This body of work is my reflection regarding the two theories that I have chosen namely Gibb’s Reflective Cycle and the Learning Cycle of Kolb. I have done my best to apply both theories for the skills of employability and academics and have pondered on many of the factors that were surprisingly of interest and benefit to me like what are the skills of a good communicator and that listening is as important as speaking while communicating. 
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[bookmark: _Toc59397247]Introduction
This academic report is mainly about the skills of employment and academics. I have chosen four to five topics in this assignment that have proved to be good for me in my field of employment and academics. I have discussed about how these topics have helped me in my learning process and how much it has been beneficial towards my future. My past learning on these topics will also be discussed by me at that time I was very much engaged in a classroom while discussing these topics (Wrye et al., 2019). The various ways by which these concepts have helped me in my employment and academic areas are mainly to be focused on this assignment.
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Figure 1: Gibbs Reflective Cycle
(Source: Wrye et al 2019)
The Gibbs reflective model is considered as one of the most significant models in which a specific situation encourages the individuals to recall their experiences about it has been influenced by (Adeani et al., 2018). The Gibbs reflective model has so many steps to be followed was previously not known by me. It is that after doing the assignment I came to know about all of them. We were given some assignments of about 1000 words situations from the past to be described by our professor with the help of this model. This assignment has helped me a lot in dividing my experiences based on these steps. Before completing this topic, the concepts were very light. It has brought a huge improvement that now I can easily write on any situation considering this model. In the first step I have described the full situation in which I will be writing about my experience. In the second step all the feelings are mentioned. In the third step based on the feelings the full evaluation of the situation is done (Kenayathulla, et al 2019). These are considered as the first three steps and there are three more steps to be followed, they are analysis, conclusion and the action plan. The third and the fourth steps were a bit confusing for me as they dealt with evaluating and analysing the situations. In the evaluation part it is understood by me that both the good things and the bad things are to be discussed about the situation are understood by me after completing this course. In my opinions, I feel that action plan is the most important and the critical part of this. In the overall reflective cycle, it is the last stage where I can know about my issues and then I have to make action plans regarding the improvements required in it influenced by (Sekarwinahyu et a.,. 2019). In the field of employment, the reflective cycle is considered as one of the most important topics.
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Figure 2: Kolb’s reflective cycle
(Source: Wrye et al 2019)
Kolb’s learning style is considered as one of the best and widely used learning style theories. The main reason for the emerging of the learning styles of the individual it is due to the various experiences or demands of the current environment (Hart, 2019). The job requirements and the skills of the persons are passed through this theory as it is fully related to employability. In order to make my career as well as my future more secured it is very important for me to know all these theories it also helps me to use it very wisely.  It is mainly done with the help of four stages they are concrete experiences, reflective observations, abstract conceptualisations, and active experiments. All the feelings for the specific situation are involved in the first stage (Griffin et al., 2019). Experiences in relation to the learning are developed in the second stage of reflective observation. In the third stage the learning outcomes are understood and the methods of conceptualising thoughts are also done. It has been discussed by me that in the last stage the impact of the situation on the future. We have been given some of the hypothetical situations so that we can understand the topic in a much better way. I have completed my task by referring to the Kolb’s model (Osmani et al., 2019).
[bookmark: _Toc59397250]Employability
 It is also known as the quality that makes someone suited for paid work. All this will be very beneficial for me as these will help me  in getting good employment in future. This will help me to know exactly what had happened in the situations. Through the third stage I will be able to evaluate the experiences as well as do the recounting (rsvpdesign.co.uk, 2020). By gaining more and more experiences it will help me to enhance my skills and knowledge in my work that were previously lacking in the situations. With the help of this cycle learning process could be gained by me (Menz, 2020). Concise logical approaches are generally preferred by me. For me I give more importance to ideas and concepts. More than practice community clearly defined ideas are more preferred by me. It has been established by now that people learn the most from experience, as in my case the Gibb’s Reflective Model has helped me to reflect upon what kind of career I want and what skills I need to master for it. Here are many skills that are the outcomes of learning using the Kolb’s Learning cycle such as the teamwork and team building, management and leadership skill which are required when I work for large corporate companies. 
