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[bookmark: _Toc193117231]Main Body
[bookmark: _Toc193117232] 	Task 1: Essential Academic and Employment Skills for the Future Career Path
[bookmark: _Toc193117233]		Task 1 (a): Report on Essential Academic and Employment Skills
Essential academic and employment skills are crucial to achieving success, especially in today’s rapidly changing world, whether as a student or a professional. I am referring to skills such as communication, critical thinking, time management, and teamwork.
When people are nervous about talking to others, it can affect how they're seen at work. They might be thought of as not working hard enough, not likely to succeed, and they might not be happy with their job. On the other hand, people who are comfortable communicating tend to do better. As one expert, Yusuf, Florence Adeoti, pointed out, being a good thinker means you can ask important questions, gather useful information, think about big ideas, and share your thoughts clearly with others. Managing your time is also really important. It takes effort to do it well, but it's worth it because it helps you achieve your goals. The goal of managing your time isn't just to spend more time on things, but to get things done more efficiently. For example, if you have a project to finish, good time management can help you complete it on time and do a good job. There's a big difference between working in a group and working as a team. When people work in a group, they often do their own parts of the project separately. But when people work as a team, they work together, sharing ideas and helping each other out. This can make a big difference in how well the project turns out. Teamwork is all about collaboration and cooperation, and it can lead to better results and a more positive experience for everyone involved. In fact, being able to work well with others is a key part of being successful in many areas of life. When you can communicate effectively, manage your time well, and work collaboratively with others, you're more likely to achieve your goals and be happy with your work. So, it's worth putting in the effort to develop these skills and become a more effective team player. By doing so, you can improve your relationships with your colleagues, increase your productivity, and contribute to the success of your organization. And, as you become more confident and skilled in your work, you'll be more likely to take on new challenges and pursue new opportunities, which can lead to even greater success and fulfillment in the long run.
The picture below shows the important skills we talked about in this article. Keep reading to learn about the things you can do to really succeed, not just get by, while you're in university.[image: A diagram of the basic skills of students

AI-generated content may be incorrect.]
Figure 1: Essential Skills for Academic and Employment Career [5]

To succeed in my chosen career in computing, I need to develop a set of key skills. Being able to communicate effectively is crucial, as it will allow me to work well with my colleagues and clients. At the same time, critical thinking is essential, because it will enable me to solve problems in a clever and efficient way, and to come up with new and innovative ideas. Managing my time properly is also vital, as it will ensure that I can meet deadlines and get a lot done. Additionally, being a good team player is important, because many projects in computing involve working with people from different backgrounds and disciplines. Furthermore, having a good understanding of technology and being able to use digital tools with confidence will help me to stay ahead of the curve in a field that is constantly changing. By mastering these skills, I will be able to perform my job effectively, but also to adapt to new situations, come up with new ideas, and thrive in my career. This will not only benefit me, but also my employer and clients, as I will be able to make a positive contribution to the team and deliver high-quality results. Overall, developing these skills is essential for anyone who wants to succeed in the computing industry, and I am committed to putting in the time and effort required to become a skilled and accomplished professional.

                                                                           
[bookmark: _Toc193117234]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
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[bookmark: _Toc193117235]The Turnitin report gives you an idea of how similar your work is to other sources out there, but it's not just about the percentage score. You see, some similarities are okay and don't count as plagiarism, like when you use standard keywords or academic templates that everyone uses. Even reference lists can make your work look similar to others, but that's not a problem. The real issue is when big chunks of your text are basically copied from somewhere else, just reworded or translated badly. To make your report look better, you need to take some of those sentences and rewrite them in your own words. Also, make sure you're citing your sources correctly and don't overdo it with the direct quotes. If the similarities are just because of references or standard phrases, your work is probably fine.
I'd give the Turnitin similarity report a solid 8 out of 10. It does a great job of breaking down the meaning and identifying acceptable sources of similarity, like keywords, templates, and references. Plus, it offers some really useful tips on how to improve the text. I like that it's concise and doesn't just copy and paste generic responses. The report is also well-organized and follows the guidelines, which makes it easy to understand and work with. Overall, it's a pretty helpful tool for making sure your writing is original and effective.
Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc193117236]		Mind Map (Collaborative)
 The link is here
 https://www.mindmeister.com/app/map/3952566501
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[bookmark: _Toc193117237]		Poster (Individual)
https://www.canva.com/design/DAG2_rBdPYo/f6_rfMRunxkwjdOhIqHUFQ/edit?utm_content=DAG2_rBdPYo&utm_campaign=designshare&utm_medium=link2&utm_source=s
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[bookmark: _Toc193117238]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc193117239]		Report on Virtual Collaboration
	Forming  Team
Being able to work well with others is a really important skill to have in any job. Employers want people who can talk to each other, share ideas, and help their team get things done. How well a team does depends on how good each person is at their job, but also on how well they can work together and help each other out. These days, teams are often virtual, meaning people work together online from different places. This means you need to be good at using digital tools, staying organized, and managing your time well. It's a new way of working, and it needs new skills. For example, you need to be able to communicate clearly and quickly with your team, even if you're not in the same room. You also need to be able to use technology to share ideas and work on projects together. And, you need to be able to stay focused and motivated, even when you're working alone. By developing these skills, you can be a valuable member of a team and help your organization succeed. Additionally, working effectively in a team can help you learn from others, get feedback on your ideas, and build strong relationships with your colleagues. It's an important part of being successful in your career, and it's something that you can develop with practice and experience.

