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1. Job Advert

Logistics Administrator- job post
USP Steels Ltd
Kingswinford
£11,617 - £25,000 a year - Full-time

Job details
Salary
£11,617 - £25,000 a year
Job type
Full-time
Benefits
Pulled from the full job description
Free parking
Gym membership
On-site gym
On-site parking
Sick pay
Full Job Description
USP Steels have just launched our brand new site and are looking to expand the team. The new state of the art facility provides a fantastic working environment with hot desking and also an on site Gym & Sauna.
USP Steels based in Kingswinford is a steel sheet & plate stockholder distributing primarily Hot Rolled products to the UK market.
We have seen several years of excellent profitable growth and recently won the Young Business of year award with the Express & Star. To help us continue this growth we need talented employees with the drive and focus to help contribute to future success.
The Company
The right candidate will be given the opportunity to work for one of the fastest growing independent stockholders in the UK. We have an excellent young team that is supported by senior members with substantial years of experience and knowledge of the Steel Industry.
The Position
We’re looking for a full-time Logistics Administrator to assist and support our operations team.
· Providing administrative support warehouse staff
Salary is negotiable depending on the candidate and experience.
· You will be working Monday – Thursday 12:00 – 20:00 and Fridays 12:00 – 18:00.
· You will be entitled to 25 days holiday plus bank holidays.
Location
USP Steels Ltd is ideally based in Kingswinford near to the Pensnett Trading Estate.
Gibbons Industrial Park, Kingswinford, DY6 8XF
www.uspsteels.com
Interested?
Successful applications only will be contacted.
Your contact for this role: Doug Hill / 07814184060
Job Type: Full-time
Salary: £11,617.17-£25,000.00 per year
Benefits:
· Free parking
· Gym membership
· On-site parking
· Sick pay
Schedule:
· Monday to Friday
Supplemental pay types:
· Performance bonus
Work Location: One location
Reference ID: USP/DH
Source: indeed.co.uk





2.CV
	ESMERALDA TATIANA JIPESCU

	

	esmijip@gmail.com – 
 Birmingham
PROFESSIONAL PROFILE

	· A very professional and competitive person with four years of experience maintaining, managing, and ordering in the logistics department, A highly ambitious person with good communication skills and a positive and can-do attitude. Always ready to learn and improve myself. 

	PROFESSIONAL EXPERIENCES

	
Logistics, Cookson Precious Metals LTD, Birmingham, 08/2018 - Present

· Maintain the equipment in the good condition
· Use the company IT system to check the stock and orders
· Prepare the items and send to the next order
· Insert all dates in the system 
· Finish all order on time
· Keeping Records


Sales Assistant, Amajip SRL, Braila – Romania, 08/2000 – 08/2018

· Checking inventory, ordering, and receiving goods to ensure efficient store
· Coordinate and motivate the store team  
· Looking for new customers and ways to improve the sales
· Managing a gold pawn business
· Training the new recruiter and ensure all standards are respected 
· Compliance with service policies and procedures

	
EDUCATION AND TRAINING 

	
Certificate in Higher Education:Skills for the Workplace
University of Wales TSD, Birmingham (2022 – 2023)
· Academic and Employability Skills
· Effective Team Working and Communication
· Digital Skills and Research Methods
· Problem Solving and Decision Making
· Professional Career Development
· Managing Enterprise in the 21st Century
ESOL English Course (2019 – 2022) – Certificate
Baccalaureate Degree (1988)
High School Nr 4, Romania (1984 – 1988)


Spoken Language


	· Romanian - Native

	· English - Advanced




Others:
EU pre-settle
Reference:   

Petcu Mitrita
Manager, Amajip SRL
Address: Aleea Soarelui street, F1, number 54, 810230, Braila, Romania
Email: petcu.marcela@yahoo.com
Phone number: +40773786852



























	3.COVER LETTER
Esmeralda Jipescu
	07379054416
esmijip@gmail.com
25 Beauchamp Avenue, Birmingham, B20 1DR
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October 20, 2022

UPS Steel
Gibbons Industrial Park, 
Kingswinford DY6 8XF
01384 598000
enquiry@uspsteels.com

Dear Ms/Mrs, Manager

I was very excited to see that recently your listing advert for the Logistics Administrator position at USP Steels LTD from Kingswinford on Indeed.com. Working on logistics department with over four years of experience executing ordering, analysing consumer data, checking stock products and ensure that all orders are ready to be deliver, will build my skills working in very busy environment. I’m confident that I would be a valuable asset to the team at USP Steels LTD and my can-do attitude will make me a suitable candidate.

Your job listing mentions that you need someone full-time to assist and support the operations team. I’m currently employed at Cookson Precious Metal LTD based in Birmingham, where I’ve boosted my skills by running numerous highly successful logistics task. My main duty here is to use the company equipment and to maintain the equipment in good condition, prepare the item and send to the next order, insert all dates in the system, keeping records and finish all order on time.

I’m confident that I have proved an excellent work ethic, good attention to detail, and always ready to improve myself and to improve my productivity, my professional skills together with my personal honesty and hard worker have a big contribution to the team’s success.

I look forward to discussing the Logistics Administration position and my qualifications with you in more detail. I’m looking forward to hearing back from you. Thank you so much for your time and consideration.

Sincerely,

Esmeralda Jipescu


References

Indeed apply. Available at: https://m5.apply.indeed.com/beta/indeedapply/form/review (Accessed: October 20, 2022). 
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