[bookmark: _Toc59397251]Analytical and critical thinking
Analytical thinking is the way people use logic and their critical thinking to analyse situations. Critical thinking is the way in which people make reasoned judgments which are logical and also well-thought of (Gibson et al., 2017). If a person wants to know regarding a particular situation, a proper examination of the event or an observation can help a lot in this process. This may include all kinds of challenges, good things, faults etc. It is also observed that reflective writing gives the writer an insight about the situations and also helps further in learning (Radford.edu, 2020). I found this topic very interesting as I came to know the different ideas that I can use in the given situation to make it better reflective writing, which is very helpful. As a person writes down their reflection and thoughts about the topic it should be always written in first person (Youthcentral.vic.gov.au, 2020). When I had previously written any reflective writing I did not have any clear idea about the steps to be used and followed. Now all my doubts and concepts have been cleared after the classroom activities. It made clear to me that always at first the situations are needed to be clearly described and then proper interpretation of the situation is to be done. It is in this stage that I need to write about my feelings and reactions (jobjumpstart.gov.au, 2020). All the good aspects and the bad aspects, whatever is going at that particular time, is also to be included in it. The last and the final stage comes to the conclusion where I need to discuss the different ways that I could have used to effectively handle that situation (Goodwin et al., 2019). In order to make all our concepts crystal clear the teachers in the classroom had shown us the best reflective writings. There are specific models or ways to be used in order to write the critical thinking in a more systematic form as a result it has helped in enhancing my academic skills (Pouratashi et al., 2019). It was observed by me after completing the reflective writing that I have to improve my time management skills as I am taking too much time to complete on reflective writing. For me I consider reflective writing as being very important.
[bookmark: _Toc59397252]Communication 
It is a combination of speaking and listening and both cannot be done by someone at tandem. This is one of the most important skills and also no longer underrated for being a soft skill (Pereira et al., 2019). It depends on the kind of work that a person does and the kind of communication that is mostly required is to state clearly what a person means and what they want to achieve by writing and talking. This involves listening which I realised is a lost art, but reflecting while using the Gibb’s cycle made me realise that listening is very important. People often hear but they do not listen. Communication through reflection also suggests that it includes non-verbal cues such as body language and there are many examples of ways that may be developed or improved on for honing my skills of communication. One may express themselves just like I am by writing this report or assignment. They may also blog about or use the social media to fill it with their thoughts about what is important to them or what they are interested in. One can also make an oral presentation to their class as part of their assignments inculcates an idea in their mind. People employed as customer service representatives have to make sure that their communication is efficient even if they are just speaking on the phone. One may also get involved in local clubs to hone their speaking and writing skills. 
[bookmark: _Toc59397253]CV writing
It is a document that tells the employers about the future employee, that is their professional history and their achievements, abilities and skills. It is used to highlight why the person writing it is the best fit for the job role.  A CV is a comprehensive and a personal marketing document which highlights your career and your academic background. This means "course of life" (cv-library.co.uk, 2020). CVs usually contain information such as work experience, accomplishments and prizes, scholarships or grants, training, research projects and publications. Although the resume should be unique to your experience and tailor-made to the job you are applying for, you may take multiple measures to ensure a successful resume. 
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I can conclude by saying that after the help of the overall discussions about the learning from these concepts as well as models I have been able to gain a lot of knowledge that are necessary for improvements in the areas of employment and academics. I have discussed about how these topics have helped me in my learning process and how much it has been beneficial for my future. I feel that an action plan is the most important and critical since I now am aware of the theories that point towards the same in case I want to hone and polish my academic and employability skills. I found this topic very interesting as I came to know the different ideas that I can use in any given situation to make it better and the process of reflective writing has been very helpful and almost therapeutic since learning and comprehending is not always simultaneous processes.  It was made clear to me that always at first the situations are needed to be clearly described and then proper interpretation of the same is to be made. I ponder on things in a different way after this process which is indeed to my benefit. There are specific models to be used in order to write something reflective like this in a more systematic form as a result of which it has helped me in the enhancing of my skills in the academic arena.
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