When a team first comes together, it's like the starting point of a journey. This is called the formation phase, and it's where everyone meets for the first time, trying to figure out what the team is all about and what they want to achieve. It's natural for people to feel a bit nervous and unsure of themselves, since they're still getting to know each other and learning how to work together. But as they start talking and sharing their ideas, something cool happens - they start to connect and trust each other. Communication is key here, because when team members can express themselves and really listen to each other, it helps build a strong foundation for the team. As they work together, they'll start to feel more comfortable and confident, and that's when the real magic happens.

Building a team in a virtual setting can be a unique challenge. Since people are interacting with each other through screens, it's not the same as meeting in person. However, tools like Microsoft Teams and Zoom can really help get things started and bring everyone together. But it's still up to the team leaders to make sure everyone is on the same page and participating. To do this, they need to set clear goals, define each person's role, and figure out how they'll share information with each other. These are crucial steps in getting the team off the ground. By doing so, team leaders can create a sense of unity and cooperation, even in a virtual environment. This way, everyone knows what's expected of them and can work together seamlessly, despite the physical distance between them.

[bookmark: _Toc193117240]Building a strong team is all about laying the groundwork for people to work together effectively. When everyone starts out with respect for each other, is open with one another, and shares a common goal, they can take their teamwork to the next level by trusting each other. A team that really works is one that knows where it's going, values collaboration, and is ready to tackle problems as a unit. This kind of team is able to achieve great things because its members are able to rely on each other and work together seamlessly. By working together and supporting one another, team members can build a strong foundation for success and make progress towards their shared goals.		Step-by-step process of using RefWorks with visuals
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Log in to your RefWorks account, go to My Folder, and click on Add New.[image: ]Pressing Add New



Give your reference folder a name.[image: ]






Once you enter the name, click Save.[image: ]Press save


Now we have a Folder in the Refwork, we can upload the reference in it, so how to upload the reference ,first when we choose the right reference, we press the Cite
[image: A screenshot of a computer

AI-generated content may be incorrect.]Press Cite





Then, click on RefWorks.[image: A screenshot of a computer]Here





After that, choose the folder you recently created[image: ]From here



And selected from the folders



As you can see, the import process is complete.[image: ]

If we check our folder, we will see that one reference has been uploaded[image: ]One reference uploaded


We can view it.[image: ]

Now we will open Microsoft Word to begin Task 3.[image: A screenshot of a computer

AI-generated content may be incorrect.]


After the report appears on the toolbar, click Add In[image: A screenshot of a computer

AI-generated content may be incorrect.]Add in

Then select RefWorks Citation Manager, and the window below will appear.[image: A screenshot of a computer]

Click on Open

The RefWorks Citation Manager will appear on the right side of Microsoft Word.[image: A screenshot of a computer]
After that, we can select our reference folder[image: A screenshot of a computer]
The reference folder


To create a citation in IEEE style, after selecting our reference folder, we must ensure the indicator is in the correct position.[image: A screenshot of a computer]IEEE citation


Finally, to create the bibliography, we should click Create Bibliography.[image: ]

The window below will appear.[image: ]




Copy the Bibliography
[image: ]

The content has been pasted here.[image: A screenshot of a computer]
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[bookmark: _Toc193117241]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc193117242]		Task 4 (a): E-Portfolio Creation
https://2532266.wixsite.com/my-site-1
First, make an account on wix.com
[image: A screenshot of a computer

AI-generated content may be incorrect.]

By pressing Get Started, this will be displayed[image: A screenshot of a computer

AI-generated content may be incorrect.]
I am accessing the system with a university account.[image: ]
Proceed by entering your email and password.[image: A screenshot of a computer

AI-generated content may be incorrect.]
This is my account dashboard.


This is the cover I designed.



Open the menu, choose Manage Menu, and rename the page.[image: ]
In this step, I renamed the items as Task 1A, Task 1B, Task 2 Mind Map, Task 2 Poster, Task 3A, and Task 3B, and then started transferring them into my E-Portfolio as shown below.

[image: ]
and aftrer that I started to move my tasks into my E-Portfolio as the following
[image: ]
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[bookmark: _Toc193117243]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
[bookmark: _Toc193117245]I picked Wix to create my online portfolio because it's really easy to use and has a lot of flexible design options. The drag-and-drop editor made it simple to arrange my pages and organize my content - it was a smooth process from start to finish. I could upload images, add links, and include different types of media, which helped me showcase my work in a clear and attractive way. Plus, Wix lets me create a public link that I can easily share with others, so my teacher can access my portfolio without any hassle. This was a big plus for me, as I wanted to make sure my teacher could see my work without running into any technical problems. Overall, Wix made it easy for me to build a portfolio that I'm proud of, and I'm happy with how it turned out.
Conclusion
I was able to develop some really valuable skills by completing this task. For one, I learned how to create a professional online portfolio using Wix, which helped me get better at organizing my work and presenting it in a clear and concise way. I also got to work on a lot of different tasks, which really helped me improve my communication and teamwork skills. Plus, I got more comfortable with managing my time and using digital tools. Overall, this experience has been really helpful in preparing me for my future studies and career. I feel more confident now in my ability to work independently and use digital tools in both academic and professional settings References
[bookmark: _Toc193117246]	Task 1 References:
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The forming stage is the very beginning of team development. At this point,
members come together for the first time to get to know one another and to
understand what the team is trying to achieve. People often feel both interested
and cautious because relationships are new, and everyone is still learning how to
work together. Communication plays an important role in helping the group feel
connected and focused. When members share their ideas openly and listen to
each other, trust begins to grow naturally[2].
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In a virtual environment, forming a team can feel different because
communication happens through screens instead of face-to-face meetings.
Platforms such as Microsoft Teams or Zoom help create that first connection,
but team leaders still need to make sure that everyone feels included. Setting
clear goals, defining responsibilities, and agreeing on how to share information
are key steps during this stage[3].

Overall, forming a team is about building a strong foundation for collaboration.
When members start with respect, openness, and a shared sense of purpose,
they can move confidently into the next stage of teamwork. A well-formed team
is one that knows its direction, values cooperation, and is ready to overcome
challenges together[4].
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Especially in today’s rapidly changing world, the academic and professional skills needed to succeed, whether as a student or as a professional, are essential. | would
mention skills such as communication, critical thinking, time management, and teamwork.

Studies have shown that employees with high levels of communication anxiety are more likely to be under-performing, under-performing, and have lower job satisfaction
than those with low levels of communication anxiety [1]. As Yusuf and Florence Adeoti have explained, people with better communication skills are better at problem-
solving, gathering and using relevant information, applying deep thinking, being open-minded, and communicating their ideas clearly [2].

Time management is a very important skill; it requires effort to use it effectively. It is the foundation for achieving high results. The goal is not just to increase time, but to
improve the quality of work that is done in the given time [3].

There is also a difference between teamwork and teamwork when it comes to relationships between team members; this is important to understand. Often when working
in a group, people perform their tasks individually, but in teamwork, the work is truly done collaboratively [4].

The image below illustrates the core skills mentioned in this article. Read on to discover the skills that will not only help you survive, but also thrive on your university
journey [5].
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Forming Team

Working effectively with others is one of the most important skills in any professional environment. Employers value people who can communicate effectively, share ideas, and help
their team achieve common goals. The overall success of a team depends not only on the individual skills of its members, but also on their ability to collaborate and support each other.
In our time, teamwork has become even more digital. Many organizations now operate on virtual teams, where people work online from different locations. This modern way of working
requires new skills such as using digital tools, staying organized, and managing time effectively[1].

The formation phase is the beginning of team development. During this phase, members come together for the first time to get to know each other and understand what the team
wants to accomplish. People often feel anxious and cautious because the relationships are new and everyone is learning how to work together. Communication plays a major role in
helping the team connect and focus. When members clearly express their ideas and listen to each other, trust naturally begins to grow[2].

In avirtual environment, team building can be a different experience because communication takes place over screens rather than in face-to-face meetings. Platforms like Microsoft
Teams or Zoom can help establish initial connections, but team leaders still need to ensure that all members are engaged. Establishing clear goals, defining responsibilities, and
agreeing on how information will be shared are key steps in this phase.[3]

Overall, team building is about building a strong foundation for collaboration. When members begin with respect, openness, and a sense of shared purpose, they can move to the next
level of teamwork with trust. A well-established team is one that knows its direction, encourages collaboration, and is ready to solve problems together.[4]
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